
AGENDA 
Board of Mayor and Aldermen 

January 4, 2024 Regular Meeting @ 7:00 PM  
 

 
● Call meeting to order. 
● Determine quorum. 
● Prayer by Alderman Haas. 
● Pledge of Allegiance by Alderman Waldron. 
  
ORDER OF BUSINESS  
    
1.  Approve Minutes:  December 5, 2023 Regular Meeting. 
    
2.  Public Comment Period. 
    
3.  Department Reports: 
  

A. Police Department 
  

B. Fire Department 
  

C. Parks & Recreation Department 
  

D. Library 
  

E. Finance Department 
  

F. Water Treatment Plant 
  
OLD BUSINESS  
    
4.  Second Reading - Ordinance #2023-28 - An Ordinance to Amend Title 2, 

Chapter 6, Section 2-601 of the La Vergne Municipal Code Regarding the 
Membership of the Local Emergency Planning Committee.  (Received a 
favorable recommendation from the LEPC on November 13, 2023.) 

  
CONSENT AGENDA (All items under the Consent Agenda are deemed to be non-controversial 
and routine in nature by the governing body. They will be approved by one motion of the 
governing body. The items on the Consent Agenda will not be discussed.) 
    
5.  Consent Agenda Items 
  

A. Approve or Reject City Bids and Purchases: 
  

1. Bid - Water Treatment Plant SCADA Project. 
  

2. Request for Proposal - Youth Soccer Leagues Provider. 
  

B. Approve Hands on Nashville Community Partner Program Agreement. 
  

C. Approve Memorandum of Understanding (MOU) with Motlow State 
Community College for Non-Credit Instruction for Fire Department Basic 
Emergency Medical Technician Training. 

  
D. Ratify the Approval of a Grant Contract with the State of Tennessee 
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Department of Military, Tennessee Emergency Management Agency for the 
Hazard Mitigation Grant Program. 

  
E. Ratify the Approval of an Agreement with ProFirst Training and Consulting, 

LLC, DBA ProFirst Training for Professional Public Safety Pre-Employment 
Background and Investigation Services. 

  
NEW BUSINESS  
    
6.  First Reading - Ordinance #2024-01 - An Ordinance to Amend the City of La 

Vergne Zoning Ordinance by Changing the Official Zoning Map for Tax Map 
18P, Group C, Parcels 5 and 5.01, Consisting of Approximately 0.83 Acres, 
Located at 512 and 516 Old Nashville Highway, From a R-3 (High Density 
Residential) Zoning District to a C-3 (Neighborhood Service Commercial) Zoning 
District. (Received a favorable recommendation from the Planning Commission 
on November 28, 2023.) 

    
7.  First Reading - Ordinance #2024-02 - An Ordinance to Amend Article IV, 

Section 4.010 of the La Vergne Zoning Ordinance Regarding Off-Street Parking 
Requirements.  (Received a favorable recommendation from the Planning 
Commission on November 28, 2023.) 

    
8.  Resolution #2024-01 - A Resolution to Accept Phase 1 of the Carothers 

Crossing Subdivision.  (Received a favorable recommendation from the 
Planning Commission on November 28, 2023.)  

    
9.  Resolution #2024-02 - A Resolution to Amend the Employee Handbook. 
    
10.  Appoint or Remove Board / Committee Members: 
  

A. Historical Preservation Advisory Committee. (One term expired 12/31/2023.) 
  

B. Library Board. (Two terms expired on 12/31/2023.) 
  

C. Local Emergency Planning Committee. (Two terms are vacant; Four terms 
expired 12/31/2023.) 

    
11.  Motion to Approve or Reject a Request for Proposal for the Senior Center 

Services Provider. 
  
MAYOR / ALDERMEN COMMENTS  
  
ADJOURN  
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MINUTES OF THE REGULAR MEETING OF THE BOARD OF MAYOR AND ALDERMEN 
OF THE CITY OF LA VERGNE, TENNESSEE HELD ON DECEMBER 5, 2023, AT 
LA VERGNE CITY HALL, LA VERGNE, TENNESSEE. 
 
CALL TO ORDER 
 
The December 5, 2023 regular meeting of the Board of Mayor and Aldermen of the City of 
La Vergne, Tennessee was called to order at 7:00 p.m. at La Vergne City Hall by Mayor 
Jason Cole. 
 
BOARD MEMBERS PRESENT 
 
Members present: Mayor Jason Cole, Vice-Mayor Steve Noe, Alderman Carol Haas, 
Alderman Kara Hobbs, and Alderman Dennis Waldron. 
 
A prayer was led by Vice-Mayor Cole. The Pledge of Allegiance was led by Alderman Hobbs. 
 
Mayor Cole wished City Administrator Bruce Richardson a Happy Birthday.  
 
 
ORDER OF BUSINESS 
 
1. Approve Minutes: November 7, 2023 Regular Meeting and November 16, 2023 

Special Meeting. 
 
A motion, made by Alderman Haas, seconded by Alderman Hobbs, to approve the minutes 
of the November 7, 2023 Regular Meeting and the November 16, 2023 Special Meeting, 
was adopted with all voting AYE, except Alderman Waldron, who voted NO. 
 
 
2. Presentations: 

A. Swearing-in Ceremony – Police Chief Christopher Moews.  
 
Mayor Cole swore in Chief Moews as the new Police Chief for the La Vergne Police 
Department.  

 
Mayor Cole called a recess to the meeting at 7:09 p.m.   
Mayor Cole reconvened the meeting at 7:30 pm.  
 
 
3. Public Comment Period. 
 
No one spoke. 
 
 
4. Department Reports: 

A. Police Department.  Police Chief Chris Moews gave the report for the Police 
Department.   
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B. Fire Department. Fire Chief Ronny Beasley gave the report for the Fire 

Department.  
 

C. Parks & Recreation Department.  Mr. David McGowen gave the report for the 
Parks & Recreation Department. 

 
D. Library.  Ms. Donna Bebout gave the report for the Library. 

 
E. Finance Department.  Ms. Tonya Williams gave the report for the Finance 

Department. 
 

F. Water Treatment Plant.  Mr. Danny Campbell gave the report for the Water 
Treatment Plant.  

 
G. Public Works Department. Mr. Michael Dietz spoke about the Jefferson Pike 

repairs. He stated that the work had been completed.   
 

 
OLD BUSINESS 
 
5.  Second Reading – Ordinance #2023-27 – An Ordinance to Amend Title 16, 

Chapter 5, Section 16=502 of the La Vergne Municipal Code and Amend the City 
of La Vergne Fee Schedule Regarding the Moving of Houses, Structures or 
Building. 

 
A motion was made by Alderman Haas, seconded by Vice-Mayor Noe, to approve 
Ordinance #2023-27 on second reading, was adopted following a roll-call vote. 
   
 Alderman Waldron  AYE 
 Alderman Hobbs  AYE 
 Alderman Haas  AYE 
 Vice-Mayor Noe  AYE 
 
CONSENT AGENDA 
 
6. Consent Agenda Items: 

A. Approve or Reject City Bids and Purchases: 
1. State Contract Purchase - Microsoft Annual License Renewal. 
2. Amendment - Sole Source Purchase - Ballistic Carriers and Plates for 

the Police Department SWAT Team. 
3. State Contract, OMNIA Partners Cooperative, and University of 

Tennessee Contract Purchases - Patrol Vehicles and Equipment for the 
Police Department. 

4. GSA Contract Purchase - Tactical Rescue and Response Vehicle for the 
Police Department. 

5. State Contract Purchase - Vehicle for the Fire Department. 

Page 4 of 176



Regular Meeting  December 5, 2023 
 

Page 3 of 5 
 
 

6. State Contract Purchase - Pickup Truck for the Street Department. 
7. State Contract Purchase - Bucket Truck for the Street Department. 
8. State Contract Purchase - Pickup Truck for the Stormwater Department. 
9. State Contract Purchase - Two Pickup Trucks for the Water 

Department. 
10. Amendment - State Contract Purchase - Two Service Trucks for the 

Sewer Department. 
11. Sole Source Purchase - Smith & Loveless Products for Sewer 

Department. 
B. Approve Grant Contract with the State of Tennessee Department of 

Commerce and Insurance for the Provision of Grant Funds for the 
Tennessee Law Enforcement Hiring, Training and Recruitment Program. 

C. Approve Donation of Funds from the Rutherford County Convention & 
Visitors Bureau for a New Mural. 

D. Approve the 2024 Meeting and Holiday Calendar. 
E. Approve Facility Use Agreement with Aliah Billingsley for a Dance and 

Majorette Program at the Multipurpose Building. 
F. Approve Facility Use Agreement with Julianne Holbrook for a Zumba 

Program at the Multipurpose Building. 
G. Approve Facility Use Agreement with Jacqueline Dixon for a Jazzercise 

Program at the Multipurpose Building. 
H. Approve a Listing and Marketing Commission Agreement with Allsource 

Enterprices, LLC, DBA Safe Industries to Sell the Fire Department Heavy 
Rescue Truck. 

I. Approve a Memorandum of Agreement with the Department of the Navy, 
Naval Surface Warfare Center, Crane Division for Equipment to be Used by 
the Police Department. 

 
A motion was made by Alderman Haas, seconded by Alderman Hobbs, to approve the 
consent agenda as recommended, was adopted with all voting AYE.  
 
 
NEW BUSINESS 
 
7. First Reading - Ordinance #2023-28 - An Ordinance to Amend Title 2, Chapter 

6, Section 2-601 of the La Vergne Municipal Code Regarding the Membership 
of the Local Emergency Planning Committee. (Received a favorable 
recommendation from the LEPC on November 13, 2023.) 

 
A motion was made by Vice-Mayor Noe, seconded by Mayor Cole, to approve Ordinance 
#2023-28 on first reading, was adopted following a roll-call vote. 
  
 Alderman Waldron  AYE 
 Alderman Hobbs  AYE 
 Alderman Haas  AYE 
 Vice-Mayor Noe  AYE 
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8. Resolution #2023-25 - A Resolution to Amend the Employee Handbook. 
 
A motion was made by Mayor Cole, seconded by Alderman Haas, to approve Resolution 
#2023-25, was adopted following a roll-call vote. 
 
 Alderman Waldron  AYE 
 Alderman Hobbs  AYE 
 Alderman Haas  AYE 
 Vice-Mayor Noe  AYE 
 Mayor Cole  AYE 
 
 
9. Resolution #2023-26 - A Resolution Authorizing the City of La Vergne to 

Participate in the Public Entity Partners James L. Richardson "Driver Safety" 
Page 3 of 3 Matching Grant Program. 

 
A motion was made by Alderman Hobbs, seconded by Vice-Mayor Noe, to approve 
Resolution #2023-26, was adopted following a roll-call vote.  
 
 Alderman Waldron  AYE 
 Alderman Hobbs  AYE 
 Alderman Haas  AYE 
 Vice-Mayor Noe  AYE 
 Mayor Cole  AYE 
 
 
10. Resolution #2023-27 - A Resolution of the City of La Vergne Board of Mayor and 

Alderman to Declare Property Owned by the City to be Surplus to the City’s 
Needs and Directing Disposal of the Same.  

 
A motion was made by Vice-Mayor Noe, seconded by Alderman Haas, to approve 
Resolution #2023-27, was adopted following a roll-call vote.  
 
 Alderman Waldron  AYE 
 Alderman Hobbs  AYE 
 Alderman Haas  AYE 
 Vice-Mayor Noe  AYE 
 Mayor Cole  AYE 
 
   
11. Appoint or Remove Board / Committee Members: 

A. La Vergne Housing Authority. Mayor Cole reappointed Barbara McGee to the 
La Vergne Housing Authority.  
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MAYOR / ALDERMEN COMMENTS 
 
Alderman Waldron wished everyone a Merry Christmas and a Happy New Year. He 
reminded everyone about the toy drive and the Senior Center’s canned food drive. He asked 
everyone to check on their pets and the elderly. He reminded everyone to winterize their 
home and vehicles. He congratulated Chief Moews on his swearing in as our new Police 
Chief.  
 
Alderman Hobbs wished everyone a Merry Christmas and congratulated Chief Moews. She 
reminded everyone about the Country Ham Breakfast on Saturday.    
 
Alderman Haas wished everyone a Merry Christmas and a Happy New Year. 
 
Vice-Mayor Noe thanked Public Works Director Michael Dietz for their hard work on 
Jefferson Pike. He stated he hoped to see everyone at the Christmas Tree lighting.  
 
Mayor Cole reminded everyone about the Christmas Parade and Christmas Tree lighting. 
He thanked La Vergne Middle School for inviting him to the Great American Challenge.  He 
also congratulated the winners and wished everyone a Merry Christmas.   
 
 
ADJOURNMENT 
 
There being no further business, Mayor Cole declared the meeting adjourned at 7:53 p.m. 
 
 
 

_______________________________ 
Mayor 
 
 
_______________________________ 
City Recorder 
 
 

 Approved: ______________________ 

Page 7 of 176



PROFESSIONALISM   INTEGRITY   DUTY   HONOR   RESPECT

COMPARATIVE ANALYSIS OF DECEMBER 2022 VS DECEMBER 2023
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Change from 2022December 2023December 2022Crime Type

+150.0%52Residential/Business Burglary

-16.7%56Vehicle Burglary

+60.0%85Motor Vehicle Theft

+50.0%32Robbery

-8.6%3235Assaults (Including Domestic)

+6.1%3533Domestic Verbal

+53.6%4328Theft

+2,366.7%743Shoplifting

+100.0%21Overdoses

0.0%00Overdose Deaths
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Change from 2022December 2023December 2022Area of Comparison

-24.4%2,4533,245Calls for Service

+0.9%235233Arrests

-49.6%466924Traffic Stops

-19.0%1721DUI Arrests

-45.3%2953Drug Related Arrests

-47.5%373711Citations/Warnings

+0.0%44Recovered Stolen 
Vehicles
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City of La Vergne 
                                                    FIRE DEPARTMENT 
 

 
 

2023
Call Type

January

Fe
bruary

March
April

May
June

July August

Se
ptember

Octo
ber

Nove
mber

Dece
mber

2023

Structure Fire 2 3 6 4 4 6 5 3 3 4 6 4 50
Fire Alarm 31 21 30 28 21 37 25 31 25 28 38 43 358

Vehicle Fire 1 2 4 1 1 2 1 2 2 2 4 5 27
Grass Fire 4 3 2 1 2 2 2 3 5 6 7 4 41
Haz-Mat 1 3 1 4 5 13 8 1 5 2 3 7 53
MVA's 28 23 24 29 34 26 28 31 28 47 36 39 373

Medical 225 211 223 224 220 202 231 239 241 243 231 217 2707
Cancelled 1 4 2 2 1 4 2 1 4 2 3 2 28

Miscellaneous 12 8 3 9 8 13 7 5 12 7 18 18 120
Inspections 28 22 28 15 17 23 6 19 21 8 61 52 300

IROL Reports 6 5 5 13 11 12 9 8 11 23 35 40 178
Courtesy Insp. 84 197 324 26 8 3 0 0 0 0 0 3 645

COVID-19 2 3 2 1 0 0 0 0 0 1 0 3 12

Total 305 278 295 302 296 305 309 316 325 341 346 339 3757  
 

2022

Call Type

Jan
uary

Fe
bruary

Marc
h

April
May June

July Augu
st

Se
ptember

Octo
ber

Nove
mber

Decem
ber

202
2

Structure Fire 1 2 2 3 4 2 1 1 2 3 2 3 26
Fire Alarm 30 19 18 42 29 31 38 22 36 29 37 42 373

Vehicle Fire 3 1 2 4 3 4 2 0 3 1 1 1 25
Grass Fire 3 3 3 2 2 5 4 1 6 5 1 1 36
Haz-Mat 4 6 5 3 6 3 4 2 4 6 8 2 53
MVA's 26 27 32 31 34 32 37 29 25 25 28 25 351

Medical 234 188 231 207 213 219 232 248 240 251 226 229 2718
Cancelled 2 3 2 3 4 2 2 6 4 2 1 2 33

Miscellaneous 4 3 8 5 8 9 14 16 11 11 16 17 122
Inspections 18 15 19 13 17 7 15 14 12 15 19 9 173

IROL Reports 5 12 9 11 5 7 49
Courtesy Insp. 43 29 13 3 78 16 0 0 0 0 0 26 208

COVID-19 12 8 2 0 1 2 1 6 3 2 1 2 40
Total 307 252 303 300 303 307 334 325 331 333 320 322 3737  

 
 
 

           Response Times

January

Fe
bruary

March
April

May
June

July August

Se
ptember

Octo
ber

Nove
mber

Dece
mber

Ave
rage

3:48 3:52 3:42 3:55 3:46 3:57 3:51 3:55 3:47 3:56 3:50 3:45 3:50  
 
 
 

           Water Consumption in Gallons

January

Fe
bruary

March
April

May
June

July August

Se
ptember

Octo
ber

Nove
mber

Dece
mber

Total G
allo

ns

15,000 22,000 45,000 620,000 540,000 252,000 220,000 85,000 51,500 85,000 21,000 13,500 1,970,000  
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PROGRAM FREQUENCY ATTENDANCE REVENUE
Multi-Purpose Bldg 2 200 $1,650.00

Pavilions 0 0 $0.00

Total Help Desk Ticket 92

Man Hours 607

Visitors in the Park
TOTAL 200 $1,650.00

Senior Total Visitors 467

Senior Citizens Activities 10

Senior Center Fundraiser $0.00

GRAND TOTAL 667 $1,650.00

Upcoming Events:
January 15, 2024 - Martin Luther King, Jr. Celebration
February 3, 2024 - Father-Daughter Dance

Past Events:
December 2, 2023-Parade of Lights/Winter Festival 
December 8, 2023 - Tree Lighting Ceremony

Senior Center Past Events
December 14, 2023 - Christmas Party

Upcoming Meetings:
January 22, 2024 - Senior Center Advisory Committee Meeting - 5:00 pm 
January 22, 2024 - Parks and Recreation Advisory Committee Meeting - 6:00 pm
January 22, 2024 - Beautification Advisory Committee Meeting - 7:00 pm

La Vergne Parks & Recreation Dept  
December 2023 Monthly Report
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La Vergne Public Library       December 2023 
 

   Discover more programs & resources at… http://catalog.lavergnetn.gov 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attendance                         2,019 

Circulation                         2,102 

New Patron Cards                   40 

Computer Usage                    564 

Programs                                18 

Program Attendance               509 

The library will be closed on 

January 15 in observance of 

Martin Luther King, Jr Day. 

 

Now until 

all items 

are sold! 

Adult!  YA! 

Children! 

Books, 

DVDs, CDs,                   

 

SRP T-Shirts!      

Only $2 each! 

 

Library Board Meeting                                          

Monday, January 8 @ 5:00 p.m. 

City Hall Board Room 
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5 MONTHS
GENERAL FUND 41.7% OF FISCAL YEAR

YTD Actual YTD Budget Annual Budget
Revenues 11,374,597 26,276,849 63,064,438 18.0% of Budget Collected
Expenditures 18,570,481 26,276,849 63,064,438 29.4% of Budget Spent

NET INCOME -7,195,884 0 0

LOCAL SALES TAX 

FY 2023-2024 6,964,698 6,041,667 14,500,000 48.0% of Budget Collected
Same Period Last Year 6,589,603

STATE STREET AID FUND
Revenues 607,694 541,287 1,299,088 46.8% of Budget Collected
Expenditures 413,410 541,287 1,299,088 31.8% of Budget Spent

NET INCOME 194,284 0 0

STATE STREET AID:
  Street Lighting, Road Maint 413,410 510,708 1,225,700 33.7% of Budget Spent
   Capital Expenditures 0 30,578 73,388 0.0% of Budget Spent

TOTALS 413,410 541,287 1,299,088 31.8% of Budget Spent

STORMWATER FUND
Revenues 621,831 2,482,361 5,957,666 10.4% of Budget Collected
Expenditures 586,502 2,482,361 5,957,666 9.8% of Budget Spent

NET INCOME 35,330 0 0
STORMWATER FUND
Operating Expenses 586,502 586,528 1,407,666 41.7% of Budget Collected
Capital Outlay 0 1,895,833 4,550,000 0.0% of Budget Spent

TOTALS 586,502 2,482,361 5,957,666 9.8% of Budget Spent

WATER AND SEWER FUND
Revenues 6,782,862 12,748,600 30,596,640 22.2% of Budget Collected
Expenditures 5,231,913 12,969,433 31,126,640 16.8% of Budget Spent

   OPERATING INCOME 1,550,949 -220,833 -530,000

  Water Tap Fees Revenue 120,836 75,000 180,000 67.1% of Budget Collected
  Sewer Tap Fees Revenue 253,815 145,833 350,000 72.5% of Budget Collected

    Total Tap Fees Revenue 374,651 220,833 530,000 70.7%

NET INCOME 1,925,600 0 0

CITY OF LA VERGNE
FINANCIAL SUMMARY

November 30, 2023

% of Annual Budget

Page 1
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CASH IN BANKS AND INVESTED

110   GENERAL FUND 31,275,691$                         
110   GENERAL FUND BOND PROCEEDS 17,618,742$                         
121   STATE STREET AID FUND 1,572,663$                           
122   SENIOR CITIZENS FUND 132,366$                              
123   SPECIAL REVENUE FUND (DRUG FUND) 444,117$                              
126   EQUITABLE SHARING FUND 604,342$                              
127   STORM WATER MANAGEMENT 4,423,999$                           
311   CAPITAL PROJECT FUND (HIGHWAYS & STREETS) 3,055,603$                           
            ROAD IMPACT FEES:
                    RECEIVED  7-1-98 THRU 06/30/23 12,701,994.57$   
                    RECEIVED  7-1-22 THRU 06/30/24 609,483.97$        

TOTAL IMPACT FEES REC'D 13,311,478.54$   
OTHER RECEIPTS/TRANSFERS 862,900.07$        

TOTAL RECEIVED 14,174,378.61$   
     LESS:  EXPENDED 11,633,417.76$   

               BALANCE 2,540,960.85$     

313   CAPITAL PROJECT FUND (PARKS & RECREATION) 789,937$                              
            PARK IMPACT FEES:
                    RECEIVED  7-1-98 THRU 6/30/2023 2,457,383.28$     
                    RECEIVED  7-1-22 THRU 6/30/2024 106,487.46$        

TOTAL IMPACT FEES REC'D 2,563,870.74$     
OTHER RECEIPTS/TRANSFERS 1,368,160.36$     

TOTAL RECEIVED 3,932,031.10$     
     LESS:  EXPENDED 3,321,178.14$     

               BALANCE 610,852.96$        

321  POLICE IMPACT FUND 751,046$                              
            POLICE IMPACT FEES:
                    RECEIVED  7-1-98 THRU 6/30/2023 1,279,919.35$     
                    RECEIVED  7-1-22 THRU 6/30/2024 61,186.82$          

TOTAL IMPACT FEES REC'D 1,341,106.17$     
OTHER RECEIPTS/TRANSFERS 46,556.33$          

TOTAL RECEIVED 1,387,662.50$     
     LESS:  EXPENDED 636,616.50$        

               BALANCE 751,046.00$        

322  FIRE IMPACT FUND 187,998$                              
            FIRE IMPACT FEES:
                    RECEIVED  7-1-98 THRU 6/30/2023 165,837.11$        
                    RECEIVED  7-1-22 THRU 6/30/2024 22,691.90$          

TOTAL IMPACT FEES REC'D 188,529.01$        
OTHER RECEIPTS/TRANSFERS -$                     

TOTAL RECEIVED 188,529.01$        
     LESS:  EXPENDED 531.04$               

               BALANCE 187,997.97$        

413   WATER & SEWER FUND 20,531,133$                         
413   WATER & SEWER FUND ARPA 6,485,769$                           
413   WATER & SEWER CONSTRUCTION FUND 666,983$                              
511   INTERNAL SERVICE FUND (EMPLOYEE BENEFITS) 761,145$                              

CITY OF LA VERGNE
FINANCIAL SUMMARY

November 30, 2023

Page 2

Page 17 of 176



% of Total % of Total
Increase Actual Budget

Fiscal 22-23 Fiscal 23-24 Decrease (-) Fiscal 22-23 Fiscal 23-24

11,289,886 11,374,597 $84,711 33.2% 18.0%
11,451,207 18,570,481 $7,119,274 34.4% 29.4%

 
-$161,321 -$7,195,884 -$7,034,563

% of Total % of Total
Increase Budget Budget

Fiscal 22-23 Fiscal 23-24 Decrease (-) Fiscal 22-23 Fiscal 23-24

11,205,169 6,782,862 -$4,422,307 55.2% 22.2%
5,113,624 5,231,913 $118,289 40.8% 16.8%

6,091,545 1,550,949 -$4,540,596

$288,500 $374,651 $86,151 29.7% 70.7%

$6,380,045 1,925,600 -$4,454,445

 Cumulative
Year To Date Percent

 Fiscal 2022-2023Fiscal 2023-2024Fiscal 2022-2023Fiscal 2023-2024 Increase Increase
Month Water Water Sewer Sewer Decrease Decrease

JUL 515,887 533,381 649,725 670,130 37,899 3.25%
AUG 488,893 545,614 627,285 657,873 125,209 5.49%
SEP 514,585 579,556 638,594 711,695 263,281 7.66%
OCT 513,144 514,845 645,154 641,973 261,801 5.70%
NOV 426,772 484,213 576,555 619,950 362,636 6.48%
DEC 424,133 0 591,398 0 -652,895 0.00%
JAN 461,966 0 638,782 0 -1,753,643 0.00%
FEB 431,486 0 596,502 0 -2,781,631 0.00%
MAR 423,431 0 581,578 0 -3,786,640 0.00%
APR 480,759 0 662,056 0 -4,929,455 0.00%
MAY 451,299 0 567,739 0 -5,948,493 0.00%
JUN 445,046 0 575,683 0 -7,096,448 0.00%

 
TOTAL YTD 5,577,401 2,657,608 7,351,051 3,301,622 5,959,230

413-37110 413-37210

CITY OF LA VERGNE
FINANCIAL SUMMARY

GENERAL FUND

Gross Revenues

November 30, 2023

WATER/SEWER REVENUE COMPARISON

Gross Expenses

OPERATING INCOME

W/S Tap Fees Revenue

NET INCOME

Gross Expenses

NET INCOME

WATER/SEWER FUND

Gross Revenue

Page 3
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700 Bon Aqua Drive 
La Vergne, TN, 37086 

615.793.6536

City of La Vergne, TN

December Monthly Report 

January 4th, 2024 
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700 Bon Aqua Drive 
La Vergne, TN, 37086 

615.793.6536

January 4th, 2024 

Mr. Bruce Richardson 

City of La Vergne Administrator 

5093 Murfreesboro Road 

La Vergne TN 37086 

Dear Mr. Richardson: 

Inframark is pleased to submit the December 2023 Operating Service Monthly Report. This report 

contains a comprehensive description of our Operation and Maintenance Services for the month.  

Thank you for the opportunity to provide Operations and Maintenance Service to the City of La Vergne. 

To ensure we are providing material that is of value to you, please provide any questions or comments 

to me regarding this report. 

Sincerely, 

Daniel Campbell 
Daniel Campbell 

Project Manager 

Inframark 
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Monthly Report Page 1 

Executive Summary 

During the month of December 2023, the La Vergne water treatment plant treated a 130.379 million 

gallons of J. Percy Priest Lake water and delivered 103.998 million gallons.  That equates to an average 

of 4.206 million gallons per day treated and 3.355 million gallons per day delivered to the community. 

A technician with Eaton met with Inframark and City personnel on December 14th to review a quote that 

was given to install new SPB breakers at the Raw Water Intake building.  This meeting was to get a clear 

explanation as to what the quote included.  After much discussion, it was decided that before moving 

forward with the work described in the quote (replacement of old breakers with new updated ones), a 

test was going to be run to see if the current breakers are working properly or not.  This controlled test 

is being scheduled to take place in January. 

On December 16th, two leaks in the distribution system caused the clearwell and Sanders Tank level to 

decrease.  Plant staff and Public Works were able to work together and have constant communication 

throughout the day to limit the amount of water lost.  Inframark wants to thank all of those working that 

day that helped remedy the issue as quickly as they could to help get the tank levels replenished. 

MR Systems was on site on December 20th to repair the receiving antenna at the McFarlin Tank site.  

Technicians made sure that there were no errors or issues with the antenna before they completed the 

work.  No communication issues have been experienced since MR Systems was last on site in November. 

Construction continues on the 24” main project.  The construction crew is now at the entrance of the 

water treatment plant.  A safety meeting was conducted on December 21st at the water plant between 

the contractor, the City, the engineer and Inframark.  This was to inform the construction company that 

they are to follow all Inframark and OSHA safety guidelines while working on the plant grounds. 

Inframark hired two operators in December to fill two vacant positions at the water treatment plant.  

Patrick McCoy will begin work on January 2nd and James Marble will begin work on January 15th.  The 

water treatment plant is fully staffed. 

On the Radar 

Working with MR Systems, the City of La Vergne, and Griggs & Maloney on the SCADA upgrade Project 

Relocation of the coagulant injection point 

Review of the Cross Connection Control Program 
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Operations 

Compliance: 
 What is the monthly compliance reporting?  We send about 23 pages of data that has been 

collected by our operators and SCADA system.  These reports comprise of over 50,000 points of 

data that is compiled into a report that is sent to the state every month called the “Monthly 

Operating Report” (MOR).  This report is a representation of how well the plant operated during 

the prior month.  

 Monthly Compliance reporting for December 2023 is being compiled and will be submitted to 

TDEC no later than January 10th, 2024. 

 Total Organic Carbon (TOC) percent removal for December 2023 was 46.00%; the requirement is 

15%. That is 3.07 times more removal than required by state and federal regulations.  

 Every month we are required by state regulations to collect and analyze a minimum of 40 

bacteriological samples per a state approved sampling site plan. In December, we collected 40 

samples. Of the 40 compliance samples, we had 0 total coliform positive sample.  The system 

remains in compliance. 

Plant Operations: 
 The plant is currently treating 3.4 – 6.4 MGD through the plant 

 MR Systems on site on 12/20 to repair receiving antenna at McFarlin Tank; no communications 

had occurred since November when MR Systems first came on site to troubleshoot the issue 

 Chemical adjustment spreadsheets continue to be maintained to monitor all changes for 

accurate dosage and usage totals 

 Quality assurance testing performed on bacteriological sampling vessels per TDEC requirements 

 Backflow test charges list sent to Water Billing so fees can be collected from customers 

 Process chemicals ordered to maintain adequate supply 

 Water pumpage totals recorded on TDEC website  

 Two leaks in distribution system on 12/16 causing water tank levels to decrease; worked with 

and communicated with Public Works in order to limit the amount of water lost 

 Quarterly calibrations performed on inline and benchtop turbidimeters 

 Process chemicals adjusted to optimize efficiency of treatment process 

 Process and chemical pumps were rotated 

 Continued to have SCADA challenges, with being kicked out, requiring logging back in, loss of 

data 

Flushing: 
Inframark’s annual flushing program will begin in June 2024 and continue until all hydrants and blow-

offs listed are sufficiently flushed.  Our goal will be to have the program completed before the end of 

October 2024. 
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Cross Connection Program: 
 The following table shows what was completed in December: 

Monthly Cross Connection Report 12/1/23 to 12/31/23

Number Scheduled Number Completed Number Scheduled
Next Month 

Devices Tested 83 106 76

Re-survey’s 25 25 25

Maintenance & Repair 
 There were 109 total work orders assigned and 83 work orders were entered into the computer 

system as completed in the month of December. 

 Clean and paint piping in Plant #1 

 Clean bubble traps of Filters #1-4 

 Paint wall by the maintenance shop 

 Paint roll up door in Plant #1 

 New blinds were installed throughout the admin building 

 Coagulant transfer pump burned up; removed and installed new pump 

 Blower #3 in Plant #2 stopped working; troubleshoot and found that it had a broken fan blade; 
part ordered and will be replaced when received 

 Desiccant cartridge changed in CFE turbidimeter 

 Meeting with Eaton, Inframark and City personnel about SPB breaker quote and control test 

 Painting of blowdown piping for Plant #1 

 Repaired KMnO4 barrel lift 

 Lagoon pumps were pulled and impellers were cleaned 

 Discussion of installation of air relief valve on water line feeding the clearwell to help solve issue 
with CFE pump becoming air locked 

 Cleaning of the plant 

Customer Service 
In December, we had four (4) customer complaints; one for high pressure, two for low pressure and one 

for “cloudy” water. For the high water pressure complaint, our technician collected a pressure reading 

of 90psi.  The customer was informed to contact a plumber to adjust the pressure reducing valve.  For 

the low pressure complaints, the first complaint took place at a location that did not have a hose bibb to 

gather a pressure reading.  The customer was advised to contact Maintenance of the building complex 

for further assistance.  For the second low pressure complaint, the complaint was received through the 

city database and the customer was affected by the two leaks occurring in the distribution system.  

Glenn Green emailed me to inform me of the complaint.  I contacted the customer and let them know 

what was going on with the leaks and advised them to contact me personally if they continued to have 

pressure issues.  For the “cloudy” water complaint, this was due to a tie in that took place for the 24” 

main project.  I spoke to the customer over the phone and informed of what had taken place.  They 

advised that City personnel had flushed their hydrant but there was still some air in the line.  When I 
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asked if they would like it flushed again, they said no but requested the hydrant be flushed at the 

completion of the 24” main project.  I advised the customer that we could do that. 

For all complaints, water plant staff either arrived on site or communicated with the customer, assessed 

the situation, and a follow up call was given (if needed) to each customer to see if the issue had been 

resolved.  No further issues remain. 

Financial Update 

Caps Month Month Total 
Monthly 
Budget 

Remaining 
Balance 

Maintenance Cap** December $33,649.82 $12,083.33 $19.38
**The maintenance cap number for December is an estimate based upon forecasting.  This number will be updated after month close.  

Health & Safety 
Health and Safety Report for the month of December 2023. 

 We have gone 5,526 days (15.14 years) without a recordable or time lost injury.  

 We had no safety issues in the month of December. 

Personnel 
Inframark hired two operators in December to fill two vacant positions at the water treatment plant.  

Patrick McCoy will begin work on January 2nd and James Marble will begin work on January 15th.  The 

water treatment plant is fully staffed. 

Community Involvement 
     We will do a drinking water analysis as a courtesy at the customer’s request. Please call (615) 

793-6536 to schedule an appointment.  
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City of La Vergne 

Water Treatment Plant
INFRAMARK, LLC

Monthly Summary
December 2023

Parameter Standard 2022 2023*

Vol. Processed (Million gal.) 135.059 130.379 
Vol. Delivered (Million gal.) 107.352 103.998 
PALL Raw Filtrate (Million gal.) 0.000 0.000 
PALL Finished Filtrate (Million gal.) 0.000 0.000 
Average Day Finished Flow MGD 3.463 3.355 
Maximum Day Finished Flow MGD 5.147 5.001 
Minimum Day Finished Flow MGD 1.856 2.999 
CFE Water Turbidity (Avg) <0.3 NTU 0.07 0.05 
CFE Water Turbidity (Max) <0.3 NTU 0.37 0.20 
Raw turbidity (Max) N/A 9.79 6.52 
Iron (Max Fin) 0.3 mg/L 0.05 0.05 
Manganese (Max Fin) 0.05 mg/L 0.054 0.047 
Fluoride (Max Fin) 2.0 mg/L 1.22 0.65 
Total Coliform < 5% 0% 0% 
Chlorine Residual (Min Fin) >0.2 mg/L 1.06 1.52 

Chemicals Used Purpose Unit 2022 2023*

Sodium Hypochlorite Disinfection lbs. 3,727 3,429 
Sodium Polyphosphate Anti-Corrosive lbs. 971 1,479 
Fluorosilicic Acid Fluoride lbs. 945 657 
Powered Activated Carbon Taste and Odor lbs. 6,846 7,567 
Potassium Permanganate Oxidation lbs. 1,985 1,551 
Polymer Blanket Aid lbs. 896.03 660.97 
Aluminum Chloride Coagulation lbs. 59,825 59,497 

Flushing Program 

No. Flushing Sites 0 
Approx. Gallons Used 0 

Maintenance for December

Maintenance Jan 2023 - Current  $         *145,019.38 Membrane Unit 

Annual Maintenance Cap  $          145,000.00 (Million gallons)

Remaining Balance  $                 *19.38 Reclaimed  

*(Totals are an estimate for December 2023)
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La Vergne Water Plant Organizational Chart 

Dwayne Lowry (East 

Region Senior 

Technical Manager) 

John Franklin

(Cross Connection 

Inspector I) 

William Willingham 

(Maintenance 

Manager) 

Patrick McCoy

 (Operator I) 

Riley Powers

 (Operator I) 

Christopher Waits

 (Operator II) 

Drew Nicklin

(Operator I) 

Daniel Campbell 

(Project Manager) 

Paul Denton (Cross 

Connection 

Inspector II) 

James Marble *start 

date 1/16/23 

(Operator I) 
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Report Month:  December Date Updated: 12/21/23

In Service Equipment = 143/149 = 

95.97%
A

Prepared by: Daniel 

Campbell
R

H

M

L

Location/Process Equipment Condition Repair Status Criticality Status

Intake/Influent Intake Pump #1 In Service G
Intake/Influent Intake Pump #2 In Service G
Intake/Influent Intake Pump #3 In Service G
Intake/Influent Raw water sample pump In Service G
Intake/Influent KMnO4 pump #1 In Service G
Intake/Influent KMnO4 pump #2 In Service G

PLANT

Outside/Influent Raw water flow meter In Service G
New side/Influent Potassium Permanganate feeder In Service G
New side/Influent Polymer Pump #1 In Service G
New side/Influent Polymer Pump #2 In Service G
New side/Influent Polymer transfer pump In Service G
New side/Influent Polymer Mixing tank In Service G
New side/Influent Coagulant pump #1 In Service G
New side/Influent Coagulant pump #2 In Service G
New side/Influent Carbon Feeder In Service G
New side/Influent Carbon Feeder Motor In Service G
New side/Influent Air compressor In Service G
Old side/Influent Air compressor In Service G

New side/Influent Flash Mixer In Service G
Old side/Influent Flash Mixer In Service G

New side/Influent Superpulsator #3 In Service G
New side/Influent Superpulsator #4 In Service G

Old side/Influent Superpulsator #1 In Service G

Old side/Influent Superpulsator #2 In Service G
Old side/Influent Superpulator #1  Blowdown valve #1 In Service G
Old side/Influent Superpulsator #1 blowdown valve #2 In Service G
Old side/Influent Superpulator #2  Blowdown valve #1 In Service G
Old side/Influent Superpulsator #2 Blowdown valve #2 In Service G

New side/Influent Superpulator #3  Blowdown valve #1 In Service G

Equipment/Process Status Report

Must be repaired within 1 week

Must be repaired within 6 months

Included as part of a capital improvement plan

Equipment is in service

Equipment is in service but in need of repair

Equipment is out of service
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New side/Influent Superpulsator #3 Blowdown valve #2 In Service G
New side/Influent Superpulator #4  Blowdown valve #1 In Service G
New side/Influent Superpulsator #4 Blowdown valve #2 In Service G
New side/Influent Superpulsator Vacuum Pump #1 In Service G
New side/Influent Superpulsator Vacuum Pump #2 Out of Service WASCON is replacing motor M R
New side/Influent Superpulsator Vacuum Pump Spare Out of Service New fan ordered M R
Old side/Influent Superpulsator Vacuum Pump #1 In Service G
Old side/Influent Superpulsator Vacuum Pump #2 In Service G
Old side/Influent Superpulsator Vacuum Pump Spare In Service G

New side/Influent Filter Vacuum Pump #1 In Service G
New side/Influent Filter Vacuum Pump #2 In Service G
Old side/Influent Filter Vacuum Pump #1 In Service G
Old side/Influent Filter Vacuum Pump #2 In Service G

New side/Influent Greenleaf Filter #5 In Service G
New side/Influent Greenleaf Filter #6 In Service G
New side/Influent Greenleaf Filter #7 In Service G
New side/Influent Greenleaf Filter #8 In Service G
Old side/Influent Greenleaf Filter #1 In Service G
Old side/Influent Greenleaf Filter #2 In Service G
Old side/Influent Greenleaf Filter #3 In Service G
Old side/Influent Greenleaf Filter #4 In Service G

Effluent Turbidity Meter # 1 In Service G
Effluent Turbidity Meter # 2 In Service G
Effluent Turbidity Meter # 3 In Service G
Effluent Turbidity Meter #4 In Service G
Effluent Turbidity Meter #5 In Service G
Effluent Turbidity Meter #6 In Service G
Effluent Turbidity Meter #7 In Service G
Effluent Turbidity Meter #8 In Service G

Old Side/Effluent Turbidity Pump 1 In Service G
Old Side/Effluent Turbidity Pump 2 In Service G
Old Side/Effluent Turbidity Pump 3 In Service G
Old Side/Effluent Turbidity Pump 4 In Service G
New Side/Effluent Turbidity Pump 5 In Service G
New Side/Effluent Turbidity Pump 6 In Service G
New Side/Effluent Turbidity Pump 7 In Service G
New Side/Effluent Turbidity Pump 8 In Service G
Old Side/Effluent Combined Filter Effluent Pump In Service G
Old Side/Effluent Combined Filter Effluent Turbidimeter In Service G
New Side/Effluent Finished Turbidity Meter In Service G
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Old Side/Effluent Backwash Valve #1 In Service G
Old Side/Effluent Backwash Valve #2 In Service G
Old Side/Effluent Backwash Valve #3 In Service G
Old Side/Effluent Backwash Valve #4 In Service G
New Side/Effluent Backwash Valve #5 In Service G
New Side/Effluent Backwash Valve #6 In Service G
New Side/Effluent Backwash Valve #7 In Service G
New Side/Effluent Backwash Valve #8 In Service G
Old Side/Effluent Rewash Valve #1 In Service G
Old Side/Effluent Rewash Valve #2 In Service G
Old Side/Effluent Rewash Valve #3 In Service G
Old Side/Effluent Rewash Valve #4 In Service G

New Side/Effluent Rewash Valve #5 In Service G

New Side/Effluent Rewash Valve #6 In Service G

New Side/Effluent Rewash Valve #7 In Service G

New Side/Effluent Rewash Valve #8 In Service G

Old side/Influent Supplemental backwash pump In Service G
Old side/Influent Bleach Pump #1 In Service G
Old side/Influent Bleach Pump #2 In Service G
Old side/Influent Bleach Pump #3 In Service G
Old side/Influent Phosphate Pump In Service G
Old side/Influent Fluoride Pump #1 In Service G
Old side/Influent Fluoride Pump #2 In Service G

New side/Influent Spare Air Compressor #1 In Service G
New side/Influent Spare Air Compressor #2 In Service G
New side/Influent Spare Air Compressor #3 In Service G

Outside WTP Emergency Generator In Service G
Effluent High  Service Pump #1 In Service G

Effluent High  Service Pump #2 Out of Service

Not coupled; motor needs to be 

coupled and tested but cannot due 

to VFD

L R

Effluent High Service Pump  #3 In Service G
Effluent High Service Pump #4 In Service G
Effluent High Service Pump #5 In Service G
Effluent Finished Flow Meter In Service G
Effluent CL17 - CFE In Service G
Effluent CL17 - FIN In Service G
Effluent High Service Valve #1 In Service G
Effluent High Service Valve #2 In Service G
Effluent High Service Valve #3 In Service G
Effluent High Service Valve #4 In Service G
Effluent High Service Valve #5 In Service G
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Effluent High Service Valve PLC #1 In Service G
Effluent High Service Valve PLC #2 Out of Service Swapped with HSP5 L R
Effluent High Service Valve PLC #3 In Service G
Effluent High Service Valve PLC #4 In Service G
Effluent High Service Valve PLC #5 In Service G
Effluent High Service Motor #1 In Service G

Effluent High Service Motor #2 Out of Service

Motor is functional; Motor needs to 

be coupled to the pump by 

WASCON

L R

Effluent High Service Motor #3 In Service G
Effluent High Service Motor #4 In Service G
Effluent High Service Motor #5 In Service G
Lagoon Pump #1 In Service G

Lagoon Pump #2 In Service G

Electrical building High Service Pump VFD #1 In Service G

Electrical Building High Service Pump VFD #2 Out of Service

Inverter is bad; VFD is obsolete and 

needs to be replaced; waiting on 

quote from Eaton

M R

Electrical Building High Service Pump VFD #3 In Service G

Electrical Building High Service Pump VFD #4 In Service G

Electrical Building High Service Pump VFD #5 In Service G

Electrical Building Harmonic Correction Unit In Service G

LAB

Lab Turbidimeter TU5200 In Service G

Lab Turbidimeter TU5200 In Service G

Lab DR3900 In Service G

Lab Fluoride Probe In Service G

Lab Pocket Chlorimeter In Service G

Lab pH/Fluoride Meter In Service G

Lab PH Probe In Service G

Lab Chemtrac Chemical Analyzer In Service G

Lab Refrigerator In Service G

Lab Incubator In Service G

Lab Flouresent Analyzer In Service G

PALL 

PALL  Air Compressor In Service G
PALL Influent Pump In Service G
PALL Effluent Pump In Service G
PALL Membrane Unit In Service G
PALL Bleach Pump In Service G
PALL Control Valves In Service G
PALL Water Heater In Service G
PALL Raw Turbidity Meter In Service G
PALL Finished Turbidity Meter In Service G
PALL Chlorine probe analyzer In Service G
PALL pH Probe In Service G
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Second Reading - Ordinance #2023-28 - An Ordinance to 

Amend Title 2, Chapter 6, Section 2-601 of the La Vergne 
Municipal Code Regarding the Membership of the Local 
Emergency Planning Committee.  (Received a favorable 
recommendation from the LEPC on November 13, 2023.)  

  
Department: City Administrator  
  
Presented By: Bruce Richardson  
  
Item Attachments: 1. Ordinance #2023-28 
 

 
 
Summary:  
 This is an ordinance to amend the membership of the La Vergne Local Emergency 

Planning Committee.  
 
Background Information:  
 At the November 13, 2023 Local Emergency Planning Committee meeting, a 

recommendation was made to make some changes to the membership of the 
committee.  The recommendation is to remove one of the members representing the 
La Vergne Rescue Unit (leaving them with one), remove the one member 
representing Box 100, remove the one member representing the Rutherford County 
Special Operations and Response Team (SORT) and add three members that will 
represent La Vergne organizations or businesses that are required to file Tier II 
Emergency and Hazardous Chemical Reports.  This will leave the total membership 
at 22 members.  

 
Financial Summary:  
 N/A  
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Staff Recommendation:  
 Staff recommends approval.  
 

Page 33 of 176



Page 1 of 2 
 

ORDINANCE #2023-28 
 
AN ORDINANCE TO AMEND TITLE 2, CHAPTER 6, SECTION 2-601 OF 
THE LA VERGNE MUNICIPAL CODE REGARDING THE MEMBERSHIP 
OF THE LOCAL EMERGENCY PLANNING COMMITTEE.  
 

BE IT ORDAINED by the Board of Mayor and Aldermen of the City of La Vergne, 
Tennessee that: 
 
SECTION I. Title 2, Chapter 6, Section 2-601 of the La Vergne Municipal Code is 

hereby amended to read as follows: 
 

2-601. Creation and membership. There is created an advisory committee to be 
know as "The Local Emergency Planning Committee of the City of La Vergne," 
(hereinafter referred to as "the committee") which shall serve as an advisory committee, 
subject to the actions and policies of the board of mayor and aldermen. 

There shall be twenty-two (22) members of the committee who shall be appointed 
by the mayor and confirmed by the board of mayor and aldermen, and who shall serve at 
the pleasure of the mayor and board. Two (2) members shall be appointed from the La 
Vergne Fire Department. Two (2) members shall be appointed from the La Vergne Police 
Department. One (1) member shall be appointed from the La Vergne Rescue Unit. Two 
(2) members shall be appointed from the La Vergne Public Works Department. Two (2) 
members shall be appointed from Rutherford County Public Entities. One (1) member 
shall be appointed from the La Vergne Finance Department. One (1) member shall be 
appointed from the water treatment plant. One (1) member shall be the city administrator. 
One (1) member shall be an environmental specialist.  One (1) member shall be from the 
La Vergne Codes Department. One (1) member shall be from the American Red Cross. 
One (1) member shall be the parks and recreation director. One (1) member shall be from 
the information technology department. One (1) member shall be from the stormwater 
department.  Three (3) members shall be appointed from La Vergne organizations or 
businesses that are required to file Tier II Emergency and Hazardous Chemical Reports.  
One (1) member shall be appointed by the mayor from the board of aldermen. 

If the appointed member cannot attend a meeting or workshop, the agency or 
department may send a representative to act as a proxy in the appointed member's place. 
 
SECTION II. Each section, subsection, paragraph, sentence and clause of this 

ordinance is hereby declared to be separable and severable.  The 
validity of any section, subsection, paragraph, sentence or clause 
shall not be effected by the invalidity of any other portion of this 
ordinance, and only any portion declared to be invalid by a court of 
competent jurisdiction shall be deleted herefrom. 

 
 
SECTION III. All ordinances, resolutions, or motions in conflict herewith are hereby 

repealed. 
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SECTION IV. This Ordinance shall take effect upon publication after its final 

passage in a newspaper of general circulation, the public welfare 
requiring it. 

 
 

LEGAL STATUS PROVISIONS 
 
Approved by the Mayor and Board of Aldermen:  ________________ 
 1st Reading 
 
_____________________________________   ________________ 
 Jason Cole, Mayor 2nd Reading 
 
ATTEST: 
 
 
_____________________________________ 
 Bruce E. Richardson, City Recorder 
 
Published in the Murfreesboro Post on ________________________. 
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P.O. Box 2968 
Murfreesboro, TN 37133-2968 
(615) 895-8221  
Fax: (615)  895-0632 

December 22, 2023 
 
Mr. Kyle Brown, P.E. 
Assistant City Administrator 
City of La Vergne 
5093 Murfreesboro Road 
La Vergne, Tennessee 37086 
 
RE: WATER SYSTEM SCADA UPGRADES 
 CITY OF LA VERGNE, TENNESSEE 
 PWSID # 0000386, TDEC ESU PROJECT NUMBER DW 20230938 
 UTILITY ID 1745 ARP DW-COSTD-1, G&M FILE #442-116 
  
Dear Mr. Brown, 
 
On December 7, 2023 at 2:00 PM CST, the City publicly opened bids at City Hall for the above referenced 
project. Two bids were submitted, opened, and read aloud. The bid tabulation and attendance record from 
the bid opening are attached. The apparent low bidder is W&O Construction Company, Inc. (“W&O”) with a 
total Bid of $4,891,532.00. W&O’s Tennessee contractor’s license and bid bond appear to be in order; a 
printout of their Tennessee Contractor’s license information is also enclosed.  
 
This Project is partially funded by the TDEC ARP Non-Competitive Grant funds and as such, the TDEC State 
Water Infrastructre Grant “SWIG” Program must review the pre-award package and issue an Authority to 
Award prior to the City being eligible for reimbursements from TDEC. The City’s Grant Writer has submitted 
the pre-award documents to the Grant Management System (GMS) website and we are awaiting their review 
and issuance of the Authority to Award.  
 
Pending the receipt of TDEC SWIG’s Authority to Award, we recommend award of the Water System SCADA 
Upgrades project to the low Bidder, W&O Construction Company, Inc. in the amount of $4,891,532.00. The 
Notice of Award form is also enclosed. Please sign and return to me, if this award recommendation is 
acceptable to the City of La Vergne. Please do not hesitate to contact me if you have any questions or 
concerns regarding this project. 
 
Sincerely, 
GRIGGS & MALONEY, INC. 
 
 
 
Jaimi E. Ensey, P.E. 
 
Encl: Notice of Award Form Copy: Mr. Bruce Richardson, La Vergne 
 Bid Tabulation  Ms. Juliet Williams, La Vergne 
 Bid Opening Attendance Record  Mr. Michael Dietz, La Vergne 
 Contractor’s TN License Information  Mr. Scott Tatalovich, La Vergne 
   Ms. Felicia Anderson, La Vergne 
   Ms. Kemishia Sadler, La Vergne 
   Mr. Ryan Maloney, G&M 
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Project 442-116 00510-1 

EJCDC® C-510 (Rev. 1), Notice of Award. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee.   

SECTION 00510 
NOTICE OF AWARD 

Date of Issuance:    

Owner:  City of La Vergne Owner's Contract No.: 442-116 

Engineer: Griggs & Maloney, Inc. Engineer's Project No.: 442-116 

Project: Water System SCADA Upgrades 

Bidder: W&O Construction Company, Inc. 

Bidder’s Address: 150 Construction Drive, Livingston, Tennessee 38570 

TO BIDDER: 

You are notified that Owner has accepted your Bid dated  December 7, 2023  for the above Contract, and that you 
are the Successful Bidder and are awarded a Contract for the Water System SCADA Upgrades. 
 
The Contract Price of the awarded Contract is Four Million, Eight Hundred Ninety-One Thousand, Five Hundred 
Thirty-Two Dollars and Zero Cents ($4,891,532.00) based on the Bid submitted on December 7, 2023. 

[ 5 ] unexecuted counterparts of the Agreement accompany this Notice of Award, and one copy of the Contract 
Documents accompanies this Notice of Award, or has been transmitted or made available to Bidder electronically. 

[ 1 ] hard sets & 1 electronic PDF of the Drawings will be delivered separately from the other Contract Documents.  

 You must comply with the following conditions precedent within 15 days of the date of this Notice of Award: 
 

1. Deliver to Engineer [ 5 ] counterparts of the Agreement, fully executed by Bidder. 

2. Deliver with the executed Agreement(s) the Contract security and insurance documentation as 
specified in the Instructions to Bidders and General Conditions, Section 00700, Articles 2 and 6, and 
Supplementary Conditions, Section 00800. 

3. Other conditions precedent (if any): Please note that in Accordance with GC 6.03.G and SC 6.03.6, the 
Owner and the Engineer shall be listed, separately, as additional insured entities. 

 
Failure to comply with these conditions within the time specified will entitle Owner to consider you in default, annul 
this Notice of Award, and declare your Bid security forfeited.   

Within ten days after you comply with the above conditions, Owner will return to you one fully executed 
counterpart of the Agreement, together with any additional copies of the Contract Documents as indicated in 
Paragraph 2.02 of the General Conditions. 

Owner: City of La Vergne, Tennessee 

 
 

                         Authorized Signature 

By: Jason Cole 

Title: Mayor 

 
Copy: Engineer  
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SELECTION MATRIX FOR 
WATER SYSTEM SCADA UPGRADES - LA VERGNE, TENNESSEE

BID DATE: DECEMBER 7TH, 2023, 2:00 PM LOCAL TIME
GRIGGS AND MALONEY, INC. PROJECT NO. 442-116

TDEC ARP Non-Competitive Grant - UTILITY ID 1745 - DW-COStd-1

The responding Bidders are listed in alphabetical order. The Evaluation results and the evaluator(s) are listed below.

Evaluation Completed: December 7, 2023

Evaluators: Jaimi Ensey, Griggs & Maloney, Inc.
Kyle Brown, City of La Vergne

Item No. 
1
2
3
4
5
6

7

8

9

10 State of TN Non-Boycott of Israel Certification

11

12
13
14 Base Bid Total (see next page for full Bid Tabulation)
15
16

Jaimi Ensey, P.E., Griggs & Maloney, Inc.

I certify this Bid Evaluation to be an accurate and complete summary of the Bids received 12/7/2023 at 2:00 PM CST.

803970709TN Contractor's License Number
$6,195,000.00 $4,891,532.00

No Bid No BidDeductive Alternate Total

State of TN Certification of Bidder Regarding Use of 
Women/Minority Subcontractors

Yes Yes

List of Subcontractors Submitted Yes Yes

Yes

Yes

Yes
Yes

Yes

Yes

Yes

Yes

Addendum Acknowledged?
Bid Package Criteria Being Evaluated

Yes
Yes

Yes

Yes

YesYes

State of TN Certification Regarding Debarment, 
Suspension, and other Responsibility Matters

State of TN Iran Divestment Act Certification

State of TN Byrd Anti-Lobbying Amendment 
Certification

Title VI Compliance Survey
Statement of Compliance Certificate Illegal Immigrants
Drug-Free Workplace Affidavit Completed?
Bid Bond of 5% or Cashiers Check Provided?
Bid Submittal Form is Signed, Dated, and Attested? Yes

Yes
Yes Yes

Yes
Yes

Bidder’s Name & Address

W & O Construction 
Company, Inc

150 Construction Drive
Livingston, TN 38570

Reeves Young
45 Peachtree Industrial 
Blvd. N.W. Suite 200
Sugar Hill, GA 30518

Status / Notes Status / Notes

RecommendedNot RecommendedRecommended for Award?

Page 1 of 2
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BID TABULATION FOR 
WATER SYSTEM SCADA UPGRADES - LA VERGNE, TENNESSEE

BID DATE: DECEMBER 7TH, 2023, 2:00 PM LOCAL TIME
GRIGGS AND MALONEY, INC. PROJECT NO. 442-116

TDEC ARP Non-Competitive Grant - UTILITY ID 1745 - DW-COStd-1

No. Item Unit
Approx

Quantity
Unit Price Total Price Unit Price Total Price

1

General Conditions, including but not limited to mobilizations,
demobilizations, overhead, profit, subcontractor/System Integrator
coordination, all fees (e.g. Bond Fees, Insurance, Permits) (Ref
Section 01025, Para. 3.03.B)

LS 1 $1,050,215.00 $1,050,215.00 $690,400.00 $690,400.00

2

Water Treatment Plant Site upgrades complete-in-place, includes
but not limited to all work in and around the administrative
offices, each Filter Plant building, Raw Water Intake, Electrical
Building, High Service Pumps Vault, Lagoon area

LS 1 $980,840.00 $980,840.00 $2,373,600.00 $2,373,600.00

3 Sanders Drive Ground Tanks Site upgrades complete-in-place LS 1 $59,422.00 $59,422.00 $75,000.00 $75,000.00

4 Sanford Knob Ground Tank Site upgrades complete-in-place LS 1 $76,608.00 $76,608.00 $135,000.00 $135,000.00

5 McFarlin Elevated Tank Site upgrades complete-in-place LS 1 $64,390.00 $64,390.00 $120,000.00 $120,000.00

6
Mason Road Booster Pump Station Site upgrades complete-in-
place

LS 1 $63,336.00 $63,336.00 $77,000.00 $77,000.00

7
Waldron Road Booster Pump Station Site upgrades complete-in-
place 

LS 1 $63,138.00 $63,138.00 $95,000.00 $95,000.00

8 Lake Road Booster Pump Station site upgrades complete-in-place LS 1 $72,944.00 $72,944.00 $90,000.00 $90,000.00

9
Chaney Woods Pressure Regulating Station site upgrades
complete-in-place

LS 1 $66,013.00 $66,013.00 $94,000.00 $94,000.00

10
Farmingdale Pressure Regulating Station site upgrades complete-
in-place

LS 1 $69,626.00 $69,626.00 $120,000.00 $120,000.00

11
System Integrator Allowance per Specification Section 01025,
Section 16900, Appendix A, & the Plans.

LS 1 $2,300,000.00 $2,300,000.00 $2,300,000.00 $2,300,000.00

12
FF&E Allowance per Specification Section 01025, Appendix D,
and the Plans.

LS 1 $25,000.00 $25,000.00 $25,000.00 $25,000.00

No. Item Unit
Approx

Quantity

1

Base Bid Item No. 2 shall include the Dry Liquid Polymer
Preparation System as shown in the Plan Sheets 4, 4.1, and 4.2
and in Specification Section 463600 or approved equal. In lieu of
the Base Bid Polymer Preparation System, the Owner consider the 
system, or approved equal, defined in Addendum #1,
Specification Section “463600 Alternate – Dry Polymer
Preparation System” as a deductive alternate to the Base Bid Dry
Liquid Polymer Preparation System. 
The Owner reserves their right to select the Polymer Preparation
System that is in the Owner’s best interest, and the Owner is not
required to award the deductive bid alternate. Bidder shall
reference Addendum #1, Specification Section “463601 – Dry
Polymer Preparation System (Deductive Alternate)” for bidding
criteria. 

LS 1

Jaimi Ensey, P.E., Griggs & Maloney, Inc.

TOTAL  BASE BID $4,891,532.00

I certify this Bid Tabulation to be an accurate and complete summary of the Bids received 12/7/2023 at 2:00 PM CST.

Reeves Young
45 Peachtree Industrial Blvd. N.W. 

Suite 200
Sugar Hill, GA 30518

Bidder’s Name & Address
W & O Construction Co., Inc

150 Construction Drive
Livingston, TN 38570

BASE BID

DEDUCTIVE BID ALTERNATE

No Bid

Total Price Total Price

No Bid

$6,195,000.00

Page 2 of 2
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12/5/23, 3:24 PM Department of Commerce & Insurance Administration License Roster Search

https://verify.tn.gov/Details.aspx 1/1

License Search and Verification

We are upgrading verifty.tn.gov to Public Search. Please visit us here: https://search.cloud.commerce.tn.gov/

For best results, please limit the number of search fields. Only exact matches will be displayed. You may need to try different variations of search terms. e.g., "Smith and
Smith Construction" and "Smith & Smith Construction." If any name has an apostrophe in it, please replace the apostrophe with a percent sign, entering "Smith’s Auto
Shop" as "Smith%s Auto Shop."

After you submit the search form, your results will appear below the form in this window (the form will remain for your reuse)...if you cannot see the results below, please
scroll further down the search form.

For self-insured workers' compensation, or other reports, please submit to the Public Record Request form.

<< Click Here To Go Back To The Search Page

License Details

License Status Active - Fully Licensed

License # 8039

License ID 8039

Expiration Date Jan 31 2025

Original Date Jan 18 1963

Profession Code 1801

Profession Name Contractor

First Name \

Middle Name \

Last Name W & O CONSTR. CO., INC.

City LIVINGSTON

State TN

Zip Code 38570

Rank Contractor

License Activity Description Active - Fully Licensed

Classification and Limit

CLASS BC

CLASS HRA-C

CLASS HRA-E

CLASS MU-A

CLASS MU-B

CLASS MU-C

MONETARY LIMIT UNLIMITED
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Request for Proposal - Youth Soccer Leagues Provider.  
  
Department: Parks & Recreation  
  
Presented By: David McGowen  
  
Item Attachments: 1. RFP Submittal - TN Tempo FC Academy 
 

 
 
Summary:  
 This is a Request for Proposals for an organization to provide a youth soccer league 

in La Vergne.  
 
Background Information:  
 The City issued a Request for Proposals (RFP) for any organizations that would be 

willing to manage a youth soccer program in La Vergne.  We received one submittal 
that was incomplete.  After discussions with staff and the gentleman that submitted 
the proposal, it was agreed that neither party is in a position, at this time, to put in 
place a program that we feel would be successful.  

 
Financial Summary:  
 N/A  
 
Staff Recommendation:  
 Staff recommends that the proposal be denied.  
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Request for Proposal - Youth Soccer Leagues Provider.  
  
Department: Stormwater  
  
Presented By: Gary Lide  
  
Item Attachments: 1. HON Agreement 2024 
 

 
 
Summary:  
 This is the annual contract renewal for the Stormwater community program.   
 
Background Information:  
 This is our annual renewal of our partnership agreement with Hands on Nashville.  Our budget 

allocates funds for stormwater outreach and education.  This agreement helps us to recruit and 
manage volunteers using their network for our stormwater events like stream clean-ups, rain 
garden plants, and tree plantings.  

 
Financial Summary:  
 The annual membership fee is $200.  
 
Staff Recommendation:  
 Staff recommends approval.  
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All Partner staff using HandsOn Connect, HON’s volunteer and project management system, must
be trained within 60 days of becoming a Partner. 
Partners submit their volunteer opportunities directly through our online system at least two weeks
prior to the project date. 
Hands On Nashville’s intent is to promote projects that provide meaningful service opportunities
and connect volunteers with your mission. Activities not appropriate for HON volunteers include
proselytizing, political campaigning, or fundraising.
Hands On Nashville will only post/promote activities featuring a volunteer component. We are
unfortunately unable to promote general invitations to events or activities.

GENERAL POSTING POLICY

Be designated by the IRS as a 501(c)(3) nonprofit or faith-based organization with a profile on
GivingMatters.com; OR a school, government agency, hospital, hospice or senior living facility. 
Have liability insurance that covers volunteers.
Not withhold services based on membership or religious affiliation/participation. 
Not be a political campaign. 

TO REGISTER AS A HON COMMUNITY PARTNER, ORGANIZATIONS MUST

Work with private individuals independent of an agency. 
Engage in political campaigns and partisan activities. 
Make direct financial asks as part of fundraising activities. 
Take part in direct religious activity or proselytizing.

Hands On Nashville does not recruit or refer volunteers to:

CPP AGREEMENTHands On Nashville 

Hands On Nashville
COMMUNITY PARTNER PROGRAM AGREEMENT

Hands On Nashville builds capacity for its partners by providing volunteer-management
technology, strategy, consulting, and recruitment.

< $500,000


$500,000-$2 million

> $2 million

$200

$450

$600

Hands On Nashville’s Community Partner Program membership fee is based on your annual operating
budget and is a twelve (12) month membership that renews every January 1. 

* Payable by check or credit card. Credit card transactions require a 3.75% processing fee. 

MEMBERSHIP FEES

ANNUAL BUDGET ANNUAL MEMBERSHIP FEE

Licenses to use HandsOn Connect will be granted to individuals you designate to represent your
agency that have participated in HandsOn Connect training. 
There is no sharing of licenses/logins to HandsOn Connect and HON.org; organizations must notify
Hands On Nashville of licensed staff departures and/ or of new staff to be trained. 
HON recommends that each Community Partner have a minimum of two licensed and trained
HandsOn Connect users at your organization. 

USE OF TECHNOLOGY

1
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The partner organization agrees to accept all liability for volunteer events and activities hosted by
the partner. Volunteer injuries, property damage, or any other damages arising from volunteer
engagement through the Hands On Nashville website is the sole responsibility of the partner
agency, and the partner agency agrees to waive related all liability for Hands On Nashville. 
The partner will provide a Certificate of Commercial Insurance with a carrier rated A- or better by
A.M. Best evidencing: 

Minimum coverage amounts of $1 million per occurrence and $1 million aggregate for
commercial general liability and $1 million commercial auto and $500,000 for worker’s
compensation. 
List Hands on Nashville, 2525 Perimeter Place, Suite 121, Nashville, TN 37214 as an additional
named insured and provide 30 days written notice of cancellation to additional insureds. 
Waiver of subrogation in favor of Hands on Nashville for Commercial General Liability,
Commercial Auto, and/or Worker’s Compensation.
Insurance to be written on a primary and non-contributory basis. 

LIABILITY POLICY

Hands On Nashville is committed to developing our organization and programs to reflect our belief
that Nashville is powered by people of all ages, races, ethnicities, skin tones, sexes, genders,
sexualities, religions, abilities, and socioeconomic statuses engaging in service together. 
Hands On Nashville believes that volunteering is for everyone and does not discriminate on the
basis of race, color, national origin, age, disability or sex. Hands On Nashville’s intent is to promote
projects that provide meaningful service opportunities and connect volunteers with your
organizational mission.
Hands On Nashville does partner with both religious institutions and government entities, as well as
nonprofit organizations. Partners seeking membership must not withhold services based on
membership or religious affiliation/participation. Any projects listed on hon.org must benefit the
community and not discriminate. Activities not appropriate for Hands On Nashville volunteers
include proselytizing, any direct religious activity, or political campaigning.
Hands On Nashville may waive partnership fees following disasters, public health crises, or other
specific issues facing our community. Complimentary Partners are still required to share a COI and
sign HON’s partnership agreement, accepting these nondiscrimination policies prior to posting.

OUR COMMITMENT TO INCLUSION

CPP AGREEMENTHands On Nashville 

2

Hands On Nashville makes no warranties or guarantees that postings on its website will result in
volunteer signups. HON will gladly assist you in crafting a compelling service opportunity and
provide relevant advice on methods to increase recruitment. 
Hands On Nashville makes no warranties or guarantees that volunteers who express interest in a
project fit the partner’s criteria for service. Partners should provide any screening necessary to
ensure the safety of other volunteers and program participants. 
The partner organization agrees to provide adequate safety training and proper tools and
equipment. The partner must ensure that volunteers have sufficient personal protective equipment,
either by providing such or requiring volunteers to bring required equipment. Hands On Nashville
can potentially assist the partner in requesting PPE through another partner, with sufficient notice.

SAFETY AND SIGNUPS
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By signing below, I affirm that I/we have read and understand the Hands On Nashville Community Partner
Agreement, and agree to abide by this policy in order to uphold our responsibility in Partnership. 

DATE

ORGANIZATION NAME

AUTHORIZED REPRESENTATIVE

AGREEMENT AND SIGNATURE

CPP AGREEMENTHands On Nashville 

3
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Approve Memorandum of Understanding (MOU) with Motlow 

State Community College for Non-Credit Instruction for Fire 
Department Basic Emergency Medical Technician Training.  

  
Department: Fire  
  
Presented By: Ronny Beasley  
  
Item Attachments: 1. Memorandum of Understanding with Motlow State 
 

 
 
Summary:  
 The Fire Department is requesting the Board to approve a MOU with Motlow State 

Community College to provide Basic Emergency Medical Technician training for 12 
personnel.  

 
Background Information:  
 Motlow State Community College will deliver 240 hours of Basic Emergency Medical 

Technician training to 10 La Vergne Fire and Rescue personnel. The employees will 
be eligible to challenge the National Registry test upon completing the class, allowing 
them to become State of Tennessee Basic Emergency Medical Technicians.  

 
Financial Summary:  
 This is a budgeted item for the department totaling $11,700.  
 
Staff Recommendation:  
 Staff recommends approval.   
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MEMORANDUM OF UNDERSTANDING (“MOU”) 
FOR 

NON-CREDIT INSTRUCTION 
 
This MOU serves as authorization for Motlow State Community College (MSCC) to provide and bill the 
City of La Vergne, on behalf La Vergne Fire Department, (LFD) 
located at 283 Old Nashville Hwy La Vergne, TN 37086 for the following: 
 
Program Title(s):         Emergency Medical Technician  
 
Description:                 Training consists of 240 hours of class time.   
  
Instructor(s):               To be provided by Motlow State Community College  
 
Date(s) and Time:    Class Dates are January 16th 2024 through May 5th 2024; 8:00am-4:30pm 
  
Location:                        La Vergne Fire Department 
 
CEU’S per Participant:      24 
 
Number of Participants:    Not to exceed 24 
 
Program Fee:                      $11,700 
 
Motlow State Community College will provide all instructional materials. 
 
LFD agrees to make payment for services rendered within 30 days of receipt of an invoice. Payments not 
received within thirty days of receipt of invoice will be delinquent and subject to collection in accordance 
with Tennessee Board of Regents and MSCC policies and guidelines, including referral to a collection 
agency. LFD agrees to pay all collection costs incurred by MSCC. 
 
MSCC and LFD agree that no person shall be excluded from participation in, be denied benefits of, or be 
otherwise subjected to discrimination in the performance of this MOU or in the employment practices of 
MSCC or LFD on the grounds of disability, age, race, color, religion, sex, national origin, veteran status or 
any other classification protected by applicable federal or Tennessee law. MSCC and LFD shall comply 
with all applicable federal and Tennessee law. 
 
It is the policy of the LFD not to discriminate on the basis of age, race, sex, color, national origin, or 
disability in its hiring and employment practices, or in admission to, access to, or operation of its 
programs, services, and activities. With regard to all aspects of this agreement, MSCC certifies it will 
comply with this policy. 
 
MSCC acknowledges that the LFD is a federal government contractor.  Therefore, in carrying out its 
obligations under MOU, MSCC shall specifically acknowledge and agree as follows: 
 
(1) The LFD and MSCC shall abide by the requirements of 41 CFR 60-1.4(a).  This regulation 
prohibits discrimination against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin, and requires federal government 
contractors and subcontractors to take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment, without regard to their race, color, religion, sex, sexual 
orientation, gender identity, or national origin.  
(2) The LFD and MSCC shall abide by the requirements of 41 CFR 60-300.5(a).  This regulation 
prohibits discrimination against qualified protected veterans, and requires affirmative action by covered 
prime contractors and subcontractors to employ and advance in employment qualified protected veterans. 
(3) The LFD and MSCC shall abide by the requirements of 41 CFR 60-741.5(a).  This regulation 
prohibits discrimination against qualified individuals on the basis of disability, and requires affirmative 
action by covered prime contractors and subcontractors to employ and advance in employment qualified 
individuals with disabilities. 
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City of La Vergne on behalf of the 
La Vergne Fire Department                                     Motlow State Community College 
 
 
____________________________________                 ____________________________________ 
Signature of Official       Signature of Official 
 
____________________________________                  Contracts Officer_____________________ 
Title         Title 
 
____________________________________                  ____________________________________ 
Date         Date 
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Ratify the Approval of a Grant Contract with the State of 

Tennessee Department of Military, Tennessee Emergency 
Management Agency for the Hazard Mitigation Grant Program.  

  
Department: City Administrator  
  
Presented By: Bruce Richardson  
  
Item Attachments: 1. Contract - Hazard Mitigation Grant Program 

2. State Phase I Closeout Review Package 
 

 
 
Summary:  
 This item will ratify the approval of a grant contract with the State for the Community 

Safe Room Project.  Once completed, this will also close out Phase 1 of the project 
which consisted of architecture design, engineering, and feasibility of the structure.   

 
Background Information:  
 This grant contract will allow for reimbursement of the most recent costs incurred for 

this project, which was the archaeological survey and ground penetrating radar for 
the site. 
 
This will also complete Phase 1 of this project.  FEMA will review the documentation 
to ensure that the project is eligible, technically feasible, cost-effective and compliant 
with the EHP requirements before approving funding for Phase 2 of the project.  We 
do not have a timeframe on this approval process.  

 
Financial Summary:  
 The total amount of funds expended was $229,611.02 of which the 75% federal share 

was $172,228.31 with a State share of $28,691.36 and a local share of $28,691.35.   
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Staff Recommendation:  
 Staff recommends approval.  
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G O V E R N M E N T A L  G R A N T  C O N T R A C T  
(cost reimbursement grant contract with a federal or Tennessee local governmental entity or their 
agents and instrumentalities) 

Begin Date End Date Agency Tracking # Edison ID 

06/28/2022 12/22/2023 34101-05724       
Grantee Legal Entity Name Edison Vendor ID 

CITY OF LAVERGNE 1520 
Subrecipient or Recipient Assistance Listing Number 97.039 

 Subrecipient   

 Recipient Grantee’s fiscal year end June 30th 

Service Caption (one line only) 

HAZARD MITIGATION GRANT PROGRAM 4320-0010 #0426 
Funding — 
FY State Federal Interdepartmental Other TOTAL Grant Contract Amount 

2024 4,757.83 28,547.00             33,304.83 

                                   

                                   

                                   

                                   

TOTAL: 4,757.83 28,547.00             33,304.83 

 

Grantee Selection Process Summary 

 Competitive Selection .  

 Non-competitive Selection This contract is in the best interest of the State.  It is in accordance with the 
Federal Emergency Management Agency, Hazard Mitigation Program 
establish by Section 404 of the Robert T. Stafford Disaster Relief and 
Emergency Assistance Act to provide assistance for mitigation of highly 
vulnerable areas for disasters.  This grant increases the State and local 
effectiveness by mitigating and planning against future disasters.  The 
Grants are open to all local governments, state agencies, Indian tribes, 
Alaska Native villages, and certain private non-profit organizations.  This 
contract was awarded to a local government which follows the state and 
local procurement laws, and the federal government Code of Federal 
Regulations 2.   

Budget Officer Confirmation:  There is a balance in the 
appropriation from which obligations hereunder are 
required to be paid that is not already encumbered to pay 
other obligations. 

CPO USE - GG 

Speed Chart (optional) Account Code (optional)  
      71302000  
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GRANT CONTRACT 
BETWEEN THE STATE OF TENNESSEE, 

DEPARTMENT OF MILITARY, TENNESSEE EMERGENCY MANAGEMENT AGENCY 
AND 

CITY OF LAVERGNE 
 

This grant contract (“Grant Contract”), by and between the State of Tennessee, Department of Military, 
Tennessee Emergency Management Agency (TEMA), hereinafter referred to as the “State” or the “Grantor 
State Agency” and Grantee City of LaVergne, hereinafter referred to as the “Grantee,” is for the provision 
of pass-through funding for the property acquisition, demolition and return to green space project under the 
Hazard Mitigation Grant Program (HMGP) project 4320-0010, as further defined in the "SCOPE OF 
SERVICES AND DELIVERABLES." 
 
Grantee Edison Vendor ID #  1520 
 
A. SCOPE OF SERVICES AND DELIVERABLES: 
 
A.1. The Grantee shall provide the scope of services and deliverables (“Scope”) as required, described, 

and detailed in this Grant Contract. 
 
A.2. The Grantee shall complete the project outlined in section A.7. in conformity with the Grant Budget 

listed on Attachment 1.  The project will be in accordance with the application received from City of 
Lavergne and approved by the Federal Emergency Management Agency (FEMA) and in 
compliance with the Hazard Mitigation Assistance Unified Guidance and 2 C.F.R. Part 200. 

 
A.3. The Grantee will adhere to The National Environmental Policy Act (NEPA), which stipulates that 

additions or amendments to a Hazard Mitigation Grant Program (HMGP) Grantee Scope of Work 
(SOW) shall be reviewed by all State and Federal agencies participating in the NEPA process. 

 
A.4. FEMA approval must be obtained before implementing changes to the approved project SOW.  Per 

the Uniform Administrative Requirements for Grants and Cooperative Agreements to State and 
Local Governments: 

 
a.   For construction projects, the Grantee must “obtain prior written approval for any budget 

revision which would result in a need for additional funds” {2 CFR 200.308(g)}. 
 
b. A change in the SOW must be approved by FEMA in advance, regardless of the budget 

implications; and 
 
c. The Grantee must notify the State as soon as significant developments become known, 

such as delays or adverse conditions that might raise costs or delay completion, or 
favorable conditions allowing lower cost or earlier completion. 

 
A.5.  Grantee will be required to submit Quarterly Progress Reports on the 10th of the month following 

the end of the quarter.  For January - March Quarter, report is due April 10th, for April - June, report 
is due July 10th, July - September, report is due October 10th and October - December, report is 
due January 10th.  These progress reports must be signed by the Applicant Agent – not the project’s 
Point of Contact (POC) – unless the State has notification from the Applicant’s Agent stating the 
POC’s signature is acceptable for the duration of the project. 

 
NOTE:  REQUESTED FUNDS MAY BE WITHHELD IF THE QUARTERLY REPORT IS NOT 
SUBMITTED. 
 

A.6. In order to ensure this project has been completed in compliance with the approved SOW, the 
Grantee must submit to the Tennessee Emergency Management Agency (TEMA) at close-out: 

 

Page 71 of 176



06-21-23 GG 

 

 
 

a.    Certification from a licensed Professional Engineer or a Registered Architect, that the safe 
room and all items that contribute to the operation of the safe room have been constructed 
to meet or exceed FEMA Publication 361 for community safe rooms including but not 
limited to the foundation and safe room anchoring requirements, doors, windows, exterior 
above-ground generators and attendant fuel sources, electrical or passive ventilation, 
communication equipment, signage, steps, stairs, elevators, lifts, and eligible below ground 
electrical lines. 

 
b. Photographs of all sides of the constructed safe room. 
 
c. Documentation that demonstrates compliance with all environmental conditions. 
 
d. Documentation that demonstrates required hazard insurance has been secured if located 

within the FEMA identified Special Flood Hazard Area. 
 
e. Latitude and longitude of the safe room with an accuracy of +/- 20 meters. 
 
f. Upon completion of this project, a request that TEMA conduct a final inspection in order to 

document compliance with all international codes, local floodplain ordinances, and any 
other State or local regulations. 

 
g. A copy of the final Operations and Maintenance Plan. 
 
h. For community safe rooms designed for more than 50 occupants, documentation that a 

Peer Review was conducted in accordance with FEMA 361 Second Edition, Section 3.8.2 
and 3.8.3 prior to construction of the safe room. 

. 
A.7. Mitigation Project Description: 

 Project Title:  City of LaVergne Community Safe Room Project 
  FEMA ID 4320-0010  
 Project Location:  City of LaVergne 

Project Description:    The City of LaVergne project is to construct a new concrete multi-purpose 
safe room constructed on city owned property that is located within a 
neighborhood that has one- and two-family residences and mobile homes. 
The proposed safe room will be multi-purpose and function as a senior 
center. 

  
A.8.   Incorporation of Federal Award Identification Worksheet. The federal award identification 

worksheet, which appears as Attachment 2, is incorporated in this Grant Contract. 
 
B. TERM OF CONTRACT: 
 
B.1. This Grant Contract shall be effective for the period beginning on June 28, 2022 (“Effective Date”) 

and ending on December 22, 2023, (“Term”).  The State shall have no obligation to the Grantee for 
fulfillment of the Scope outside the Term 

 
B.2. Federal Preaward Authority.  The Parties acknowledge that the State has the power to expend 

funds under this Grant Contract in accordance with applicable federal preaward authority.  Federal 
preaward authority is a system under which recipients of federal grant money may incur certain 
project costs before the final approval of a federal grant and may retain eligibility for subsequent 
reimbursement after grant approval.  The payment obligations of this Grant Contract may be 
predicated wholly or in part on the State’s exercise of federal preaward authority.  By accepting the 
terms of this Grant Contract, the Grantee acknowledges the following: 

 
a. With regard to the Grantee’s activities prior to the Effective Date of this Grant Contract, 

only those activities which meet all of the following requirements shall be considered for 
reimbursement: 
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(1) Activities that are reasonably related to the Scope of Services; 
(2) Activities in whose absence the Scope of Services could not be completed or 

performed; and 
(3) Activities that meet the relevant federal agency’s requirements for reimbursement 

under federal preaward authority. 
 

b. The Grantee understands the federal preaward authority system and its relation to this 
Grant Contract. 

 
c. Preaward authority is not a legal or implied commitment that the work contemplated in this 

Grant Contract will be approved for federal assistance or that a federal agency will obligate 
funds.  Furthermore, it is not a legal or implied commitment that all items undertaken by 
the Grantee will the eligible for inclusion in a federally funded project. 

 
d. It is the Grantee’s responsibility to ensure its own compliance with the policies and 

requirements of the relevant federal agency with regard to the goods or services 
contemplated in this Grant Contract.  The Grantee assumes all risk and is responsible for 
ensuring that all conditions are met to retain eligibility for federal reimbursement via grant. 

 
e. To the extent that this Grant Contract is funded through federal preaward authority, the 

State’s obligations under Section C of this Grant Contract shall be void in the event that 
any of the following occur: 

 
(1) the Grantee fails to comply with the grantor federal agency’s policies and regulations; 
(2) the relevant federal agency fails or refuses to finalize a grant; or  
(3) the relevant federal agency refuses to reimburse specific expenses incurred under 

preaward authority. 
 

f. The start date of the State’s federal preaward authority is June 28, 2022. 
 
C. PAYMENT TERMS AND CONDITIONS:   
 
C.1. Maximum Liability.  In no event shall the maximum liability of the State under this Grant Contract 

exceed thirty-three thousand, three hundred four dollars and 83/100 ($33,304.83) (“Maximum 
Liability”).  The Grant Budget, attached and incorporated as Attachment 1 is the maximum amount 
due the Grantee under this Grant Contract.  The Grant Budget line-items include, but are not limited 
to, all applicable taxes, fees, overhead, and all other direct and indirect costs incurred or to be 
incurred by the Grantee. 

 
C.2. Compensation Firm.  The Maximum Liability of the State is not subject to escalation for any reason 

unless amended.  The Grant Budget amounts are firm for the duration of the Grant Contract and 
are not subject to escalation for any reason unless amended, except as provided in Section C.6. 

 
C.3. Payment Methodology.  The Grantee shall be reimbursed for actual, reasonable, and necessary 

costs based upon the Grant Budget, not to exceed the Maximum Liability established in Section 
C.1.  Upon progress toward the completion of the Scope, as described in Section A of this Grant 
Contract, the Grantee shall submit invoices prior to any reimbursement of allowable costs.   
 

C.4. Travel Compensation.  Reimbursement to the Grantee for travel, meals, or lodging shall be subject 
to amounts and limitations specified in the "State Comprehensive Travel Regulations," as they are 
amended from time to time, and shall be contingent upon and limited by the Grant Budget funding 
for said reimbursement.   

 
C.5. Invoice Requirements. The Grantee shall invoice the State no more often than monthly, with all 

necessary supporting documentation, and present such to: 
 

Tennessee Emergency Management Agency 
Hazard Mitigation Division 
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3041 Sidco Drive 
Nashville, TN 37204 
 
a. Each invoice shall clearly and accurately detail all of the following required information 

(calculations must be extended and totaled correctly). 
 
(1) Invoice/Reference Number (assigned by the Grantee). 
(2) Invoice Date. 
(3) Invoice Period (to which the reimbursement request is applicable). 
(4) Grant Contract Number (assigned by the State).  
(5) Grantor:  Department of Military, Tennessee Emergency Management Agency. 
(6) Grantor Number (assigned by the Grantee to the above-referenced Grantor). 
(7) Grantee Name.  
(8) Grantee Tennessee Edison Registration ID Number Referenced in Preamble of 

this Grant Contract. 
(9) Grantee Remittance Address. 
(10) Grantee Contact for Invoice Questions (name, phone, or fax). 
(11) Itemization of Reimbursement Requested for the Invoice Period— it must detail, 

at minimum, all of the following:  
 
i. The amount requested by Grant Budget line-item (including any travel 

expenditure reimbursement requested and for which documentation and 
receipts, as required by "State Comprehensive Travel Regulations," are 
attached to the invoice). 

ii. The amount reimbursed by Grant Budget line-item to date. 
iii. The total amount reimbursed under the Grant Contract to date.  
iv. The total amount requested (all line-items) for the Invoice Period. 
 

b. The Grantee understands and agrees to all of the following. 
 
(1) An invoice under this Grant Contract shall include only reimbursement requests 

for actual, reasonable, and necessary expenditures required in the delivery of 
service described by this Grant Contract and shall be subject to the Grant Budget 
and any other provision of this Grant Contract relating to allowable 
reimbursements.  

(2) An invoice under this Grant Contract shall not include any reimbursement request 
for future expenditures. 

(3) An invoice under this Grant Contract shall initiate the timeframe for reimbursement 
only when the State is in receipt of the invoice, and the invoice meets the minimum 
requirements of this section C.5. 

 
C.6. Budget Line-item:  Expenditures, reimbursements, and payments under this Grant Contract shall 

adhere to the Grant Budget.  The Grantee may request revisions of Grant Budget line-items by 
letter, giving full details supporting such request, provided that such revisions do not increase total 
Grant Budget amount.  Grant Budget line-item revisions may not be made without prior, written 
approval of the State in which the terms of the approved revisions are explicitly set forth.  Any 
increase in the total Grant Budget amount shall require a Grant Contract amendment. 

 
C.7. Disbursement Reconciliation and Close Out.  The Grantee shall submit any final invoice and a grant 

disbursement reconciliation report within sixty (60) days of the Grant Contract end date and in form 
and substance acceptable to the State.   
 
a. The Grant Budget specifies a Grantee Match Requirement and the final grant disbursement 

reconciliation report shall detail all Grantee expenditures recorded to meet this 
requirement. 
 
i. No Grantee expenditure shall be recorded and reported toward meeting a Grantee 

Match Requirement of more than one grant contract with the State. 
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ii. The final grant disbursement reconciliation report shall specifically detail the exact 

amount of any Grantee failure to meet a Match Requirement, and the maximum 
total amount reimbursable by the State pursuant to this Grant Contract, as detailed 
by the Grant Budget column “Grant Contract,” shall be reduced by the amount that 
the Grantee failed to contribute to the Total Project as budgeted. 

 
b. If total disbursements by the State pursuant to this Grant Contract exceed the amounts 

permitted by the section C, payment terms and conditions of this Grant Contract (including 
any adjustment pursuant to subsection a.ii. above), the Grantee shall refund the difference 
to the State.  The Grantee shall submit the refund with the final grant disbursement 
reconciliation report. 

 
c. The State shall not be responsible for the payment of any invoice submitted to the state 

after the grant disbursement reconciliation report.  The State will not deem any Grantee 
costs submitted for reimbursement after the grant disbursement reconciliation report to be 
allowable and reimbursable by the State, and such invoices will NOT be paid. 

 
d. The Grantee’s failure to provide a final grant disbursement reconciliation report to the state 

as required shall result in the Grantee being deemed ineligible for reimbursement under 
this Grant Contract, and the Grantee shall be required to refund any and all payments by 
the state pursuant to this Grant Contract.   

 
e. The Grantee must close out its accounting records at the end of the contract period in such 

a way that reimbursable expenditures and revenue collections are NOT carried forward. 
 

C.8. Indirect Cost.  Should the Grantee request reimbursement for indirect costs, the Grantee must 
submit to the State a copy of the indirect cost rate approved by the cognizant federal agency or the 
cognizant state agency, as applicable.  The Grantee will be reimbursed for indirect costs in 
accordance with the approved indirect cost rate and amounts and limitations specified in the 
attached Grant Budget.  Once the Grantee makes an election and treats a given cost as direct or 
indirect, it must apply that treatment consistently and may not change during the Term.  Any 
changes in the approved indirect cost rate must have prior approval of the cognizant federal agency 
or the cognizant state agency, as applicable.  If the indirect cost rate is provisional during the Term, 
once the rate becomes final, the Grantee agrees to remit any overpayment of funds to the State, 
and subject to the availability of funds the State agrees to remit any underpayment to the Grantee. 

 
C.9. Cost Allocation.  If any part of the costs to be reimbursed under this Grant Contract are joint costs 

involving allocation to more than one program or activity, such costs shall be allocated and reported 
in accordance with the provisions of Department of Finance and Administration Policy Statement 
03 or any amendments or revisions made to this policy statement during the Term. 

 
C.10. Payment of Invoice.  A payment by the State shall not prejudice the State's right to object to or 

question any reimbursement, invoice, or related matter.  A payment by the State shall not be 
construed as acceptance of any part of the work or service provided or as approval of any amount 
as an allowable cost.   

 
C.11. Non-allowable Costs.  Any amounts payable to the Grantee shall be subject to reduction for 

amounts included in any invoice or payment that are determined by the State, on the basis of audits 
or monitoring conducted in accordance with the terms of this Grant Contract, to constitute 
unallowable costs.   

 
C.12. State’s Right to Set Off.  The State reserves the right to set off or deduct from amounts that are or 

shall become due and payable to the Grantee under this Grant Contract or under any other 
agreement between the Grantee and the State of Tennessee under which the Grantee has a right 
to receive payment from the State. 

 
C.13. Prerequisite Documentation.  The Grantee shall not invoice the State under this Grant Contract 

until the State has received the following, properly completed documentation.   
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a. The Grantee shall complete, sign, and return to the State an "Authorization Agreement for 

Automatic Deposit (ACH Credits) Form" provided by the State.  By doing so, the Grantee 
acknowledges and agrees that, once this form is received by the State, all payments to the 
Grantee under this or any other grant contract will be made by automated clearing house 
(“ACH”). 

 
b. The Grantee shall complete, sign, and return to the State the State-provided W-9 form.  

The taxpayer identification number on the W-9 form must be the same as the Grantee’s 
Federal Employer Identification Number or Social Security Number referenced in the 
Grantee’s Edison registration information.  

 
D. STANDARD TERMS AND CONDITIONS: 
 
D.1. Required Approvals.  The State is not bound by this Grant Contract until it is signed by the parties 

and approved by appropriate officials in accordance with applicable Tennessee laws and 
regulations (depending upon the specifics of this Grant Contract, the officials may include, but are 
not limited to, the Commissioner of Finance and Administration, the Commissioner of Human 
Resources, and the Comptroller of the Treasury). 

 
D.2. Modification and Amendment.  This Grant Contract may be modified only by a written amendment 

signed by all parties and approved by the officials who approved the Grant Contract and, depending 
upon the specifics of the Grant Contract as amended, any additional officials required by 
Tennessee laws and regulations (the officials may include, but are not limited to, the Commissioner 
of Finance and Administration, the Commissioner of Human Resources, and the Comptroller of the 
Treasury). 

 
D.3. Termination for Convenience.  The State may terminate this Grant Contract without cause for any 

reason.  A termination for convenience shall not be a breach of this Grant Contract by the State.  
The State shall give the Grantee at least thirty (30) days written notice before the effective 
termination date.  The Grantee shall be entitled to compensation for authorized expenditures and 
satisfactory services completed as of the termination date, but in no event shall the State be liable 
to the Grantee for compensation for any service that has not been rendered.  The final decision as 
to the amount for which the State is liable shall be determined by the State.   The Grantee shall not 
have any right to any actual general, special, incidental, consequential, or any other damages 
whatsoever of any description or amount for the State’s exercise of its right to terminate for 
convenience.  

 
D.4. Termination for Cause.  If the Grantee fails to properly perform its obligations under this Grant 

Contract, or if the Grantee violates any terms of this Grant Contract, the State shall have the right 
to immediately terminate this Grant Contract and withhold payments in excess of fair compensation 
for completed services.  Notwithstanding the exercise of the State’s right to terminate this Grant 
Contract for cause, the Grantee shall not be relieved of liability to the State for damages sustained 
by virtue of any breach of this Grant Contract by the Grantee. 

 
D.5. Subcontracting.  The Grantee shall not assign this Grant Contract or enter into a subcontract for 

any of the services performed under this Grant Contract without obtaining the prior written approval 
of the State.  If such subcontracts are approved by the State, each shall contain, at a minimum, 
sections of this Grant Contract pertaining to "Conflicts of Interest," “Lobbying,” "Nondiscrimination," 
“Public Accountability,” “Public Notice,” and “Records" (as identified by the section headings).  
Notwithstanding any use of approved subcontractors, the Grantee shall remain responsible for all 
work performed. 

 
D.6. Conflicts of Interest.  The Grantee warrants that no part of the total Grant Contract Amount shall 

be paid directly or indirectly to an employee or official of the State of Tennessee as wages, 
compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or 
consultant to the Grantee in connection with any work contemplated or performed relative to this 
Grant Contract.   
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D.7. Lobbying.  The Grantee certifies, to the best of its knowledge and belief, that:  
 

a. No federally appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee 
of an agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with the awarding of any federal contract, the 
making of any federal grant, the making of any federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any federal contract, grant, loan, or cooperative agreement. 

 
b. If any funds other than federally appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this contract, grant, loan, or cooperative agreement, the 
Grantee shall complete and submit Standard Form-LLL, “Disclosure of Lobbying Activities,'' 
in accordance with its instructions. 

 
c. The Grantee shall require that the language of this certification be included in the award 

documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts 
under grants, loans, and cooperative agreements) and that all subrecipients shall certify 
and disclose accordingly.   

 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into and is a prerequisite for making or entering into this 
transaction imposed by 31 U.S.C. § 1352.   

 
D.8. Communications and Contacts.  All instructions, notices, consents, demands, or other 

communications required or contemplated by this Grant Contract shall be in writing and shall be 
made by certified, first class mail, return receipt requested and postage prepaid, by overnight 
courier service with an asset tracking system, or by email or facsimile transmission with recipient 
confirmation.  All communications, regardless of method of transmission, shall be addressed to the 
respective party as set out below:  

  
The State: 
 
Doug Worden       

 State Hazard Mitigation Manager   
 3041 Sidco Drive      
 Nashville, TN 37204     
 douglas.worden@tn.gov    
 Telephone #: (615) 741-1345    
 FAX #: (615) 242-4770 
 

The Grantee: 
 
 Jason Cole, Mayor     
 City of LaVergne      
 5093 Murfreesboro Road 
 LaVergne, TN  37086    
 jcole@lavergnetn.gov  
 Telephone #:  (615) 308-3565    

FAX #:  (615) 793-6025   
 
A change to the above contact information requires written notice to the person designated by the 
other party to receive notice.    

 
All instructions, notices, consents, demands, or other communications shall be considered 
effectively given upon receipt or recipient confirmation as may be required. 
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D.9. Subject to Funds Availability.  This Grant Contract is subject to the appropriation and availability of 
State or Federal funds.  In the event that the funds are not appropriated or are otherwise 
unavailable, the State reserves the right to terminate this Grant Contract upon written notice to the 
Grantee.  The State’s right to terminate this Grant Contract due to lack of funds is not a breach of 
this Grant Contract by the State.  Upon receipt of the written notice, the Grantee shall cease all 
work associated with the Grant Contract.  Should such an event occur, the Grantee shall be entitled 
to compensation for all satisfactory and authorized services completed as of the termination date.  
Upon such termination, the Grantee shall have no right to recover from the State any actual, 
general, special, incidental, consequential, or any other damages whatsoever of any description or 
amount. 

 
D.10. Nondiscrimination.  The Grantee hereby agrees, warrants, and assures that no person shall be 

excluded from participation in, be denied benefits of, or be otherwise subjected to discrimination in 
the performance of this Grant Contract or in the employment practices of the Grantee on the 
grounds of handicap or disability, age, race, color, religion, sex, national origin, or any other 
classification protected by federal, Tennessee state constitutional, or statutory law.  The Grantee 
shall, upon request, show proof of nondiscrimination and shall post in conspicuous places, available 
to all employees and applicants, notices of nondiscrimination. 

 
D.11. HIPAA Compliance.  The State and the Grantee shall comply with obligations under the Health 

Insurance Portability and Accountability Act of 1996 (HIPAA), Health Information Technology for 
Economic and Clinical Health Act (HITECH) and any other relevant laws and regulations regarding 
privacy (collectively the “Privacy Rules”).  The obligations set forth in this Section shall survive the 
termination of this Grant Contract.  

 
a. The Grantee warrants to the State that it is familiar with the requirements of the Privacy 

Rules and will comply with all applicable HIPAA requirements in the course of this Grant 
Contract. 

 
b. The Grantee warrants that it will cooperate with the State, including cooperation and 

coordination with State privacy officials and other compliance officers required by the 
Privacy Rules, in the course of performance of this  Grant Contract so that both parties will 
be in compliance with the Privacy Rules.  

 
c. The State and the Grantee will sign documents, including but not limited to business 

associate agreements, as required by the Privacy Rules and that are reasonably necessary 
to keep the State and the Grantee in compliance with the Privacy Rules.  This provision 
shall not apply if information received by the State under this Grant Contract is NOT 
“protected health information” as defined by the Privacy Rules, or if the Privacy Rules 
permit the State to receive such information without entering into a business associate 
agreement or signing another such document. 

 
D.12. Public Accountability.  If the Grantee is subject to Tenn. Code Ann. § 8-4-401 et seq., or if this 

Grant Contract involves the provision of services to citizens by the Grantee on behalf of the State, 
the Grantee agrees to establish a system through which recipients of services may present 
grievances about the operation of the service program. The Grantee shall also display in a 
prominent place, located near the passageway through which the public enters in order to receive 
Grant supported services, a sign at least eleven inches (11") in height and seventeen inches (17") 
in width stating: 

 
NOTICE:  THIS AGENCY IS A RECIPIENT OF TAXPAYER FUNDING. IF YOU OBSERVE AN 
AGENCY DIRECTOR OR EMPLOYEE ENGAGING IN ANY ACTIVITY WHICH YOU CONSIDER 
TO BE ILLEGAL, IMPROPER, OR WASTEFUL, PLEASE CALL THE STATE COMPTROLLER’S 
TOLL-FREE HOTLINE:  1-800-232-5454. 

 
 The sign shall be on the form prescribed by the Comptroller of the Treasury.  The Grantor State 

Agency shall obtain copies of the sign from the Comptroller of the Treasury, and upon request from 
the Grantee, provide Grantee with any necessary signs. 
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D.13. Public Notice.  All notices, informational pamphlets, press releases, research reports, signs, and 
similar public notices prepared and released by the Grantee in relation to this Grant Contract shall 
include the statement, “This project is funded under a grant contract with the State of Tennessee.”  
All notices by the Grantee in relation to this Grant Contract shall be approved by the State. 

 
D.14. Licensure.  The Grantee,  its employees, and any approved subcontractor shall be licensed 

pursuant to all applicable federal, state, and local laws, ordinances, rules, and regulations and shall 
upon request provide proof of all licenses. 

 
D.15. Records.  The Grantee and any approved subcontractor shall maintain documentation for all 

charges under this Grant Contract.  The books, records, and documents of the Grantee and any 
approved subcontractor, insofar as they relate to work performed or money received under this 
Grant Contract, shall be maintained in accordance with applicable Tennessee law.  In no case shall 
the records be maintained for a period of less than five (5) full years from the date of the final 
payment.  The Grantee’s records shall be subject to audit at any reasonable time and upon 
reasonable notice by the Grantor State Agency, the Comptroller of the Treasury, or their duly 
appointed representatives.   

 
 The records shall be maintained in accordance with Governmental Accounting Standards Board 
 (GASB) Accounting Standards or the Financial Accounting Standards Board (FASB) Accounting 
 Standards Codification, as applicable, and any related AICPA Industry Audit and Accounting 
 guides.   
 
 In addition, documentation of grant applications, budgets, reports, awards, and expenditures will 
 be maintained in accordance with U.S. Office of Management and Budget’s Uniform 
 Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards. 
 
 Grant expenditures shall be made in accordance with local government purchasing policies and 
 procedures and purchasing procedures for local governments authorized under state law. 
 
 The Grantee shall also comply with any recordkeeping and reporting requirements prescribed by 
 the Tennessee Comptroller of the Treasury. 
 
 The Grantee shall establish a system of internal controls that utilize the COSO Internal Control - 
 Integrated Framework model as the basic foundation for the internal control system.  The Grantee 
 shall incorporate any additional Comptroller of the Treasury directives into its internal control 
 system. 
 
 Any other required records or reports which are not contemplated in the above standards shall 
 follow the format designated by the head of the Grantor State Agency, the Central Procurement 
 Office, or the Commissioner of Finance and Administration of the State of Tennessee. 
 

D.16. Monitoring.  The Grantee’s activities conducted and records maintained pursuant to this Grant 
Contract shall be subject to monitoring and evaluation by the State, the Comptroller of the Treasury, 
or their duly appointed representatives. 

 
D.17. Progress Reports.  The Grantee shall submit brief, periodic, progress reports to the State as 

requested. 
 
D.18. Annual and Final Reports.  The Grantee shall submit, within three (3) months of the conclusion of 

each year of the Term, an annual report. For grant contracts with a term of less than one (1) year, 
the Grantee shall submit a final report within three (3) months of the conclusion of the Term. For 
grant contracts with multiyear terms, the final report will take the place of the annual report for the 
final year of the Term. The Grantee shall submit annual and final reports to the Grantor State 
Agency.  At minimum, annual and final reports shall include: (a) the Grantee’s name; (b) the Grant 
Contract’s Edison identification number, Term, and total amount; (c) a narrative section that 
describes the program’s goals, outcomes, successes and setbacks, whether the Grantee used 
benchmarks or indicators to determine progress, and whether any proposed activities were not 
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completed; and (d) other relevant details requested by the Grantor State Agency. Annual and final 
report documents to be completed by the Grantee shall appear on the Grantor State Agency’s 
website or as an attachment to the Grant Contract.       

 
D.19. Audit Report.  The Grantee shall be audited in accordance with applicable Tennessee law. 
 

At least ninety (90) days before the end of its fiscal year, the Grantee shall complete the Information 
for Audit Purposes (“IAP”) form online (accessible through the Edison Supplier portal) to notify the 
State whether or not Grantee is subject to an audit. The Grantee should submit only one, completed 
form online during the Grantee’s fiscal year. Immediately after the fiscal year has ended, the 
Grantee shall fill out the End of Fiscal Year (“EOFY”) (accessible through the Edison Supplier 
portal).  
 

 When a federal single audit is required, the audit shall be performed in accordance with U.S. Office 
of Management and Budget’s Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards.  

 
 A copy of the audit report shall be provided to the Comptroller by the licensed, independent public 

accountant. Audit reports shall be made available to the public. 
 
D.20. Procurement.  If other terms of this Grant Contract allow reimbursement for the cost of goods, 

materials, supplies, equipment, or contracted services, such procurement shall be made on a 
competitive basis, including the use of competitive bidding procedures, where practical.  The 
Grantee shall maintain documentation for the basis of each procurement for which reimbursement 
is paid pursuant to this Grant Contract.  In each instance where it is determined that use of a 
competitive procurement method is not practical, supporting documentation shall include a written 
justification for the decision and for use of a non-competitive procurement.  If the Grantee is a 
subrecipient, the Grantee shall comply with 2 C.F.R. §§ 200.317—200.327 when procuring property 
and services under a federal award.  

 
The Grantee shall obtain prior approval from the State before purchasing any equipment under this 
Grant Contract. 

 
 For purposes of this Grant Contract, the term “equipment” shall include any article of 

nonexpendable, tangible, personal property having a useful life of more than one year and an 
acquisition cost which equals or exceeds five thousand dollars ($5,000.00).   

 
D.21. Strict Performance.  Failure by any party to this Grant Contract to insist in any one or more cases 

upon the strict performance of any of the terms, covenants, conditions, or provisions of this Grant 
Contract is not a waiver or relinquishment of any term, covenant, condition, or provision. No term 
or condition of this Grant Contract shall be held to be waived, modified, or deleted except by a 
written amendment signed by the parties. 

 
D.22. Independent Contractor.  The parties shall not act as employees, partners, joint venturers, or 

associates of one another in the performance of this Grant Contract.  The parties acknowledge that 
they are independent contracting entities and that nothing in this Grant Contract shall be construed 
to create a principal/agent relationship or to allow either to exercise control or direction over the 
manner or method by which the other transacts its business affairs or provides its usual services.  
The employees or agents of one party shall not be deemed or construed to be the employees or 
agents of the other party for any purpose whatsoever.  
 

D.23. Limitation of State’s Liability.  The State shall have no liability except as specifically provided in this 
Grant Contract.  In no event will the State be liable to the Grantee or any other party for any lost 
revenues, lost profits, loss of business, loss of grant funding, decrease in the value of any securities 
or cash position, time, money, goodwill, or any indirect, special, incidental, punitive, exemplary or 
consequential damages of any nature, whether based on warranty, contract, statute, regulation, 
tort (including but not limited to negligence), or any other legal theory that may arise under this 
Grant Contract or otherwise.  The State’s total liability under this Grant Contract (including any 
exhibits, schedules, amendments or other attachments to the Contract) or otherwise shall under 
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no circumstances exceed the Maximum Liability originally established in Section C.1 of this Grant 
Contract.  This limitation of liability is cumulative and not per incident. 

 
D.24. Force Majeure.  “Force Majeure Event” means fire, flood, earthquake, elements of nature or acts 

of God, wars, riots, civil disorders, rebellions or revolutions, acts of terrorism or any other similar 
cause beyond the reasonable control of the party except to the extent that the non-performing party 
is at fault in failing to prevent or causing the default or delay, and provided that the default or delay 
cannot reasonably be circumvented by the non-performing party through the use of alternate 
sources, workaround plans or other means.  A strike, lockout or labor dispute shall not excuse 
either party from its obligations under this Grant Contract.  Except as set forth in this Section, any 
failure or delay by a party in the performance of its obligations under this Grant Contract arising 
from a Force Majeure Event is not a default under this Grant Contract or grounds for termination.  
The non-performing party will be excused from performing those obligations directly affected by the 
Force Majeure Event, and only for as long as the Force Majeure Event continues, provided that the 
party continues to use diligent, good faith efforts to resume performance without delay.  The 
occurrence of a Force Majeure Event affecting Grantee’s representatives, suppliers, 
subcontractors, customers or business apart from this Grant Contract is not a Force Majeure Event 
under this Grant Contract.  Grantee will promptly notify the State of any delay caused by a Force 
Majeure Event (to be confirmed in a written notice to the State within one (1) day of the inception 
of the delay) that a Force Majeure Event has occurred, and will describe in reasonable detail the 
nature of the Force Majeure Event.  If any Force Majeure Event results in a delay in Grantee’s 
performance longer than forty-eight (48) hours, the State may, upon notice to Grantee: (a) cease 
payment of the fees until Grantee resumes performance of the affected obligations; or (b) 
immediately terminate this Grant Contract or any purchase order, in whole or in part, without further 
payment except for fees then due and payable.  Grantee will not increase its charges under this 
Grant Contract or charge the State any fees other than those provided for in this Grant Contract as 
the result of a Force Majeure Event. 

 
D.25. Tennessee Department of Revenue Registration.  The Grantee shall comply with all applicable 

registration requirements contained in Tenn. Code Ann. §§ 67-6-601 – 608.  Compliance with 
applicable registration requirements is a material requirement of this Grant Contract. 

 
D.26. Charges to Service Recipients Prohibited.  The Grantee shall not collect any amount in the form of 

fees or reimbursements from the recipients of any service provided pursuant to this Grant Contract. 
 
D.27. State Interest in Equipment or Motor Vehicles.  The Grantee shall take legal title to all equipment 

or motor vehicles  purchased totally or in part with funds provided under this Grant Contract, subject 
to the State’s equitable interest therein, to the extent of its pro rata share, based upon the State’s 
contribution to the purchase price.  The term "equipment" shall include any article of 
nonexpendable, tangible, personal property having a useful life of more than one year and an 
acquisition cost which equals or exceeds five thousand dollars ($5,000.00). The term “motor 
vehicle” shall include any article of tangible personal property that is required to be registered under 
the “Tennessee Motor Vehicle Title and Registration Law”, Tenn. Code Ann. Title 55, Chapters 1-
6.  
 
As authorized by the Tennessee Uniform Commercial Code, Tenn. Code Ann. Title 47, Chapter 9 
and the “Tennessee Motor Vehicle Title and Registration Law,” Tenn. Code Ann. Title 55, Chapters 
1-6, the parties intend this Grant Contract to create a security interest in favor of the State in the 
equipment or motor vehicles acquired by the Grantee pursuant to the provisions of this Grant 
Contract.  A further intent of this Grant Contract is to acknowledge and continue the security interest 
in favor of the State in the equipment or motor vehicles acquired by the Grantee pursuant to the 
provisions of this program’s prior year Grant Contracts between the State and the Grantee. 
 
The Grantee grants the State a security interest in all equipment or motor vehicles acquired in 
whole or in part by the Grantee under this Grant Contract. This Grant Contract is intended to be a 
security agreement pursuant to the Uniform Commercial Code for any of the equipment or motor 
vehicles herein specified which, under applicable law, may be subject to a security interest pursuant 
to the Uniform Commercial Code, and the Grantee hereby grants the State a security interest in 
said equipment or motor vehicles.  The Grantee agrees that the State may file this Grant Contract 
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or a reproduction thereof, in any appropriate office, as a financing statement for any of the 
equipment or motor vehicles herein specified.  Any reproduction of this or any other security 
agreement or financing statement shall be sufficient as a financing statement.  In addition, the 
Grantee agrees to execute and deliver to the State, upon the State's request, any financing 
statements, as well as extensions, renewals, and amendments thereof, and reproduction of this 
Grant Contract in such form as the State may require to perfect a security interest with respect to 
said equipment or motor vehicles.  The Grantee shall pay all costs of filing such financing 
statements and any extensions, renewals, amendments and releases thereof, and shall pay all 
reasonable costs and expenses of any record searches for financing statements the State may 
reasonably require.  Without the prior written consent of the State, the Grantee shall not create or 
suffer to be created pursuant to the Uniform Commercial Code any other security interest in said 
equipment or motor vehicles, including replacements and additions thereto.  Upon the Grantee's 
breach of any covenant or agreement contained in this Grant Contract, including the covenants to 
pay when due all sums secured by this Grant Contract, the State shall have the remedies of a 
secured party under the Uniform Commercial Code and, at the State's option, may also invoke the 
remedies herein provided. 

 
The Grantee agrees to be responsible for the accountability, maintenance, management, and 
inventory of all property purchased totally or in part with funds provided under this Grant Contract.  
The Grantee shall maintain a perpetual inventory system for all equipment or motor vehicles 
purchased with funds provided under this Grant Contract and shall submit an inventory control 
report which must include, at a minimum, the following:] 

 
a. Description of the equipment or motor vehicles; 

 b. Vehicle identification number; 
 c. Manufacturer’s serial number or other identification number, when applicable; 
 d. Acquisition date, cost, and check number; 
 e. Fund source, State Grant number, or other applicable fund source identification; 
 f. Percentage of state funds applied to the purchase; 
 g. Location within the Grantee’s operations where the equipment or motor vehicles is used; 
 h. Condition of the property or disposition date if Grantee no longer has possession; 
 i. Depreciation method, if applicable; and 
 j. Monthly depreciation amount, if applicable. 
 

The Grantee shall tag equipment or motor vehicles with an identification number which is cross 
referenced to the equipment or motor vehicle item on the inventory control report.  The Grantee 
shall inventory equipment or motor vehicles annually.  The Grantee must compare the results of 
the inventory with the inventory control report and investigate any differences.  The Grantee must 
then adjust the inventory control report to reflect the results of the physical inventory and 
subsequent investigation.  

 
The Grantee shall submit its inventory control report of all equipment or motor vehicles purchased 
with funding through this Grant Contract within thirty (30) days of its end date and in form and 
substance acceptable to the State.  This inventory control report shall contain, at a minimum, the 
requirements specified above for inventory control. The Grantee shall notify the State, in writing, of 
any equipment or motor vehicle loss describing the reasons for the loss.  Should the equipment or 
motor vehicles be destroyed, lost, or stolen, the Grantee shall be responsible to the State for the 
pro rata amount of the residual value at the time of loss based upon the State's original contribution 
to the purchase price.  

 
Upon termination of the Grant Contract, where a further contractual relationship is not entered into, 
or at another time during the term of the Grant Contract, the Grantee shall request written approval 
from the State for any proposed disposition of equipment or motor vehicles purchased with Grant 
funds.  All equipment or motor vehicles shall be disposed of in such a manner as the parties may 
agree from among alternatives approved by the Tennessee Department of General Services as 
appropriate and in accordance with any applicable federal laws or regulations. 
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D.28. State and Federal Compliance.  The Grantee shall comply with all applicable state and federal laws 

and regulations in the performance of this Grant Contract. The U.S. Office of Management and 
Budget’s Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards is available here: http://www.ecfr.gov/cgi-bin/text-
idx?SID=c6b2f053952359ba94470ad3a7c1a975&tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl   

 
D.29. Governing Law.  This Grant Contract shall be governed by and construed in accordance with the 

laws of the State of Tennessee, without regard to its conflict or choice of law rules.  The Grantee 
agrees that it will be subject to the exclusive jurisdiction of the courts of the State of Tennessee in 
actions that may arise under this Grant Contract.  The Grantee acknowledges and agrees that any 
rights or claims against the State of Tennessee or its employees hereunder, and any remedies 
arising there from, shall be subject to and limited to those rights and remedies, if any, available 
under Tenn. Code Ann. §§ 9-8-101 through 9-8-408. 

 
D.30. Completeness.  This Grant Contract is complete and contains the entire understanding between 

the parties relating to the subject matter contained herein, including all the terms and conditions 
agreed to by the parties.  This Grant Contract supersedes any and all prior understandings, 
representations, negotiations, or agreements between the parties, whether written or oral. 

 
D.31. Severability.  If any terms and conditions of this Grant Contract are held to be invalid or 

unenforceable as a matter of law, the other terms and conditions shall not be affected and shall 
remain in full force and effect.  To this end, the terms and conditions of this Grant Contract are 
declared severable. 

 
D.32. Headings.  Section headings are for reference purposes only and shall not be construed as part of 

this Grant Contract. 
 
D.33. Iran Divestment Act.   The requirements of Tenn. Code Ann. § 12-12-101, et seq., addressing 

contracting with persons as defined at Tenn. Code Ann. §12-12-103(5) that engage in investment 
activities in Iran, shall be a material provision of this Grant Contract.  The Grantee certifies, under 
penalty of perjury, that to the best of its knowledge and belief that it is not on the list created 
pursuant to Tenn. Code Ann. § 12-12-106. 

 
D.34.    Debarment and Suspension.  The Grantee certifies, to the best of its knowledge and belief, that it, 

its current and future principals, its current and future subcontractors and their principals: 
               
 a. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

 voluntarily excluded from covered transactions by any federal or state department or 
 agency; 

 
 b. have not within a three (3) year period preceding this Grant Contract been convicted of, 

 or had a civil judgment rendered against them from commission of fraud, or a criminal 
 offence in connection with obtaining, attempting to obtain, or performing a public 
 (federal, state, or local) transaction or grant under a public transaction; violation of 
 federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, 
 falsification, or destruction of records, making false statements, or receiving stolen 
 property; 

 
 c. are not presently indicted or otherwise criminally or civilly charged by a government 

 entity (federal, state, or local) with commission of any of the offenses detailed in section 
 b. of this certification;  and 

 
 d. have not within a three (3) year period preceding this Grant Contract had one or more 

 public transactions (federal, state, or local) terminated for cause or default.  
           

 The Grantee shall provide immediate written notice to the State if at any time it learns that there 
was an earlier failure to disclose information or that due to changed circumstances, its principals 
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or the principals of its subcontractors are excluded or disqualified, or presently fall under any of the 
prohibitions of sections a-d.  

  
D.35.    Confidentiality of Records.  Strict standards of confidentiality of records and information shall be 

maintained in accordance with applicable state and federal law.  All material and information, 
regardless of form, medium or method of communication, provided to the Grantee by the State or 
acquired by the Grantee on behalf of the State that is regarded as confidential under state or federal 
law shall be regarded as “Confidential Information.”  Nothing in this Section shall permit Grantee to 
disclose any Confidential Information, regardless of whether it has been disclosed or made 
available to the Grantee due to intentional or negligent actions or inactions of agents of the State 
or third parties.  Confidential Information shall not be disclosed except as required or permitted 
under state or federal law.  Grantee shall take all necessary steps to safeguard the confidentiality 
of such material or information in conformance with applicable state and federal law.    

              
             The obligations set forth in this Section shall survive the termination of this Grant Contract. 
 
D.36.  State Sponsored Insurance Plan Enrollment. The Grantee warrants that it will not enroll or permit 

its employees, officials, or employees of contractors to enroll or participate in a state sponsored 
health insurance plan through their employment, official, or contractual relationship with Grantee 
unless Grantee first demonstrates to the satisfaction of the Department of Finance and 
Administration that it and any contract entity satisfies the definition of a governmental or 
quasigovernmental entity as defined by federal law applicable to ERISA. 

 
E. SPECIAL TERMS AND CONDITIONS:  
 
E.1. Conflicting Terms and Conditions.  Should any of these special terms and conditions conflict with 

any other terms and conditions of this Grant Contract, the special terms and conditions shall be 
subordinate to the Grant Contract’s other terms and conditions. 

 
E.2 Compliance with Title VI of the Civil Rights Act of 1964. The Grantee agrees to comply with the 

provisions contained in Title IV of 1964 Civil Rights Act (42 U.S.C. 2000d), and any federal 
regulations specific to the funding of this grant. The Grantee further agrees to complete and return 
a self-compliance report as provided by the Grantor. 

 
E.3. The Grantee shall provide a drug-free workplace pursuant to the “Drug-Free Workplace Act,” 41 

U.S.C. §§ 8101 through 8106, and its accompanying regulations. 
 
E.4. Environmental Tobacco Smoke.  Pursuant to the provisions of the federal “Pro-Children Act of 

1994” and the “Children’s Act for Clean Indoor Air of 1995,” Tenn. Code Ann. §§ 39-17-1601 
through 1606, the Grantee shall prohibit smoking of tobacco products within any indoor premises 
in which services are provided to individuals under the age of eighteen (18) years.  The Grantee 
shall post “no smoking” signs in appropriate, permanent sites within such premises.  This prohibition 
shall be applicable during all hours, not just the hours in which children are present.  Violators of 
the prohibition may be subject to civil penalties and fines.  This prohibition shall apply to and be 
made part of any subcontract related to this Grant Contract. 

 
E.5.  The Grantee agrees to seek recovery of all funds that are expended in alleviating the damages and 

suffering caused by this major disaster against any party or parties whose negligence or other 
tortious conduct may have caused or contributed to the damage or hardship for which Federal 
assistance is provided pursuant to the Presidential declaration of this major disaster. FEMA will 
treat such amounts as duplicated benefits available to the Grantee in accordance with 42 U.S.C. § 
5155 and 44 CFR 206. 

 
E.6. Equal Opportunity.  As a condition for receipt of grant funds, the Grantee agrees to comply with 41 

C.F. R. § 60-1.4 as that section is amended from time to time during the term. 
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E.7. Contract Work Hours and Safety Standard Act.  As a condition for receipt of grant funds, the 
Grantee agrees to comply with the Contract Work Hours and Safety Standard Act at 40 U.S.C. § 
3701 et seq., as that section is amended from time to time during the term.  

 
E.8. Procurement of Recovered Materials. The Grantee must comply with CFR 200.322 which has 

information pertaining to Section 6002 of the Solid Waste Disposal Act as amended by the 
Resource Conservation and Recovery Act.  The requirements of Section 6002 include procuring 
only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 
247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds 
$10,000.00 or the value of the quantity acquired by the preceding fiscal year exceeded $10,000.00; 
procuring sold waste management services in a manner that maximizes energy and resource 
recover; and establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines.  The requirement shall make maximum use of products 
containing recovered materials that are Environmental Protection Agency (EPA) designated items 
unless the product cannot be acquired: 

 
a. Competitively within a timeframe providing for compliance with the grant contract 

performance schedule. 
 
b. Meeting grant contract performance requirements; or 
 
c. At a reasonable price. 

 
 Information about this requirement, along with the list of EPA designated items, is available at 

EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program.  
 

E.9. Program Fraud and False or Fraudulent Statements or Related Acts.  Grantees must comply with 
the requirements of the False Claims Act, 31 U.S.C. §§ 3729-3733, which prohibits the submission 
of false or fraudulent claims for payment to the federal government.  (See 31 U.S.C. §§ 3801-3812, 
which details the administrative remedies for false claims and statements made.) 

 
E.10.  Federal Funding Accountability and Transparency Act (FFATA). 
 
             This Grant Contract requires the Grantee to provide supplies or services that are funded in whole 

or in part by federal funds that are subject to FFATA. The Grantee is responsible for ensuring that 
all applicable FFATA requirements, including but not limited to those below, are met and that the 
Grantee provides information to the State as required.   

 
The Grantee shall comply with the following: 

 
a. Reporting of Total Compensation of the Grantee’s Executives.  

 
(1) The Grantee shall report the names and total compensation of each of its five most 

highly compensated executives for the Grantee’s preceding completed fiscal year, 
if in the Grantee’s preceding fiscal year it received: 
 
i. 80 percent or more of the Grantee’s annual gross revenues from Federal 

procurement contracts and federal financial assistance subject to the 
Transparency Act, as defined at 2 CFR 170.320 (and sub awards); and  

ii. $25,000,000 or more in annual gross revenues from federal procurement 
contracts (and subcontracts), and federal financial assistance subject to 
the Transparency Act (and sub awards); and 

iii. The public does not have access to information about the compensation 
of the executives through periodic reports filed under section 13(a) or 15(d) 
of the Securities Exchange Act of 1934 (15 U.S.C. § 78m(a), 78o(d)) or § 
6104 of the Internal Revenue Code of 1986. (To determine if the public 
has access to the compensation information, see the U.S. Security and 
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Exchange Commission total compensation filings at 
http://www.sec.gov/answers/execomp.htm.). 

 
As defined in 2 C.F.R. § 170.315, “Executive” means officers, managing partners, 
or any other employees in management positions. 
 

(2) Total compensation means the cash and noncash dollar value earned by the 
executive during the Grantee’s preceding fiscal year and includes the following (for 
more information see 17 CFR § 229.402(c)(2)):  

 
i. Salary and bonus.  
ii. Awards of stock, stock options, and stock appreciation rights. Use the 

dollar amount recognized for financial statement reporting purposes with 
respect to the fiscal year in accordance with the Statement of Financial 
Accounting Standards No. 123 (Revised 2004) (FAS 123R), Shared 
Based Payments.  

iii. Earnings for services under non-equity incentive plans. This does not 
include group life, health, hospitalization or medical reimbursement plans 
that do not discriminate in favor of executives, and are available generally 
to all salaried employees.  

iv. Change in pension value. This is the change in present value of defined 
benefit and actuarial pension plans.  

v. Above-market earnings on deferred compensation which is not tax 
qualified.  

vi. Other compensation, if the aggregate value of all such other compensation 
(e.g. severance, termination payments, value of life insurance paid on 
behalf of the employee, perquisites or property) for the executive exceeds 
$10,000. 

 
b. The Grantee must report executive total compensation described above to the State by the 

end of the month during which this Grant Contract is established.   
 
c. If this Grant Contract is amended to extend its term, the Grantee must submit an executive 

total compensation report to the State by the end of the month in which the amendment to 
this Grant Contract becomes effective. 

 
d. The Grantee will obtain a Unique Entity Identifier (SAM) and maintain its number for the 

term of this Grant Contract.  More information about obtaining a Unique Entity Identifier 
can be found at: https://www.gsa.gov. 

 
The Grantee’s failure to comply with the above requirements is a material breach of this Grant 
Contract for which the State may terminate this Grant Contract for cause.  The State will not be 
obligated to pay any outstanding invoice received from the Grantee unless and until the Grantee is 
in full compliance with the above requirements. 

 
IN WITNESS WHEREOF, 

CITY OF LAVERGNE: 

 

GRANTEE SIGNATURE DATE 

JASON COLE, MAYOR 

PRINTED NAME AND TITLE OF GRANTEE SIGNATORY (above)  
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DEPARTMENT OF MILITARY, TENNESSEE EMERGENCY MANAGEMENT AGENCY: 

 

WARNER A. ROSS, II, BRIGADIER GENERAL 
THE ADJUTANT GENERAL, MILITARY DEPARTMENT 

DATE 
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I certify that this entity meets Civil 
Rights Title VI compliance. 
 
 

  
Signature 

  
Date 
Reviewed by Dept. of Military Civil Rights Title VI Officer       
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GRANT BUDGET 

CITY OF LAVERGNE HMGP-4320-0010 

The Grant Budget line-item amounts below shall be applicable only to expenses incurred during the 
following applicable period:  

 BEGIN:   06/28/2022 END:   12/22/2023 
POLICY 

03 Object 
 Line-item 
Reference 

EXPENSE OBJECT LINE-ITEM CATEGORY 1 GRANT 
CONTRACT 

GRANTEE 
MATCH TOTAL PROJECT 

1. 2 Salaries, Benefits & Taxes 0.00 0.00 0.00 

4, 15 Professional Fee, Grant & Award 2 33,304.83 4,757.82 38,062.65 

5, 6, 7, 8, 
9, 10 

Supplies, Telephone, Postage & Shipping, 
Occupancy, Equipment Rental & Maintenance, 
Printing & Publications 0.00 0.00 0.00 

11. 12 Travel, Conferences & Meetings 0.00 0.00 0.00 

13 Interest 2 0.00 0.00 0.00 

14 Insurance 0.00 0.00 0.00 

16 Specific Assistance To Individuals 0.00 0.00 0.00 

17 Depreciation 2 0.00 0.00 0.00 

18 Other Non-Personnel 2 0.00 0.00 0.00 

20 Capital Purchase 2 0.00 0.00 0.00 

22 Indirect Cost  0.00 0.00 0.00 

24 In-Kind Expense 0.00 0.00 0.00 

n/a Grantee Match Requirement (for any amount of the 
required Grantee Match that is not specifically 
delineated by budget line-items above) 0.00 0.00 0.00 

25 GRAND TOTAL 33,304.83 4,757.82 38,062.65 

1  Each expense object line-item shall be defined by the Department of Finance and Administration Policy 03, Uniform 
Reporting Requirements and Cost Allocation Plans for Subrecipients of Federal and State Grant Monies, Appendix A. 
(posted on the Internet at:  http://www.tn.gov/finance/looking-for/policies.html). 

2  Applicable detail follows this page if line-item is funded. 
3  A Grantee Match Requirement is detailed by this Grant Budget, and the maximum total amount reimbursable by the 

State pursuant to this Grant Contract, as detailed by the “Grant Contract” column above, shall be reduced by the 
amount of any Grantee failure to meet the Match Requirement. 
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GRANT BUDGET LINE-ITEM DETAIL: 
 

PROFESSIONAL FEE, GRANT & AWARD AMOUNT 

FEES  33,304.83 

TOTAL 33,304.83 
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ATTACHMENT 2 
 
 

Federal Award Identification Worksheet 
 

Subrecipient’s name (must match name 
associated with its Unique Entity Identifier 
(SAM) 

LaVergne, City of 

Subrecipient’s Unique Entity Identifier (SAM)  
Federal Award Identification Number (FAIN) 4320DRTNP0000000.5 
Federal award date 04/26/2019 
Subaward Period of Performance Start and 
End Date 

06/28/2022 thru 12/22/2023 

Subaward Budget Period Start and End Date 06/28/2022 thru 12/22/2023 
Assistance Listing number (formerly known 
as the CFDA number) and Assistance Listing 
program title. 

97.039 Hazard Mitigation Grant 

Grant contract’s begin date 06/28/2022 
Grant contract’s end date 12/22/2023 
Amount of federal funds obligated by this 
grant contract 

$28,547.00 

Total amount of federal funds obligated to the 
subrecipient 

Consolidated Data Not Available 

Total amount of the federal award to the 
pass-through entity (Grantor State Agency) 

$28,547.00 

Federal award project description (as 
required to be responsive to the Federal 
Funding Accountability and Transparency Act 
(FFATA) 

City of LaVergne 4320-0010-R Safe Room 
project.  
 

Name of federal awarding agency FEMA 
Name and contact information for the federal 
awarding official 
 
 
 
 

Federal Emergency Management Agency 
Mrs. Valerie Rhodes, Chief 
Hazard Mitigation Assistance Branch 
FEMA Region IV 
3003 Chamblee Tucker RD-Hollins 
Building 
Atlanta, GA 30341 

Name of pass-through entity Department of Military, Tennessee 
Emergency Management Agent 

Name and contact information for the pass-
through entity awarding official 

Doug Worden, Hazard Mitigation Manager 
3041 Sidco Drive 
Nashville, TN 37204 
Douglas.Worden@tn.gov 
Telephone #: 615.741.1345 

Is the federal award for research and 
development? 

No 

Indirect cost rate for the federal award (See 2 
C.F.R. §200.331 for information on type of 
indirect cost rate)  

N/A 
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State Compliance Review Findings 
City of LaVergne 

Community Safe Room Project 
Contract 34101-72804 

FEMA ID# HMGP-4320-0010-R / TEMA ID# 0426 
 
Awarded Funding 

Date 
Obligated

FEMA 
ID

Supp 
No.

 100% Amount 
Eligible  Federal Share  State Share  Local/ In-Kind  Subgrantee 

Admin. Cost 
 Total Amount 

Obligated 

06/02/2020 0010-R 4 257,040.00$    192,780.00$    32,130.00$     32,130.00$     -$        257,040.00$    

-$                -$               -$               -$               -$        -$                

257,040.00$  192,780.00$  32,130.00$    32,130.00$    -$       257,040.00$  TOTAL OBLIGATIONS  

Approved Scope of Work 
The City of LaVergne is to complete Phase 1 will consist of the Architecture Design, Engineering, and 
Feasibility of the structure. This phase period will be used to design all aspects of the Safe Room. Once 
Phase I is completed, FEMA will review the documentation to ensure the project is eligible, technically 
feasible, cost-effective, and compliant with EHP requirements before approving Phase II for 
construction.  
  

Project Completion 
 This project was completed on March 13, 2023.  Documentation supporting completion has been 

received, reviewed, and approved. 
 
Funding Expended 
 The total amount of funds expended was $229,611.02 of which the 75% federal share was  $172,228.31 

with a state share of $28,691.36 and a local share of $28,691.35.  A de-obligation of $27,428.98 
(federal share $20,551.69) will be requested to reconcile actual costs with awarded costs.  All 
payments have been issued, and upon receipt of FEMA’s concurrence and de-obligation notice, this 
project will officially close. 
 

Detail  100% Amount Eligible  Federal Share  State Share  Local Share  Total Amount Obligated 

TOTAL OBLIGATIONS 257,040.00$    192,780.00$  32,130.00$   32,130.00$   257,040.00$    
FINAL PROJECT COST 229,611.02$    172,228.31$  28,691.36$   28,691.35$   229,611.02$    

OBLIGATION/DE-OBLIGATION                                              
NEEDED FOR CLOSEOUT 27,428.98$           20,551.69$        3,438.64$         3,438.65$         27,428.98$            

Certification 
 As Authorized Applicant Agent for the City of LaVergne’s Community Safe Room Project, I certify the reported 

cost in the State Compliance Review Findings Report was incurred in the performance of eligible work, that 
the approved work was completed, and that the mitigation measures are in compliance with the provisions of 
the FEMA-State Agreement. 
 
Name:   Title:   
  
 
Signature:   Date:   
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TID #:

Program:
FEMA ID#: HMGP- 4320-0010-R

Contract: 34101-
06/02/2020 Expiration Date: 06/23/2021 06/23/2022 12/22/2023

Extension Approval Overrun Approval Original Expo Date Extension Expo Date Extension Expo Date

TEMA ID FEMA ID Supp No
 100% 

Amount Eligible 
 75%

Federal Share 
 12.5%

State Share 
 12.5%

Local/In-Kind Share 
 Sub-Grantee Admin 

Cost 
 Total Amount 

Obligated 
Date Obligated

0010-R 4 257,040.00$  192,780.00$  32,130.00$        32,130.00$        -$  257,040.00$        08/16/2019
-$  -$  -$  -$  -$  -$  

257,040.00$  192,780.00$    32,130.00$         32,130.00$         -$  257,040.00$       

229,611.02$  172,228.31$    28,691.36$         28,691.35$         -$  229,611.02$       

27,428.98$  20,551.69$      3,438.64$           3,438.65$           -$  27,428.98$         

Line 
Item

  Eligible    Federal  State Local   Total Grant  

01. 4,721.00$  3,540.75$  590.12$  590.13$  4,721.00$  

02. 9,200.00$  6,900.00$  1,150.00$  1,150.00$  9,200.00$  

03. 61,916.00$            46,437.00$            7,739.50$  7,739.50$  61,916.00$  

04. 44,986.00$            33,739.50$            5,623.25$  5,623.25$  44,986.00$  

05. 36,194.00$            27,145.50$            4,524.25$  4,524.25$  36,194.00$  

06. 35,756.00$            26,817.00$            4,469.50$  4,469.50$  35,756.00$  

07. 58,389.00$            43,791.75$            7,298.63$  7,298.62$  58,389.00$  
08.  $ 5,878.00 4,408.50$  734.75$  734.75$  5,878.00$  

257,040.00$        192,780.00$        32,130.00$          32,130.00$          257,040.00$            
-$     -$     -$     -$     -$    

257,040.00$        192,780.00$        32,130.00$          32,130.00$          257,040.00$            

Line Item   Eligible    Federal  State Local   Total Grant  

01 -$  -$  -$  -$  -$  

02 13,921.00$            10,440.75$            1,740.12$  1,740.13$  12,180.87$  

03 243,119.00$          182,339.25$          30,389.88$            30,389.87$            212,729.13$  
04 -$  -$  -$  -$  -$  

257,040.00$        192,780.00$        32,130.00$          32,130.00$          224,910.00$            

-$    -$    -$    -$    -$    

257,040.00$        192,780.00$        32,130.00$          32,130.00$          224,910.00$            

Supp No. Type Transaction
 100% Amount 

Eligible 
 Federal Share  State Share  Local Share  SubGrantee Admin 

 Grant/Payment 
Amount 

4 Phase I Obligation 257,040.00$     192,780.00$        32,130.00$          32,130.00$          -$  224,910.00$            

Phase II Obligation -$  -$  -$  -$  -$  -$  

(27,428.98)$  (20,551.69)$     (3,438.64)$       (3,438.65)$       -$  (23,990.33)$         
01st REIMBURSEMENT PAYMENT  $    115,836.93  $         86,877.70  $         14,479.62  $         14,479.61 -$  101,357.32$          
02nd REIMBURSEMENT PAYMENT 103,140.42$     77,375.36$          12,882.53$           $         12,882.53 -$  90,257.89$            
03rd REIMBURSEMENT PAYMENT 10,633.67$      7,975.25$           1,329.21$            $           1,329.21 -$  9,304.46$  
04th REIMBURSEMENT PAYMENT -$  -$  -$  -$  -$  

229,611.02$    172,228.31$       28,691.36$        28,691.35$        -$  200,919.67$          
229,611.02$    172,228.31$       28,691.36$        28,691.35$        -$  200,919.67$          

(0.00)$           -$  -$  -$  -$  -$  

Project Type:

Submitted to FEMA:

FEMA Approved:

Safe Room

Phase I Approval

Final Project Cost

F
e
e
s

Phase I Labor: Survey of Saferoom Boundary

Phase I Fees: Engineering Fees

Phase I Labor: Archeological Survey of Saferoom Site

Totals  

Pending Cost Overrun or De-Obligation Needed For 
Closeout

Phase I Fees

Payment Reconciliation

Subgrantee Administration  

Amended - FEMA Approved Budget Line Item Scope

Contract Budget Line Item Scope

Phase I Fees: Architect Fees (8.0%)

Phase I Fees: Project & Contract MGMT (6.0% of the Total Project)

Activity Name:

Phase I Fees: Phase II O & M Plan

Subtotal  

  Budget Line Items  

Phase II Labor

Phase I Fees: Other Engineering Fees

  Budget Line Items  

Phase I Fees: Structural Engineering (due to span of structure)

06/23/2018
08/16/2019

0426

TOTAL

FEMA Disater 4320-0010-R Obligations

Hazard Mitigation Grant Program

Pending Cost Overrun or De-
Obligation Needed For Closeout

0426

LaVergne, City ofApplicant:

Community Safe Room Project

-$  

Subtotal  

Final Payment Pending FEMA's Concurrence

Date

08/16/2019

Total Obligations

Phase II Materials

Totals  

Subgrantee Administration  

Not Used

Balance

Total Payments

May. 20, 2021
Jun. 24, 2021

Pending
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Line 
Item

Line Item Category Approved Cost Actual Cost Difference P.O. No. Vendor Payment No.

PO No. N/A Southen Precision Land Surveying APP No. Inv. No. 62956-2 Ck No. 4,721.00$        Phase I 01st Partial PYMT Req.

01.  $ 4,721.00  $ 4,721.00  $ -   PO No. APP No. Inv. No. Ck No. -$  

4,721.00$      

PO No. N/A Midsouth Cultural Resource Constultants APP No. Inv. No. 418 Ck No. 115600 3,000.00$        Phase I 03rd & FINAL PYMT Req.

02.  $ 9,200.00  $ 9,112.00  $ 88.00 PO No. N/A Bigman Geophysical LLC APP No. Inv. No. 191 Ck No. 115529 6,112.00$        Phase I 03rd & FINAL PYMT Req.

9,112.00$      

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-1 Ck No.  $         7,129.34 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-2 Ck No.  $         4,043.46 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-3 Ck No.  $         9,303.89 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-4 Ck No.  $         6,467.97 Phase I 01st Partial PYMT Req.

03. Phase I Fees: Architect Fees (8.0%)  $ 61,916.00  $ 50,845.48  $ 11,070.52 PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-5 Ck No.  $        15,947.62 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-6 Ck No. 109676  $ 176.74 Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-7 Ck No. 109676  $         7,776.46 Phase I 02nd Partial PYMT Req.

50,845.48$     

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-6 Ck No. 109676 972.63$           Phase I 02nd Partial PYMT Req.

04.  $ 44,986.00  $ 34,719.06  $ 10,266.94 PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-7 Ck No. 109676 17,150.26$      Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-8 Ck No. 109676 16,596.17$      Phase I 02nd Partial PYMT Req.

34,719.06$     

PO No. N/A Allen and Hoshall - Mechanical Engineer APP No. Inv. No. 62956-2 Ck No.  $ 168.86 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall - Electrical Engineer APP No. Inv. No. 62956-3 Ck No.  $         1,595.67 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall - Mechanical Engineer APP No. Inv. No. 62956-3 Ck No.  $ 348.90 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall - Electrical Engineer APP No. Inv. No. 62956-4 Ck No.  $         1,105.98 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall - Mechanical Engineer APP No. Inv. No. 62956-4 Ck No.  $ 87.23 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall - Electrical Engineer APP No. Inv. No. 62956-5 Ck No.  $         2,483.91 Phase I PYMT Req No. 01

PO No. N/A Allen and Hoshall - Mechanical Engineer APP No. Inv. No. 62956-5 Ck No.  $ 828.66 Phase I PYMT Req No. 01

05. Phase I Fees: Engineering Fees  $ 36,194.00  $ 30,193.22  $ 6,000.78 PO No. N/A Allen and Hoshall - Plumbing Engineer APP No. Inv. No. 62956-5 Ck No.  $         7,222.04 Phase I PYMT Req No. 01

PO No. N/A Allen and Hoshall - Electrical Engineer APP No. Inv. No. 62956-6 Ck No. 109676  $         1,377.94 Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall - Plumbing Engineer APP No. Inv. No. 62956-6 Ck No. 109676  $ 37.62 Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall - Electrical Engineer APP No. Inv. No. 62956-7 Ck No. 109676  $         8,770.48 Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall - Mechanical Engineer APP No. Inv. No. 62956-7 Ck No. 109676  $         3,118.38 Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall - Plumbing Engineer APP No. Inv. No. 62956-7 Ck No. 109676  $         2,031.20 Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall - Electrical Engineer APP No. Inv. No. 62956-8 Ck No. 109676  $ 790.66 Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall - Plumbing Engineer APP No. Inv. No. 62956-8 Ck No. 109676  $ 225.69 Phase I 02nd Partial PYMT Req.

30,193.22$     

PO No. N/A Geotek Engineering APP No. Inv. No. 62956-2 Ck No.  $        13,180.00 Phase I 01st Partial PYMT Req.

PO No. N/A Civil Engineer - Allen and Hoshall APP No. Inv. No. 62956-1 Ck No.  $         1,526.24 Phase I 01st Partial PYMT Req.

PO No. N/A Civil Engineer - Allen and Hoshall APP No. Inv. No. 62956-3 Ck No.  $         8,675.99 Phase I 01st Partial PYMT Req.

06. Phase I Fees: Other Engineering Fees  $ 35,756.00  $ 35,754.96  $ 1.04 PO No. N/A Civil Engineer - Allen and Hoshall APP No. Inv. No. 62956-4 Ck No.  $         4,852.52 Phase I 01st Partial PYMT Req.

PO No. N/A Civil Engineer - Allen and Hoshall APP No. Inv. No. 62956-5 Ck No.  $         3,098.10 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-7 Ck No. 109676  $         4,289.89 Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-8 Ck No. 109676  $ 132.22 Phase I 02nd Partial PYMT Req.

35,754.96$     

Total Cost of Phase I Fees: Project & Contract Management (6.0% of the Total Project:

Total Cost of Phase I Labor FEES: Survey of Saferoom Boundary:

Total Cost of Phase I Fees: Architect Fees (8.0%):

Expenditures & Supporting Documentation

Phase I Labor: Survey of Saferoom Boundary

Phase I Fees: Project & Contract MGMT (6.0% of 
the Total Project)

Total Cost ofPhase I Fees: Other Engineering Fees:

Payment 
Application No.

Total Cost of Phase I Fees: Engineering Fees:

Total Cost of Phase I Fees: Archeological Survey of Saferoom Site:

Phase I Labor: Archeological Survey of Saferoom 
Site

Hazard Mitigation Grant Program
LaVergne, City of

Community Safe Room Project
FEMA ID# 4320-0010-R ― TEMA ID# 0426

Invoice No. or Date Ck No. & Amount
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Line 
Item

Line Item Category Approved Cost Actual Cost Difference P.O. No. Vendor Payment No.
Payment 

Application No. Invoice No. or Date Ck No. & Amount

PO No. N/A Allen and Hoshall APP No. Inv. No. Ck No.  $         5,317.26 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. Ck No.  $ 840.55 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. Ck No.  $         1,586.24 Phase I 01st Partial PYMT Req.

07.  $ 58,389.00  $ 58,388.02  $ 0.98 PO No. N/A Allen and Hoshall APP No. Inv. No. Ck No.  $         1,106.06 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. Ck No.  $        14,199.44 Phase I 01st Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-7 Ck No. 109676 31,458.17$      Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-8 Ck No. 109676 2,358.63$        Phase I 02nd Partial PYMT Req.

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-6 Ck No. 109676 1,521.67$        Phase I 03rd & FINAL PYMT Req.

58,388.02$     

PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-7 Ck No. 109676 4,556.03$        Phase I 02nd Partial PYMT Req.

08. Phase I Fees: Phase II O & M Plan  $ 5,878.00  $ 5,877.28  $ 0.72 PO No. N/A Allen and Hoshall APP No. Inv. No. 62956-8 Ck No. 109676 1,321.25$        Phase I 02nd Partial PYMT Req.

5,877.28$      

 $     257,040.00  $     229,611.02  $       27,428.98 TOTALS

Total Cost of Phase I Fees: Phase II O & M Plan:

Total Cost of Phase I Fees: Structural Engineering (due to span of structure):

Phase I Fees: Structural Engineering (due to span 
of structure)
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Approved Costs Actual Costs Difference

01. Phase I Labor: Survey of Saferoom Boundary 4,721.00$   4,721.00$   -$   

02. Phase I Labor: Archeological Survey of Saferoom Site 9,200.00$   9,112.00$   88.00$   

03. Phase I Fees: Architect Fees (8.0%) 61,916.00$   50,845.48$   11,070.52$   

04. Phase I Fees: Project & Contract MGMT (6.0% of the Total Project) 44,986.00$   34,719.06$   10,266.94$   

05. Phase I Fees: Engineering Fees 36,194.00$   30,193.22$   6,000.78$   

06. Phase I Fees: Other Engineering Fees 35,756.00$   35,754.96$   1.04$   

07. Phase I Fees: Structural Engineering (due to span of structure) 58,389.00$   58,388.02$   0.98$    

08. Phase I Fees: Phase II O & M Plan 5,878.00$   5,877.28$   0.72$    

257,040.00$  229,611.02$  27,428.98$   

Approved Costs Actual Costs Difference

-$     -$    -$   
13,921.00$   13,833.00$   88.00$  

243,119.00$      215,778.02$      27,340.98$   

257,040.00$  229,611.02$  27,428.98$   

Approved Costs Actual Costs Difference

192,780.00$     172,228.31$     20,551.69$   
32,130.00$    28,691.36$   3,438.64$  
32,130.00$   28,691.35$   3,438.65$  

257,040.00$  229,611.02$  27,428.98$   

Not Used

Hazard Mitigation Grant Program
LaVergne, City of

Community Safe Room Project
FEMA ID# 4320-0010-R ― TEMA ID# 0426

Financial Summary - Approved vs. Actual

Final Project Costs

Federal Share
State Share
Local Share

Contract Budget Line Item  

Materials

Labor

Fees Paid

Final Project Costs

Line Items

Approved Cost vs. Actual Cost

Line Items

Final Project Costs

Approved Shares vs. Actual Shares

F
e
e
s
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TEMA ID Supp No. Total Eligible Federal State Share  Local Share  Total Grant Amount 

4 257,040.00$   192,780.00$   32,130.00$   32,130.00$   257,040.00$          

-$   -$   -$  -$  -$  

257,040.00$      192,780.00$        32,130.00$      32,130.00$      257,040.00$        

 $        (27,428.98)  $          (20,551.69)  $        (3,438.64)  $        (3,438.65)  $          (27,428.98)

 $      229,611.02  $        172,228.31  $      28,691.36  $      28,691.35  $        229,611.02 

Supp No. Total Eligible  Federal Share  State Share  Local Share  Net Payment 

Supp No. 0  $      257,040.00  $        192,780.00  $      32,130.00  $      32,130.00  $        224,910.00 

 $ -    $ -    $ -    $ -    $ -   

 $      (27,428.98)  $        (20,551.69)  $      (3,438.64)  $      (3,438.65)  $        (23,990.33)

01st REIMBURSEMENT PAYMENT  $  115,836.93  $  86,877.70  $  14,479.62  $  14,479.61  $          101,357.32 

02nd REIMBURSEMENT PAYMENT 103,140.42$   77,375.36$   12,882.53$   $  12,882.53  $ 90,257.89 

03rd REIMBURSEMENT PAYMENT 10,633.67$   7,975.25$   1,329.21$    $  1,329.21  $ 9,304.46 

04th REIMBURSEMENT PAYMENT -$   -$   -$   -$   -$  

229,611.02$         172,228.31$          28,691.36$        28,691.35$        200,919.67$          

229,611.02$         172,228.31$          28,691.36$        28,691.35$        200,919.67$          

 $  -  $  -  $  -  $  -  $  - 

May. 20, 2021

Jun. 24, 2021

Pending

Donna E. Holden

Final Payment Pending FEMA's Concurrence

Total Obligations

Total Payments

Date
April 20, 2023

Prepared By Donna E. Holden

Balance

-$   

Hazard Mitigation Grant Program
LaVergne, City of

Community Safe Room Project
FEMA ID# 4320-0010-R ― TEMA ID# 0426

Obligations

0426

FEMA ID

0010-R

Pending Cost Overrun or De-Obligation Needed 
For Closeout

TOTAL

Total Awarded

Payment Recapitulation

Pending Cost Overrun or De-Obligation Needed 
For Closeout

Obligation & Payment 
Date

08/16/2019
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Ratify the Approval of an Agreement with ProFirst Training and 

Consulting, LLC, DBA ProFirst Training for Professional Public 
Safety Pre-Employment Background and Investigation 
Services.  

  
Department: Police  
  
Presented By: Christopher Moews  
  
Item Attachments: 1. Agreement - ProFirst Training 
 

 
 
Summary:  
 This is an item to ratify the approval of an agreement with ProFirst Training and 

Consulting in order to conduct pre-employment background checks for the Police 
Department.  

 
Background Information:  
 The La Vergne Police Department is currently down two sergeant positions, four 

detective positions, and approximately thirteen patrol positions. Over the past few 
months, a massive push in recruitment has resulted in a multitude of candidates that 
have completed the initial phases of the hiring process which include a written test, 
physical agility, and oral interview board.  Once this is completed, candidates are set 
for a background investigation.  This involves an extensive check of multiple areas to 
determine suitability for a position with the police department.  Currently there are 
over fifteen applicants that are at this portion of the process, and a multitude of 
applicants scheduled to begin the testing process over the next few weeks.   
 
Due to the detectives being short by half of the allotted positions, the amount of time 
that can be dedicated to the candidates is extremely limited.  An average background 
investigation takes about 30 to 45 days.  Currently we have been forced to use 
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officers on light duty, and even two civilian employees to conduct these 
investigations.  This is on top of their day-to-day responsibilities.  This has created 
delays and caused some candidates to accept other offers.   
 
In an effort to find a solution, we began researching third party companies that 
performs background checks for law enforcement agencies.  During our search, we 
contacted Pro First Training, out of Nashville.  Through conversations and meetings, 
it was discovered that the company has the capability of doing up to 30 background 
investigations, with a 3 to 4 week turnaround per background.  The company 
currently does background investigations for police departments in Colorado, 
Oklahoma, and North Carolina.  Once this was agreed upon, we were sent a written 
agreement that was researched and determined to be a contract, which needed to be 
reviewed by our city attorney.  This was delayed due to the holidays and while this 
was still in process, a few more candidates accepted other job offers.  This situation 
led to the request to expedite getting the agreement approved so that we could 
supply the remaining backgrounds to Pro First, and get these investigations in 
motion, and to take the additional undue pressure off of the Investigations division, 
freeing the detectives to work on priority cases.  For this reason, we ask the board to 
ratify the approval of the agreement that allowed us to move forward.  

 
Financial Summary:  
 Background investigations will cost $895 each, plus expenses (if necessary).  If 

ProFirst is needed for court appearances, the city will have to pay for travel 
expenses, per diem and court appearance hourly rate not to exceed $580 per day.  

 
Staff Recommendation:  
 Staff recommends approval.  
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AGREEMENT WITH PROFIRST TRAINING AND CONSULTING, LLC FOR 

PROFESSIONAL PUBLIC SAFETY PRE-EMPLOYMENT BACKGROUND 

INVESTIGATIVE SERVICES 

This Agreement for Professional Investigative Services (this “Agreement”) is effective 
December 11, 2023, by and between the City of LaVergne, a Tennessee municipal corporation, 
hereinafter referred to as “LaVergne PD” and ProFirst Training and Consulting, LLC, dba 
ProFirst Training (“ProFirst”). LaVergne PD and ProFirst are sometimes individually referred 
to as “Party,” or collectively referred to as “Parties.” 

RECITALS 

WHEREAS, LaVergne PD desires to contract for professional investigative services; and 
WHEREAS, ProFirst provides professional employment investigative services, and 
is particularly qualified to perform required services due to their specialized skill, legal 
knowledge and expertise; and 

WHEREAS, LaV er gne  P D  desires to retain ProFirst’s services (as needed basis) in connection 
with the scope                   of services provided herein. 

NOW, THEREFORE, the Parties mutually agree as follows: 

ARTICLES 

1. Scope of Work: The Scope of Work for this Agreement is attached hereto and                                incorporated

herein by this reference as Attachment A.

2. Compensation: The compensation to be paid to ProFirst for performing services in accordance

with this Agreement is specified in Attachment B, which is attached hereto and incorporated herein by

this reference and includes full compensation for providing all services performed under this Agreement.

The approved flat rates set forth in this Agreement may not be amended or increased without approval of

LaVergne  PD, Chief or designee.

3. Invoicing/Payment: All invoicing and payment for services performed under this

Agreement shall be as specified in Attachment B hereto.

4. Agreement Term: The Term of this Agreement shall commence on the date of execution by

LaVergne PD and shall continue on a “as needed basis” until completion of the specific matters upon

which the services of ProFirst have been requested hereunder. Both parties reserve the right to

terminate this agreement at any time by written notice.
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5. General Conflicts of Interest: ProFirst shall exercise reasonable care and diligence to prevent

any actions or conditions that could result in a conflict with the best interests                of LaVergne PD. This

obligation shall apply to ProFirst; ProFirst’s employees, agents, and relatives; and third parties associated

with accomplishing services hereunder. ProFirst’s efforts shall include, but not be limited to establishing

precautions to prevent their employees or agents from making, receiving, providing, or offering gifts,

entertainment, payments, loans or other considerations which could be deemed to appear to influence

individuals to act contrary to the best interests of LaVergne PD. ProFirst’s policy prohibits its employees

from engaging in activities involving a conflict of interest. ProFirst shall not, during the period of this

Agreement, employ or offer employment to any LaVergne PD employee for any purpose.

6. Confidentiality and Communication with LaVergne PD: ProFirst shall maintain the

confidentiality of all information which they may acquire arising out of or connected with activities under

this Agreement in accordance with all applicable Federal, State, and LaVergne PD policies,  regulations,

ordinances and directives relating to confidentiality, including any Code of Professional Responsibility.

ProFirst shall inform all of their principals, employees and agents providing services hereunder of the

confidentiality provisions of this Agreement.

Investigations are conducted at the direction of LaVergne PD, or designee and are therefore deemed            to be 

LaVergne PD work product. Any investigative materials, notes, audio or video recordings, documents, or 

reports created in the course of an investigation are deemed to be covered under privileged 

communication work-product doctrine.  

ProFirst recognizes that the relationship with LaVergne PD and its agents and employees, officers and/or 

representatives is subject to applicable privilege and that any information acquired during the term of this 

Agreement from or through LaVergne PD is considered to be confidential and privileged. ProFirst 

warrants that they shall not disclose or use in any manner whatsoever any of the information from 

LaVergne PD’s officers, employees, and agents in connection with said relationships or proceedings. 

ProFirst shall not, without specific direction from LaVergne PD communicate with, advise, or represent 

LaVergne PD officers or employees. These confidentiality obligations shall survive this Agreement’s 

termination or expiration. 

La Vergne PD agrees to restrict access to the investigative background reports such that only those 
individuals who are authorized by law to view them may view them. 
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7. Independent Contractors: ProFirst shall be considered as independent contractors                         and neither 

ProFirst, its employees nor anyone working under ProFirst shall be considered an employee of LaVergne 

PD. Neither ProFirst, their employees nor anyone working under ProFirst shall qualify for workers’ 

compensation or other fringe benefits of any kind through LaVergne PD. 
 

8. Assignment or Sub-Contracting: The terms, covenants, and conditions contained herein shall 

apply to and bind the heirs, successors, executors, administrators and assigns of the Parties. Furthermore, 

neither the performance of this Agreement nor any portion thereof may be assigned or sub-contracted by 

ProFirst without the express written consent of LaVergne PD. Any attempt by ProFirst to assign or sub-

contract the performance or any portion thereof of this Agreement without the expressed written consent 

of LaVergne PD shall be invalid and shall constitute a material breach of this Agreement.  

 

 

9.   Performance: ProFirst shall perform all work under this Agreement, taking necessary steps and 

precautions to perform the work to LaVergne PD ’s satisfaction. ProFirst shall be responsible for the 

professional quality, technical assurance, CO POST compliance, timely completion and coordination of 

all documentation and other services performed by ProFirst under this Agreement. ProFirst shall perform 

all work diligently, carefully, and in a good and workmanlike manner; shall furnish all labor, supervision, 

materials, and supplies necessary therefore; shall at their sole expense obtain and maintain all permits 

and licenses required by public authorities, including those of LaVergne  PD required in its governmental 

capacity, in connection with performance of the services; and, if permitted to subcontractors, shall be 

fully responsible                 for all work performed by subcontractors. ProFirst’s services do not include a 

medical examination, polygraph, or psychiatric assessment; however, ProFirst will make themselves 

available to assist with each of these steps. 

 

ProFirst reserves the right to decline a background investigation on any applicant whose background 

is deemed to be a conflict with industry standards, a liability risk for ProFirst Training and 

Consulting, LLC or other cause.  The decision to refuse to conduct the background investigation 

shall be at the sole discretion of ProFirst Training and Consulting, LLC.
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10. Compliance with Laws: ProFirst represents and warrants that services to be provided  

under this Agreement shall fully comply with all standards, laws, statutes, restrictions, ordinances, 

requirements, and regulations (collectively “laws”), including, but not limited to those issued by 

LaVergne PD in its governmental capacity and all other laws applicable to the services at the time 

services are provided to and accepted by LaVergne PD. ProFirst acknowledges that LaVergne PD is 

relying on ProFirst to ensure such compliance. ProFirst agrees that they shall defend, indemnify, and hold 

LaVergne PD harmless from all liability, damages, costs and expenses arising from or related to a 

violation of such laws. 
 

11. ProFirst’s Personnel: ProFirst warrants that all ProFirst’s personnel engaged in the performance 

of work under this Agreement shall possess sufficient experience and/or education and the required 

licenses set forth herein in good standing to perform the services requested by LaVergne  PD. LaVergne  

PD expressly retains the right to have any of the ProFirst personnel removed from performing services 

under this Agreement to LaVergne  PD. All ProFirst investigators will be law enforcement, or retired 

law enforcement personnel and POST-certified background investigators with at least 15 years of 

experience or supervised by personnel with at least 15 years of experience. All ProFirst 

investigators will also be subject matter experts in FCRA, ADA, Title VII and POST public safety 

background investigations. 
 

ProFirst’s Supervising Investigator for this Agreement shall be [John Pallas]. ProFirst’s Supervising 

Investigator shall have full authority to act for ProFirst on all daily operational matters under this Agreement 

and shall serve as or designate lead investigator (“Lead Investigator”) for all activities performed under the 

scope of services described below. Any change in ProFirst Supervising Investigator shall be first authorized in 

writing by LaVergne PD, Chief, or designee. 
 

LaVergne PD's designated authority under this Agreement shall be LaVergne PD’s [Deputy Chief Brent 

Hatcher] who shall have authority to act for LaVergne PD, within the scope of her authority, on all daily 

operational matters under this Agreement and shall review and approve all ProFirst reports, whether 

written or verbal, and any change in ProFirst work.  Whenever LaVergne PD designates a new authority, 

the designee shall notify ProFirst in writing. 
 

12. Reports/Meetings: At the direction of LaVergne PD, ProFirst shall develop reports and any 

other relevant documents necessary to complete the services and requirements as set forth in this 

Agreement. LaVergne PD and ProFirst will meet on reasonable notice to discuss the ProFirst 

performance and progress under this Agreement. If requested, ProFirst personnel shall attend all meetings 

in person or virtually. ProFirst shall provide such information that is requested by LaVergne PD for the 

purpose of monitoring progress under this Agreement. 
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13. Patent/Copyright Materials/Proprietary Infringement: ProFirst shall be solely responsible for 

clearing the right to use any patented or copyrighted materials in the performance of this Agreement. 

ProFirst warrants that any materials and software as modified through services provided hereunder will 

not infringe upon or violate any patent, proprietary right, or trade secret right of any third party. ProFirst 

agrees that, in accordance with the more specific requirement contained in the Indemnification section 

below, they shall indemnify, defend, and hold LaVergne  PD Indemnitees (as defined below) harmless 

from any and all such claims and be responsible for payment of all costs, damages, penalties and 

expenses related to or arising from such claim(s), including, but not limited to, attorney’s fees, costs and 

expenses. 

 

14. Each Party’s Responsibility: Except with respect to ProFirst’s obligation to indemnify 

LaVergne PD as set forth herein, each party shall be responsible to the fullest extent allowed under 

the law for its own negligence, and the negligence of its employees and authorized personnel acting 

within the scope of their actual authority.  It is expressly understood and agreed that nothing 

contained in this Agreement shall be construed as an express or implied waiver by either party. 

 

15. Insurance Provisions: Prior to the provision of services under this Agreement, ProFirst agrees to 

purchase the following insurance at ProFirst’ expense and shall name the City of Lavergne as an 

additional insured.  

 
Each Occurrence Limit     $2,000,000 
 Damage to Premises Rented to you Limit $100,000 (Any one premises) 
 Medical Expense Limit    $5,000 (Any one person) 
Personal & Advertising Injury Limit   $2,000,000 (Any one person or org) 
General Aggregate Limit    $3,000,000 
Products/Completed Operations Agg Limit  $3,000,000   

 

16.      Title to Data: All materials, documents, data, or information obtained from the LaVergne PD, or 

any LaVergne PD medium furnished to ProFirst in the performance of this Agreement, will at all times 

remain the property of LaVergne PD. Such data or information may not     be used or copied for direct or 

indirect use by ProFirst after completion or termination of                                  this Agreement without the express written 

consent of LaVergne PD. All materials, documents, data, or information, including copies, must be 

returned to LaVergne PD at the end of this Agreement. 

 

ProFirst will supply a secured online portal, developed for the sole use of LaVergne PD and for the 

purpose of processing applicant backgrounds. The online portal will be provided at no cost and will 

remain the property of ProFirst throughout this agreement. All applicant data and material provided 

by LaVergne PD will remain property of LaVergne PD, as articulated in this agreement. 

 

17.     Records: ProFirst shall keep an accurate record of time and progress expended by ProFirst and 

the subcontractors working for ProFirst in the performance of this Agreement. Such record shall be 

available for periodic inspection by the LaVergne PD at reasonable times.
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18.     Audits/Inspections: LaVergne PD reserves the right to audit and verify the ProFirst records before 

final           payment is made. 

 

ProFirst agrees to maintain such records for possible audit for a minimum of one (1)  year after final 

payment, unless a longer period of records retention is stipulated under this Agreement or by law.  

 

Should ProFirst cease to exist as a legal entity, ProFirst’s records pertaining to this Agreement shall 

be forwarded to the surviving entity in a merger or acquisition or, in the event of liquidation, to the 

LaVergne  PD Counsel’s Supervising Attorney. 

 

 

 19.    Termination for LaVergne PD ’s Convenience: Services performed under this Agreement 

may be terminated in whole or in part at any time LaVergne PD deems termination of this Agreement 

to be in its best interests. ProFirst also has the right to do the same. LaVergne PD shall terminate 

services by delivering to ProFirst a written Termination Notice specifying the extent to which services  

are terminated and the effective termination date. After receiving a Termination Notice and unless 

otherwise directed by LaVergne PD, ProFirst shall: 

 
a) Take all necessary steps to stop services on the date and to the extent specified 

in  the Termination Notice. 
b) Complete services not terminated by the Termination Notice. 
c) Complete and submit a written Closing Report within 30 days after the 

termination date, including a brief description of any outstanding legal issues 
or matters which are pending with ProFirst (including a discussion of applicable            
law) a list and description of all scheduled meetings, court appearances or 
matters which ProFirst was to attend and an assessment of the accomplishments 
of ProFirst engagement. 

d) Submit final billing for terminated services no later than sixty (60) calendar 
days            from the effective termination date. If ProFirst fails to submit a final 
billing within the time allowed, LaVergne PD may determine, on the basis of 
information available to it, the amount, if any, due to ProFirst.  After 
LaVergne PD makes a determination, it shall pay ProFirst that amount. 
LaVergne PD ’s determination shall be final. 

e) Provide LaVergne PD with copies (electronic or hard copies) of all files and 
work product for any matters in which ProFirst was retained by LaVergne  
PD. This includes any computerized index, computer programs and document 
retrieval systems created or used for the matters. 

 
 
 
 
 
 
 
 
 

Page 105 of 176



 

~ 7 ~  

20.     Breach of Agreement: The failure of ProFirst to comply with any of the terms,               
provisions, covenants or conditions of this Agreement shall constitute a material breach of 
this Agreement. In such event, LaVergne PD may, and in addition to any other remedies 
available at law, in equity, or otherwise specified in this Agreement: 

a) Afford ProFirst written notice of the breach and ten (10) calendar days or such 
shorter time that may be specified in this Agreement within which to cure the 
breach; and/or 

 

b) Discontinue payment to ProFirst for and during the period in which ProFirst is in 
breach; and offset against any monies billed by ProFirst    but yet unpaid by 
LaVergne PD those monies disallowed pursuant to the above; and/or 

 

c) Terminate the Agreement immediately, without penalty to LaVergne  PD. 
 

 

Consent to Breach Not Waiver: No term or provision of this Agreement shall be deemed 
waived and no breach excused, unless such waiver or consent shall be in writing and                                signed 
by the Party claimed to have waived or consented. Any consent by any Party to, or waiver 
of, a breach by the other, whether express or implied, shall not constitute consent to, 
waiver of, or excuse for any other different or subsequent breach. 

 

21.  Remedies Not Exclusive: The remedies for breach set forth in this Agreement are cumulative as to 

one another and as to any other provided by law, rather than exclusive; and the  expression of certain 

remedies in this Agreement does not preclude resort by either Party to any other remedies provided by 

law. 

 

 

     22.  Notices: Any and all notices, requests, demands and other communications contemplated, called for, 

permitted, or required to be given hereunder shall be in writing, except    through the course of the Parties’ routine 

exchange of information and cooperation during the terms of the work and services. Any written 

communications shall be deemed to have been duly given upon actual in-person delivery, if delivery is by 

direct hand or upon delivery on the actual day of receipt or no greater than four calendar days after being 

mailed by U.S.- certified or registered mail, return receipt requested, postage prepaid, whichever occurs first. The 

date of mailing shall count as the first day. 

 

 

23.     Consulting Fees and/or Court Appearances. In the event LaVergne PD requires subject 

matter expert testimony, or witness testimony, from ProFirst and either requests and/or subpoenas 

ProFirst as a witness, LaVergne  PD agrees to reimburse ProFirst for all travel expenses, per diem 

and court appearance hourly rate not to exceed $580 per day. 
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All communications shall be addressed to the appropriate Party at the address stated herein or such other 
address as the Parties hereto may designate by written notice from time to time in the manner aforesaid. 
 

                  For ProFirst: Name: ProFirst Training and Consulting, LLC 

 

Address:       6339 Charlotte Pike Suite 596  Nashville, TN 37209 
Attn.:  John Pallas  
Title:  Director 
Phone:  888-477-2526 
Fax:  888-477-2526  

    email:  JPallas@ProFirstTraining.com  

 
 
 

 

 

 

For (LaVergne PD) :        Name:  City of LaVergne   
Address:  5093 Murfreesboro Rd. LaVergne, TN 37086  

Attn.:  Deputy Chief Brent Hatcher    
Phone:   615-287-8709 

Email:    bhatcher@lavergnetn.gov 
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24.     Taxes: Unless otherwise provided herein or by law, the compensation provided for     herein 

includes Tennessee state sales or use tax applicable now or in the future unless business is being 
conducted with a tax-exempt entity. 

 

25.     Change of Ownership: ProFirst agrees that if there is a change or transfer in ownership of ProFirst 

business prior to completion of this Agreement, the new owner(s) or  successors to ProFirst shall be 

required to provide documentation satisfactory to LaVergne  PD that the new or owner(s) or 

successor(s) have assumed and will assume ProFirst’ duties and obligations contained in this Agreement 

and that this Agreement constitutes a valid and fully binding agreement of such new owner(s) or 

successor(s). 

 

26.     Publication: No copies of schedules, written documents, and computer-based data, photographs, maps or 

graphs, resulting from performance or prepared in connection with this Agreement, are to be released by 

ProFirst and/or anyone acting under the supervision of ProFirst to any person, partnership, company, 

corporation, or agency, without prior written approval by L a V e r g n e   P D , except as necessary for the 

performance of the services of this Agreement.  

 

27.     Headings: The various headings and numbers herein, the grouping of provisions of this Agreement 

into separate clauses and paragraphs, and the organization hereof are for the purpose of convenience 

only and shall not limit or otherwise affect the meaning hereof. 

 

28.     Severability: If any term, covenant, condition or provision of this Agreement is held by a court of 

competent jurisdiction to be invalid, void, or unenforceable, the remainder of the provisions hereof shall 

remain in full force and effect and shall in no way be affected, impaired or invalidated thereby. 

 

29.    Calendar Days: Any reference to the word “day” or “days” herein shall mean calendar 
     day or calendar days, respectively, unless otherwise expressly provided. 

 

30.    Attorney’s Fees: In any action or proceeding to enforce or interpret any provision of this 

Agreement, or where any provision hereof is validly asserted as a defense, each Party shall       bear its own 

attorney’s fees, costs and expenses. 

 

31.    Waiver of Jury Trial: Each Party acknowledges that it is aware of and has had the opportunity to seek 

advice of counsel of its choice with respect to its rights to trial by jury, and each Party, for itself and its 

successors, creditors, and assigns, does hereby expressly and knowingly waive and release all such rights to 

trial by jury in any action, proceeding or counterclaim brought by any Party hereto against the other (and/or 

against its officers, directors, employees, agents, or subsidiary or affiliated entities) on or with regard to any 

matters whatsoever arising out of or in any way connected with this Agreement and /or any other claim          of 

injury or damage. 

 

  32.    Interpretation: This Agreement has been negotiated at arm’s length and between persons 

sophisticated and knowledgeable in the matters dealt with in this Agreement. The provisions of 

this Agreement shall be interpreted in a reasonable manner to affect the purpose of the Parties. 
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33.     Authority: The Parties to this Agreement represent and warrant that this Agreement has been duly 

authorized and executed and constitutes the legally binding obligation of their respective organization or entity, 

enforceable in accordance with its terms. 

 

34.   This agreement shall be governed by Tennessee law. Venue for the adjudication of any 

    dispute between the parties shall be Rutherford County, Tennessee.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIGNATURES ON FOLLOWING PAGE 
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The Parties hereto have executed this Agreement on the dates shown opposite their respective 
signatures below. 

Dated: [12/11/2023]  LaVergne Police Department 

 Deputy Chief Brent Hatcher 

By:____________________________ 
 Brent Hatcher 

Dated: [12/11/2023]   ProFirst Training and Consulting, LLC 

 John Pallas 

By:____________________________ 
John Pallas 
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ATTACHMENT A 

SCOPE OF SERVICES 

 
1. ProFirst shall do all work necessary to complete each assigned public safety pre-employment 

background investigation. 

Pre- employment background investigation as described by the Contract above, including but 

not limited to interviewing witnesses, researching legal issues, preparing investigative 

summaries and final reports as required by Tennessee POST. Such reports shall include a 

description of the investigative procedures used, a detailed summary of the evidence reviewed 

- including witness interviews - and supporting documentation. LaVergne PD shall provide 

the background report format to be used in order to remain consistent with all other agency 

background investigations on file with the department. 

 

ProFirst shall strive to complete each background investigation within a four-week timeframe 

after assignment. 

 

2. ProFirst shall provide LaVergne PD with the necessary representation by staff qualified to 
perform work described above. 

3. ProFirst shall provide all investigative services requested by LaVergne PD within or 
reasonably related to the description of the Scope of Work. 

4. ProFirst shall meet with L a V e r g n e  P D  representatives as requested by LaVer gne  PD, Chief or 

designee. 

 
5. ProFirst shall obtain written approval before initiating any pre-employment public safety 

background or follow-up investigation. 

 

 
6. ProFirst shall obtain L a V e r g n e  P D  ’s prior approval for travel outside the boundaries   of: The 

State of Tennessee. 

 

 
7. ProFirst shall consult with L a V e r g n e  P D  on strategic and tactical decisions. 

 
 

8. LaVergne PD shall provide ProFirst with copies of all employment applications, 
NCIC/CCIC printouts, QQ, DMV printouts (Driving and vehicle registered to) 
and any other returns from government databases required to conduct the 
applicant’s pre-employment investigation. ProFirst is a Level 2 CJIS organization 
and CJIS training certificates are available for the records bureau for audit 
purposes. *ProFirst is a level 2 CJIS-compliant organization and the CJIS 
certificates will be forwarded to LaVergne  PD for audit purposes. 
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9. Police officer background investigations will be conducted in accordance with 
Tennessee POST guidelines as well as accepted best practices. The investigations will 
include but will not be limited to the following Scope of Work: 

 

Applicant interview and review of PHS (Approximately 1.5 hours) 

Employment Investigation- 10 years or further if necessary 

   Interviews with previous employers / Co-workers 

Lateral Applicants - Interview with HR and Professional Standards Unit 

Military verification 

Criminal History – NCIC / FBI/ DMV / Nationwide courts  

Family members, and associates, investigation 

Civil Courts - Nationwide search 

Commission verification  

Child Protective Services check 

Public Records – Nationwide search 

   Property records  

   Marriage / Divorce 

   Licenses / Business / Liens / Foreclosures / Evictions 

Insurance Claims – risk assessment databases 

Credit and Financial Investigation 

Social Media Investigations 

Education- Review and verification of all education 

Residence- Review and verification of all residence 

a. Neighbor interviews 

b. Utilities verification 

c. Local police / sheriff records requests 

CAD/Records 

d. Utilities search 

House Check and neighbor interviews 

  Spouse interview 

  Interviews with roommates, others in home 
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ATTACHMENT B 

 

COMPENSATION, INVOICING AND PAYMENT 

 

 
PARTNERSHIP BENEFIT –LaVergne Police Department 

 
If we discover any potential disqualifying factor(s) up until, and including, the pre-background 

interview with the applicant – we will not charge you for any of our work. We will also 

complete the narrative report with our findings for your records. 

 

*We do not require a contractual commitment for a minimum number of background 

investigations. 

 

 

FLAT RATE SCHEDULE:         FLAT RATE: 

 

 

PUBLIC SAFETY PRE-EMPLOYMENT  

BACKGROUND INVESTIGATION:                     $895.00  

 

                                            

 

EXPENSES: 

 

 
 

 

 

PRORATED INVESTIGATION             PRORATED   
(Applied only if applicant withdraws before half of the investigation is completed, or LaVergne  PD 

DQs applicant AFTER pre-background interview. ProFirst will prorate work completed.) 
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ATTACHMENT B – continued 

 

OTHER EXPENSES LIMITED TO BELOW LISTED 

 
1. Reimbursable ordinary expenses shall include, if they are a reasonable 
and necessary incident and consequence of the assigned services authorized by 
LaVergne PD, for the following: 
 

a. Postage if overnight mailing requested by LaVergne PD 
b. Document reproduction or information charged by applicant’s 

current or prior employer.  (Not to exceed $25.00). 
c. Verification fees (Not to exceed $35.00) 
d. Document reproduction - Other 

 
 

*Not to exceed 50 investigative hours per background investigation. 

 

 

 

BILLING AND PAYMENTS 

 

A. ProFirst shall submit billing after each background investigation has been 

completed.  

 

LaVergne PD will provide ProFirst with the billing address and format to 

submit invoicing. 

 

B. Each invoice statement shall be identified by a unique number and shall be 

itemized to include: 

1. Background investigation – applicant’s name / position  

2. Who authorized work – name of LaVergne PD representative or PO 

number 

3. Flat fee, Travel fee (if any) and other limited fees. 

 

C. PAYMENTS: LaVergne PD shall make payment(s) for services under this 

agreement in arrears based on work performed on the itemized billing 

statement. LaVergne PD shall make its best effort to process payments 

promptly after receiving ProFirst’s billing statement. Terms will be net 30 

and no interest or late fees will be assessed by ProFirst for up to 60 days.  
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FEDERAL BUREAU OF INVESTIGATION 

CRIMINAL JUSTICE INFORMATION

SERVICES SECURITY ADDENDUM 

John Pallas

_______________________________   _12/4/2023____ 
LaVergne Police Department / Deputy Chief 
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: First Reading - Ordinance #2024-01 - An Ordinance to Amend 

the City of La Vergne Zoning Ordinance by Changing the 
Official Zoning Map for Tax Map 18P, Group C, Parcels 5 and 
5.01, Consisting of Approximately 0.83 Acres, Located at 512 
and 516 Old Nashville Highway, From a R-3 (High Density 
Residential) Zoning District to a C-3 (Neighborhood Service 
Commercial) Zoning District. (Received a favorable 
recommendation from the Planning Commission on November 
28, 2023.)  

  
Department: Planning  
  
Presented By: Bo Logan  
  
Item Attachments: 1. Ordinance #2024-01 
 

 
 
Summary:  
 This is an ordinance to rezone the properties located at 512 and 516 Old Nashville 

Highway from R-2 to C-3.  
 
Background Information:  
 The applicant is requesting to rezone approximately 0.83 acres from R-3 (High 

Density Residential) to C-3 (Neighborhood Service Business District).  The property is 
located at 512 & 516 Old Nashville Highway near Chaney Blvd.  Per the applicant, 
the purpose of the rezoning is to be able to pursue the development of a market or 
retail store.  There is no formal plan offered at this time. 
  
The main zoning in the area is R-1, R-2 and R-3.   There is scattered C-2 along the 
entire Old Nashville corridor.  C-3 exists at main intersections, and this is a very busy 
intersection.  The property that borders this site on the southeast is R-1.  The 
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property to the north is also zoned R-1 (Low Density Residential).  C-2 zoning exists 
almost directly across the street to the north and slightly west.  

 
Financial Summary:  
 Revenues: The city could possibly receive additional impact fees and property taxes 

from any buildings that might be built on the property. Expenditures: Other than 
normal services being provided by the city, there are no specific expenditures 
required from the city for the development of this property.  

 
Staff Recommendation:  
 Staff does not typically give recommendations on whether to approve or deny 

rezoning requests. This is a decision for the Board of Mayor and Aldermen.  
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ORDINANCE #2023-21 
 
AN ORDINANCE TO AMEND THE CITY OF LA VERGNE ZONING 
ORDINANCE BY CHANGING THE OFFICIAL ZONING MAP FOR TAX MAP 
18P, GROUP C, PARCELS 5 AND 5.01, CONSISTING OF APPROXIMATELY 
0.83 ACRES, LOCATED AT 512 AND 516 OLD NASHVILLE HIGHWAY, 
FROM A R-3 (HIGH DENSITY RESIDENTIAL) ZONING DISTRICT TO A C-3 
(NEIGHBORHOOD SERVICE COMMERCIAL) ZONING DISTRICT. 
 
 WHEREAS, a request has been made by Rafik Aleshaa, to rezone property located 
within the City of La Vergne; and 
 
 WHEREAS, the City of La Vergne Planning Commission, on November 28, 2023, 
made a favorable recommendation to the Board of Mayor and Aldermen that this request be 
approved. 
 
 NOW THEREFORE, BE IT ORDAINED BY THE CITY OF LA VERGNE BOARD OF 
MAYOR AND ALDERMEN THAT: 
 
SECTION 1. That the Zoning Ordinance be and is hereby amended by making certain 

changes to the Official Zoning Map for the City of La Vergne, by changing 
the property identified as Tax Map 18P, Group C, Parcels 5 and 5.01 from a 
R-3 (High Density Residential) Zoning District to a C-3 (Neighborhood 
Service Commercial) Zoning District.  This property consists of 
approximately 0.83 acres and is owned by Rafik Aleshaa and Cristen 
Youssef who submitted application #ZR-2023-04 for the rezoning of this 
property, which is attached to and made a part of this ordinance as though 
copied herein. 

 
 
SECTION 2. BE IT FURTHER ORDAINED, that the Codes and Planning Department is 

hereby authorized and directed, upon approval of this Ordinance to cause 
the change to be made on the Official Zoning Map, as set out in Section 1 of 
this Ordinance, and to make notation thereon of reference to the date of 
passage and approval of this Ordinance. 

 
 
SECTION 3. BE IT FURTHER ORDAINED, that this Ordinance take effect immediately 

after its passage and such change be published in a newspaper of general 
circulation, the welfare of the City of La Vergne requiring it. 
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LEGAL STATUS PROVISIONS 
 

Approved and certified by the Planning Commission: 
 
 
_______________________________________  _______________ 
   Chairman      Date 
 
Public Hearing Held: ____________________ 
 
Approved by the Mayor and Board of Aldermen:  ________________ 
                1st Reading 
 
_____________________________________   ________________ 
  Jason Cole, Mayor           2nd Reading 
 
ATTEST: 
 
 
_____________________________________ 
        Bruce E. Richardson, City Recorder 
 
Published in the Murfreesboro Post on ________________________. 
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: First Reading - Ordinance #2024-02 - An Ordinance to Amend 

Article IV, Section 4.010 of the La Vergne Zoning Ordinance 
Regarding Off-Street Parking Requirements.  (Received a 
favorable recommendation from the Planning Commission on 
November 28, 2023.)  

  
Department: Planning  
  
Presented By: Bo Logan  
  
Item Attachments: 1. Ordinance #2024-02 
 

 
 
Summary:  
 This is an ordinance to amend the parking requirements for residential off-street 

parking requirements.  
 
Background Information:  
 Currently the residential household parking requirements are three (3) spaces per 

dwelling unit for all dwellings.  The proposed requirements for all dwellings except for 
a gated apartment complex with a minimum of 50 units is still three (3) spaces per 
dwelling, but the requirements for a gated apartment complex with a minimum of 50 
units is lower.   
 
For a one bedroom apartment, 1.75 spaces shall be provided per unit with any 
fraction of a space rounded up to the next highest number.  For each apartment that 
has two or more bedrooms, the requirement will be 1.1 spaces for each bedroom with 
any fraction of a space rounded up to the next highest number.  This will put us more 
in line with what other municipalities around us require. 
 
After several months of review and discussion, on November 28, 2023, the Planning 
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Commission sent a favorable recommendation to the Board of Mayor and Aldermen 
that this change be made to our Zoning Ordinance.  

 
Financial Summary:  
 N/A  
 
Staff Recommendation:  
 Staff recommends approval.  
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ORDINANCE #2024-02 
 
AN ORDINANCE TO AMEND ARTICLE IV, SECTION 4.010 OF THE 
LA VERGNE ZONING ORDINANCE REGARDING OFF-STREET 
PARKING REQUIREMENTS. 
 

WHEREAS, the following changes have been reviewed and recommended by the 
La Vergne Planning Commission; and, 
 

WHEREAS, a public hearing thereon has been held as required by law; and, 
 

WHEREAS, the following changes have been approved by the La Vergne Board of 
Mayor and Aldermen. 
 

NOW, THEREFORE BE IT ORDAINED BY THE LA VERGNE BOARD OF MAYOR 
AND ALDERMEN: 
 

That the Zoning Ordinance of La Vergne, Tennessee, is hereby amended as follows: 
 
SECTION I. Amend Article IV, Section 4.010, Off-Street Parking Requirements, by adding 

the language as follows to the Residential Household Living Section of the 
Parking Ratio Table: 

  
RESIDENTIAL 
Household Living 

  

 All Dwellings Except 
a Gated Apartment 
Complex with a 
Minimum of 50 units 

Three (3) spaces per dwelling unit. 
 
All residential Driveways shall be 
constructed to allow for simultaneous 
alternate ingress and egress for two (2) 
vehicles. See Figures 4.1 through 4.3 
below.  The minimum width for a 
residential driveway shall be 14 feet.  If a 
garage is utilized the garage may be used 
to account for a maximum of one parking 
space. 
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 Gated Apartment 

Complex with a 
Minimum of 50 
Units 

a. For each dwelling unit with 1 bedroom, 
1.75 spaces shall be provided with any 
fraction of a space rounded to the next 
higher number. 

b. For each dwelling unit with 2 or more 
bedrooms, 1.1 spaces shall be 
provided for each bedroom with any 
fraction of a space rounded to the next 
higher number. 

 
SECTION II. Each section, subsection, paragraph, sentence and clause of this ordinance 

is hereby declared to be separable and severable. The validity of any section, 
subsection, paragraph, sentence or clause shall not be effected by the 
invalidity of any other portion of this ordinance, and only any portion declared 
to be invalid by a court of competent jurisdiction shall be deleted herefrom. 

 
 
SECTION III. All ordinances or parts of ordinances in conflict herewith are hereby repealed. 
 
 
SECTION IV. This Ordinance shall take effect immediately upon final passage, the public 

welfare requiring it. 
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LEGAL STATUS PROVISIONS 

 
Approved and certified by the Planning Commission: 
 
 
_______________________________________  _______________ 
   Chairman      Date 
 
Public Hearing Held: ____________________ 
 
Approved by the Mayor and Board of Aldermen:  ________________ 
                1st Reading 
 
 
_____________________________________   ________________ 
  Jason Cole, Mayor                  2nd Reading 
 
ATTEST: 
 
 
_____________________________________ 
        Bruce E. Richardson, City Recorder 
 
Published in the Murfreesboro Post on ________________________. 
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Resolution #2024-01 - A Resolution to Accept Phase 1 of the 

Carothers Crossing Subdivision.  (Received a favorable 
recommendation from the Planning Commission on November 
28, 2023.)   

  
Department: Planning  
  
Presented By: Bo Logan  
  
Item Attachments: 1. Resolution #2024-01 
 

 
 
Summary:  
 This resolution will formally accept Phase 1 of the Carothers Crossing Subdivision.  
 
Background Information:  
 The developer has requested that this phase be accepted by the city. On November 

28, 2023, the Planning Commission sent a favorable recommendation to the Board of 
Mayor and Alderman that this request be approved. If this resolution is approved, the 
developer will have to submit a form of irrevocable dedication and a one-year 
maintenance bond within 15 days of BOMA approval.  

 
Financial Summary:  
 At this time, there is no financial impact to the city. Once the one-year maintenance 

period ends, the city will be required to maintain the infrastructure included in this 
subdivision.  

 
Staff Recommendation:  
 Staff recommends approval.  
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RESOLUTION #2024-01 
 

A RESOLUTION TO ACCEPT PHASE 1 OF THE CAROTHERS CROSSING 
SUBDIVISION. 
 
 WHEREAS, the City of La Vergne Planning Commission has approved the 
preliminary and / or final plats for the following subdivision: Carothers Crossing Subdivision, 
Phase 1; and 
 
 WHEREAS, the City of La Vergne Planning Commission, on November 28, 2023, 
made a favorable recommendation to the Board of Mayor and Aldermen that this subdivision 
phase be accepted; and 
 
 WHEREAS, this subdivision phase has been built and all public improvements have 
been inspected to ensure that it has been built according to the plans approved by the 
Planning Commission. 
 
 NOW THEREFORE, BE IT RESOLVED BY THE CITY OF LA VERGNE BOARD OF 
MAYOR AND ALDERMEN: 
 
SECTION 1. That Phase 1 of the Carothers Crossing Subdivision, and it’s public 

improvements be accepted by the City of La Vergne, subject to the Form for 
Offer of Irrevocable Dedication being approved by the city attorney as to 
legal form and recorded at the Rutherford County Register of Deeds office 
within 15 days following the passage of this resolution; and subject to 
revised letters of credit for the one year maintenance bond being submitted 
to the City within 15 days following the passage of this resolution. 

 
SECTION 2. This resolution shall take effect immediately, the public welfare requiring it. 
 
Resolved this the 4th day of January, 2024. 
 
 
 

 ________________________________ 
Jason Cole, Mayor 

ATTEST: 
 
 
_____________________________________  
Bruce E. Richardson, City Recorder 
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Resolution #2024-02 - A Resolution to Amend the Employee 

Handbook.  
  
Department: Human Resources  
  
Presented By: Andrew Patton  
  
Item Attachments: 1. Resolution #2024-02 
 

 
 
Summary:  
 This is a resolution to amend the Employee Handbook relating to the Dayforce HRIS 

System and Guidelines.  
 
Background Information:  
 Last month, the Board approved multiple changes to the entire handbook, which 

included the new chapter about the Dayforce Human Resource System and 
Guidelines for it's use.  Since that approval, staff realized that additional changes 
were needed to make the system easier to use and more flexible for the employees. 
 Those changes are in this amendment and can be discussed at the workshop on 
Tuesday.  The effective date of this change is retroactive to December 23, 2023, 
which is when the new Dayforce system started being used by everyone.  

 
Financial Summary:  
 N/A  
 
Staff Recommendation:  
 Staff recommends approval.  
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RESOLUTION #2024-02 
 

A RESOLUTION TO AMEND THE EMPLOYEE HANDBOOK 
 
WHEREAS, the Board of Mayor and Aldermen of the City of La Vergne has 

determined that the Employee Handbook needed to be updated in order to establish a 
safe, efficient and cooperative working environment; to establish the responsibilities and 
level of performance expected of all city employees; and to explain benefits provided to 
city employees; and 

 
WHEREAS, the La Vergne Municipal Code requires that the Board of Mayor and 

Aldermen approve any amendments to the Employee Handbook by resolution; and 
 
WHEREAS, changes to the Employee Handbook are deemed to be in the best 

interest of the city. 
 
NOW, THEREFORE, BE IT RESOLVED by the Board of Mayor and Aldermen of 

the City of La Vergne that: 
 
Section 1. Chapter 16 of the Employee Handbook is hereby deleted in it’s 

entirety and replaced with the following: 
 

Chapter 16 ‐ Dayforce Human Resource System & Guidelines 

The City of La Vergne is committed to accurate and accountable timekeeping for all employees. 
We utilize the Dayforce (DF) program for our timekeeping needs. The use of DF is mandatory for 
all employees, and  it  is  important  to understand and  follow  the policies associated with  this 
program. 
 
16.1. CLOCK‐IN 

  All  employees  are  required  to  utilize  DF  to  clock  in  at  their  scheduled  work  time. 
Employees can clock in up to five (5) minutes prior and five (5) minutes after their scheduled shift 
start time . When an employee clocks in within this window, DF will record the employee as being 
on time, with payment commencing at the scheduled shift start time.  
 

    Example: An employee is scheduled to start at 8:00 AM and clocks in at 7:55 AM. DF will 
record this employee as starting on time at 8:00 AM. 
 
   Example: An employee is scheduled to start at 8:00 AM and clocks in at 8:05 AM. DF will 
record this employee as starting on time at 8:00 AM. 
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  If an employee clocks  in between six (6) and fifteen (15) minutes after their scheduled 
shift  start  time, a grace exemption period will apply before  the employee  is considered  late. 
During this grace period, payment will start from the actual clock‐in time. 
 

    Example: An employee is scheduled to start at 8:00 AM and clocks in at 8:12 AM. This 
employee will be paid from 8:12 AM, but they will not be marked as late if the employee 
has not exhausted their four (4) exemptions that quarter.  

 
  Each employee is allocated a maximum of four (4) grace period exemptions per quarter. 
These exemptions permit the employee to clock in within the six (6) and fifteen (15) minute grace 
period without being marked as late. 
 
  Once  an  employee  has  used  all  four  (4)  grace  period  exemptions  in  a  quarter,  any 
subsequent late clock‐ins within the same quarter will escalate through performance feedback 
as defined in Section 13.2 of this handbook. 
 
  It is the responsibility of each employee to ensure they are accurately clocking in and out 
of DF. Failure to do so may result in disciplinary action. 

 
16.2. MEAL BREAK 

  In compliance with Tennessee State Law (Tenn. Code Ann. § 50‐2‐103 (h)), all hourly (non‐
exempt) employees are mandated to take a thirty (30) minute off‐the‐clock break during their 
normal workday. The use of  the DF  timekeeping program  is essential  in accurately  recording 
these meal breaks. 
 

1. Employees will initiate their meal break on DF by clicking the "Meal Start" button at 
the beginning of their break. 

2. Upon returning from their meal break, employees should log back into DF and click 
the "Meal End" button.  

3. The DF system will not permit the employee to check back  in from the meal break 
until exactly thirty  (30) minutes have passed. Employees can clock  in up to  five  (5) 
minutes after their scheduled meal end time, and will round back to a 30‐minute meal 
break. 

4. Employees who combine  their morning and afternoon paid breaks  into  their meal 
breaks need to follow the same guidelines as above, however, the additional thirty 
(30) minutes would be on‐the‐clock. 

  Any  failure  to  follow  these meal break procedures will be addressed according  to  the 
performance feedback as defined in Section 13.2 of this handbook. 
 
16.3. CLOCK‐OUT 
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  All employees must clock out using the DF program at the conclusion of their workday. 
The  time at which an employee clocks out  is considered  the actual end of  their shift  for pay 
calculation purposes. 
 

1. There is no grace period associated with clocking out. If an employee clocks out before 
their scheduled end time, their pay will be reduced accordingly. 

 
   Example: An employee's schedule concludes at 5:00 PM. The employee clocks out 
at 4:54 PM. As there is no grace period for clocking out, this employee will have six 
(6) minutes deducted from their paid time for that shift. 

 
2. Flexing time, or the practice of adjusting start and end times within the same workday, 

is not permitted without prior permission from a supervisor, according to Section 8.3 
of the employee handbook.  

 
Any instances of unauthorized flexing will be addressed according to the performance feedback 
as defined in Section 13.2 of this handbook. 
 
16.4. EXCEPTIONS 

  In the context of this policy, an exception refers to any deviation or departure from the 
standard scheduled workday as outlined in the preceding sections of this handbook addition.  
 

1. Exceptions can encompass a range of situations, such as technical issues with the DF 
system, unavoidable delays in clocking in or out, or circumstances that necessitate a 
shift in schedule. 

2. All exceptions will be automatically reported to the supervisor immediately through 
DF. The supervisor, in turn, will review the exception and take appropriate action. 

3. It is important to note that exceptions are not inherently negative. Rather, they serve 
to accurately reflect any irregularities in an employee's workday and ensure fair and 
accurate pay. 

4. Despite this, recurrent exceptions, especially without valid justification, can indicate 
an issue with time management or policy adherence and will be addressed according 
to the performance feedback as defined in Section 13.2 of this handbook. 

 
Example: An employee clocks  in 20 minutes before their scheduled shift. DF will 
flag this punch as an exception given that it is outside of the allowed grace period 
and/or  scheduled  shift.  The  supervisor will  then  conduct  a  seek‐to‐understand 
conversation with  the  employee  and  take  any  appropriate  action  in  DF while 
following any progressive feedback as outlined in Section 13.2 of this handbook. 

 
16.5. MISSED PUNCH 
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  Occasionally, an employee may forget to clock in or out, resulting in a "Missed Punch" in 
the DF system. This term refers to any instance where an employee fails to properly record their 
start time, end time, or meal breaks. 
 

1. A  missed  punch  is  considered  an  exception,  and  it  will  automatically  trigger  a 
notification to the employee's supervisor. 

2. Employees are permitted to correct a missed punch directly in the DF system. When 
making  a  correction,  employees must  add  a  comment  explaining why  the missed 
punch occurred. 

3. This correction will flag an exception in the system and notify the supervisor, who is 
responsible for reviewing and approving the correction. This exception flag serves to 
ensure transparency and accountability. 

4. Repeated  instances of missed punches may be a  sign of negligence or policy non‐
compliance and will be addressed according to the performance feedback as defined 
in Section 13.2 of this handbook. 

16.6. ACCESSING THE DF TIMECLOCK 

  The DF timekeeping system is designed to be accessible and convenient for all employees. 
The following outlines how employees can access the DF timeclock: 
 

1. DF Mobile App: Employees can download the DF app on their personal or city‐issued 
phones.  The  app provides  full  access  to  the DF dashboard,  including  timekeeping 
features.  The use of the DF app on your personal phone does not subject you to the 
Tennessee Open Records Act because your activity is stored in the DF system and not 
on your personal phone. 

2. DF Web Portal: The DF system can be accessed on any desktop computer or laptop by 
visiting the DF web portal. This can be done on both personal and city‐issue devices. 

3. Tablets: Installed tablets are available near the entry areas of all city buildings. These 
are preloaded with the DF system for easy access. 

  When accessing the DF system, employees are required to log in using their unique four 
(4) digit employee ID number and a self‐created password. The employee ID number and initial 
password setup will be facilitated through a first‐time access email provided by HR. 
 
  For security reasons, it is crucial to log out of the DF system when using a shared device. 
Leaving  a  profile  logged  in  could  allow  unauthorized  access  to  sensitive  personal  and 
employment  information.  Employees  are  expected  to  practice  responsible  digital  habits, 
including logging out of their DF profile when finished using the system. 

 
16.7. PHYSICAL WORK LOCATIONS 

  Every employee in the City of La Vergne is pre‐assigned a physical work location within 
the DF system. This location corresponds to the department or building where the employee is 
scheduled to perform their duties. 
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Example: An employee who works  in Water Maintenance Department will have 
their work location recorded in the DF system as Public Works, 148 International 
Blvd. 
 

1. All  employees  are  expected  to  clock  in  and  out  of  their  assigned  physical  work 
location. This helps ensure accuracy and fairness in our timekeeping system. 

2. If an employee clocks in or out from a location other than their assigned work location, 
the DF  system will  detect  this  as  a  non‐location‐based  punch.  Any  such  punches 
require prior authorization from the employee's supervisor. 

3. If unauthorized non‐location‐based punches are detected, employees should expect 
to receive feedback according to the performance feedback as defined in Section 13.2 
of  this handbook. Repeated occurrences may be  considered a  serious  violation of 
policy and can lead to escalated disciplinary measures. 

4. Exceptions to the assigned work location rule may be made for employees who are 
working "on‐call" or are called into work due to special circumstances. In such cases, 
employees will be permitted to clock in or out from a non‐location‐based access point. 
When making  these  exceptions,  employees must  add  a  comment  to  the  punch 
explaining the nature of their unassigned schedule punch. 

16.8. USE OF LEAVE TIME IN DF 

  Managing  leave time  is an  important part of employee responsibilities. The DF system 
facilitates this process by allowing employees to submit requests for leave directly through the 
DF dashboard. 
 

1. To  request  leave, employees should click on  the "Time Away" button  from  the DF 
dashboard. They will then select the type of leave requested. Options include Comp, 
Annual, PTO, Sick, FMLA, Bereavement, Jury Duty, and Kelly Day. 

2. Supervisors will  receive a notification when an employee  submits a  leave  request. 
They are responsible for reviewing and either approving or declining these requests. 
The  decision will  be  reflected  in  the DF  system,  and  the  employee will  receive  a 
notification regarding the status of their leave request. 

3. Requests for annual leave must be submitted with a minimum of 24 hours' notice. 
4. Under Section 10.4 (E) of the employee handbook, if an employee takes sick leave for 

more than two consecutive days, a doctor's note must be submitted to HR. 
5. If an employee wishes to modify or cancel a  leave request, they may do so via the 

same DF system path they used to submit the request. 

16.9. BENEFIT ENROLLMENT 

  The DF system is integral to managing your benefits as a City of La Vergne employee. You 
are required to use the DF system for benefit enrollment, or when you wish to make changes to 
any city‐offered benefits. These instances generally occur during one of two times: 
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1. Open Enrollment: This is an annual period when you can elect or modify your benefit 

choices. During  this  time,  you  can  select  health,  dental,  vision,  or  any  other  city‐
offered insurance and benefits. 

2. Qualified Life Events: These are certain life events that allow you to make changes to 
your benefits outside of the open enrollment period. Employees have thirty (30) days 
from  the effective date to make  the change. Common qualified  life events  include 
marriage, birth of a child, divorce, loss of other health coverage, or certain changes in 
employment status. 

  To enroll or make changes, you will need to access your DF dashboard and  follow the 
prompts  for  benefit  enrollment  or  changes.  Please  remember  that  the  appropriate 
documentation may be required to confirm your eligibility for certain benefits or changes. 
 
16.10. PERSONAL INFORMATION 

  Maintaining  accurate  personal  information  is  essential  for  ensuring  effective 
communication, accurate tax forms, emergency response, and other employment‐related needs. 
As an employee of the City of La Vergne, you are responsible for keeping this information current. 
 

1. The DF portal is the primary platform for updating and maintaining all your personal 
information  related  to  your employment. This  includes but  is not  limited  to,  your 
mailing address, tax  information  (W‐4  forms), emergency contact  information, and 
any other city‐required documentation. 

2. To update your personal information, log in to your DF dashboard and navigate to the 
section  designated  for  personal  information.  Follow  the  prompts  to  make  any 
necessary updates or changes. 

3. It's important to update this information promptly when any changes occur. This helps 
ensure  that  you  receive  all  relevant  communications  and  that  your  employment 
records are kept accurate and up to date. 

16.11. PAYROLL & DAYFORCE WALLET 

  The DF portal  serves as your  central hub  for all payroll‐related matters. This  includes 
accessing pay stubs, reviewing your pay history, and managing your direct deposit settings.  
 

1. To review pay stubs and pay history or make changes to your direct deposit settings, 
log into your DF dashboard and navigate to the payroll section. Follow the prompts to 
view your pay information or update your direct deposit details. 

2. In  addition  to  these  standard payroll  features, DF offers  a unique program  called 
"Dayforce Wallet." This feature allows employees to request a no‐fee cash advance 
on their next payroll check. Please note, this is an optional feature and should be used 
responsibly. Any advances you request will be fully deducted from your subsequent 
regular paycheck.  

Page 148 of 176



Page 7 of 7 
 

3. The funds associated with Dayforce Wallet are not provided by the City of La Vergne 
and  are  processed  internally  by  Ceridian.  The  city  has  no  control  over  these 
transactions, nor does it bear any responsibility for repayment. 

16.12. REVIEWING YOUR TIME SHEET 

  Accurate scheduling and timekeeping are essential for smooth operations at the City of 
La Vergne. The DF system enables employees  to review  their work schedules and  timesheets 
conveniently. 
 

1. Employees can log into DF at any time to review their posted schedule and check their 
timesheets. This allows employees to manage their time effectively and ensures that 
they are aware of any schedule changes. 

2. Supervisors bear the responsibility for maintaining accurate and up‐to‐date schedules 
for each of their direct reports. This includes promptly updating schedules to reflect 
any changes or adjustments. 

3. Employees  are  responsible  for  clocking  in  and  out  according  to  their  assigned 
schedule. This contributes to accurate timekeeping and payroll calculations. 

4. In  addition  to  adhering  to  their  schedule,  employees  are  also  responsible  for  the 
accuracy of their timesheets. This includes verifying their clock‐in and clock‐out times 
and ensuring that any leave or other time off is correctly recorded. 

 

 

Section 2. All prior versions of the City’s Personnel Rules and Regulations and 
any amendments thereto are hereby superseded and rescinded. 

 

BE IT FURTHER RESOLVED that this Resolution shall be effective December 23, 
2023. 

 
Adopted and approved this 4th day of January, 2024. 

 
 
 CITY OF LA VERGNE, TENNESSEE 
 
 
 ________________________________ 
 Mayor 
 
ATTEST: 
 
 
________________________________ 
City Recorder 
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M  E  M  O 
 
 

DATE: DECEMBER 29, 2023 
 
TO: BOARD OF MAYOR & ALDERMEN 
 
FROM: BRUCE RICHARDSON 
 
RE: HISTORICAL PRESERVATION ADVISORY COMMITTEE 
      

 
Historical Preservation Advisory Committee 

Appointed by Mayor; Confirmed by Council - 4 Year Terms 
Name Appointed: Term Expires 
Alderman Dennis Waldron - Chairman May 2021 Term of Office 
Susan Anthony February 2021 December 31, 2024 
Hannah Baker August 2023 December 31, 2026 
Rhonda Umphrey January 2020 December 31, 2023 
Tony Vanatta March 2014 December 31, 2025 

 
The term for Rhonda Umphrey expired on December 31, 2023.  We have contacted her and 
she would like to stay on this committee.  We have been advertising this position on Channel 
3 and Social Media, but have not received any applications. 
 
Current Applicant: 

 Rhonda Umphrey 
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M  E  M  O 
 
 

DATE: DECEMBER 29, 2023 
 
TO: BOARD OF MAYOR & ALDERMEN 
 
FROM: BRUCE E. RICHARDSON 
 
RE: LIBRARY BOARD 
      

 
Library Board 

Appointed by Council - 3 year terms 
Name Appointed: Term Expires: 

Jason Cole (BOMA) December 2022 December 31, 2024 
Leslie Ballard February 2023 December 31, 2025 
Carissa Benton November 2022 December 31, 2024 
Dr. Martin Burgess December 2021 December 31, 2023 
Kayla Koester January 2023 December 31, 2025 
Lacey Lantz February 2023 December 31, 2025 
Vacant (Kemishia Sadler)  December 31, 2023 

 
The terms for Dr. Martin Burgess and Kemishia Sadler expired at the end of December.  Dr. 
Burgess wants to stay on this committee.  Kemishia Sadler has come off of this board.  We 
have been advertising these positions on Channel 3 and Social Media, but have not received 
any applications. 
 
Current Applicant: 

 Dr. Martin Burgess 
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M  E  M  O 
 

 
DATE: DECEMBER 29, 2023 
 
TO: BOARD OF MAYOR & ALDERMEN 
 
FROM: BRUCE RICHARDSON 
 
RE: LOCAL EMERGENCY PLANNING COMMITTEE 
      

Local Emergency Planning Committee 
Appointed by Mayor; Confirmed by Council ‐ 4 Year Terms 

Name  Appointed  Term Expires 

Carol Haas ‐ Chairman (BOMA)  December 2022  Term of Office 

Ronny Beasley ‐ LFD  July 2020  December 31, 2025 

Marty Blair ‐ Rescue Unit  January 2023  December 31, 2026 

Curtis Brinkley ‐ LFD  February 2019  December 31, 2025 

Christopher Buck ‐ Box 100  June 2021  December 31, 2024 

Daniel Campbell ‐ WTP  November 2018  December 31, 2026 

Chris Clark ‐ R.C.E.M.A.  June 2020  December 31, 2024 

Christopher Cunningham ‐ Env. Specialist  November 2020  December 31, 2024 

Mike Dietz ‐ Public Works  February 2014  December 31, 2023 

Emily Girard ‐ Red Cross  February 2021  December 31, 2024 

Glenn Green ‐ I.T. Department  December 2013  December 31, 2023 

Brent Hatcher ‐ Police Department  December 2021  December 31, 2026 

David McGowen ‐ Parks & Recreation  November 2019  December 31, 2025 

Christopher Moews ‐ LPD  October 2023  December 31, 2025 

Douglas Oakley ‐ Public Works  May 2022  December 31, 2023 

Vacant (Steve Pope ‐ Ambulance Service)    December 31, 2024 

Bruce Richardson ‐ City Admin.  May 2012  December 31, 2025 

Adam Rose ‐ R.C. S.O.R.T.  April 2014  December 31, 2023 

Vacant (Randolph Salyers) – Codes Dept.    December 31, 2023 

Chris Schmidt ‐ Rescue Unit  October 2005  December 31, 2026 

Alexandra Thompson ‐ Stormwater  August 2020  December 31, 2026 

Tonya Williams ‐ Finance  March 2023  December 31, 2023 

 
We have four terms that expired on 12/31/2023.   Staff recommends that the four terms that 
expire be reappointed.   This would  include Mike Dietz, Glenn Green, Doug Oakley and Tonya 
Williams. 
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We also have two vacancies on this committee.  One vacancy is for a Rutherford County position.  
Staff recommends that this position stay vacant until after the changes proposed in Ordinance 
#2023‐28 are approved by the BOMA.  The other vacancy is for the Codes Department position.  
Staff recommends that that this position stay vacant until a new Codes Director/Building Official 
is hired. 
 
The two positions that are highlighted in orange are proposed to be removed from the committee 
in Ordinance #2023‐28.  If that ordinance is approved, those changes will be shown next month. 
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AGENDA ITEM SUMMARY SHEET 
Board of Mayor and Aldermen 

Meeting Date:   January 4, 2024 
 

 
 
Item Title: Motion to Approve or Reject a Request for Proposal for the 

Senior Center Services Provider.  
  
Department: Parks & Recreation  
  
Presented By: David McGowen  
  
Item Attachments: 1. FiftyForward RFP Submittal 
 

 
 
Summary:  
 This is a proposal from FiftyForward to coordinate and manage the daily operations of 

the La Vergne Senior Center.  FiftyForward is a non-profit organization that 
specializes in the management of Senior Centers.  

 
Background Information:  
 The city published a Request for Proposals (RFP) to see if there were any 

organizations that would be interested in managing the La Vergne Senior Center. 
 FiftyForward is the only organization that submitted a proposal.  FiftyForward 
currently manages seven centers located in Brentwood, College Grove, Bellevue, 
Bordeaux, Donelson, Madison and Wedgewood.  Established in 1956, FiftyForward is 
the premier provider of innovative programs and services for older adults in Middle 
Tennessee.  FiftyForward College Grove is comparable in size to La Vergne.  In 
2023, College Grove offered 87 types of unduplicated programs and events for 
members.  FiftyForward has the network and experience to meet the needs of our 
older citizens in La Vergne.   
 
If the Board chooses to move forward, a contract between the City and FiftyForward 
will need to be drafted and presented to the Board for approval.   

 
Financial Summary:  
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 The financial requirements are included with the attached RFP submittal.  
 
Staff Recommendation:  
 The Senior Center Advisory Committee gave a favorable recommendation at their 

December 18, 2023 meeting.   
 
Staff recommends approval.  
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